Here’s a step-by-step guide for applying for a D-U-N-S® Number through Dun & Bradstreet (D&B):
Step 1: Gather Necessary Information
Before starting your application, collect the following details about your business:
· Legal Business Name: Ensure it matches official registration records.
· Headquarters Address: Include street, city, state, and ZIP code.
· Branch Office Address (if applicable): Provide the specific address for the branch applying.
· Phone Number: A working phone number for the business.
· Type of Business: Specify the industry or sector.
· Number of Employees: Include all full- and part-time staff.
· Reason for Requesting a D-U-N-S® Number: For example, business credit, government contracts, etc.

Step 2: Check If You Already Have a D-U-N-S® Number
Visit the D-U-N-S® Number Lookup Tool to verify whether your branch office or business already has a D-U-N-S® Number. Duplicate applications can cause delays.

Step 3: Go to the Dun & Bradstreet Website
1. Visit the official D&B D-U-N-S® Number Request Page.
2. Choose the appropriate application track based on your needs (e.g., government contracting, business registration, or general purposes).

Step 4: Choose Application Type
· For Government Contracts: Use the D-U-N-S® Request Service for U.S. Government Contractors, Grantees, and Loan Recipients link. This is often free.
· For Other Uses: Select the Get a D-U-N-S® Number link. This may involve fees if you require expedited processing.

Step 5: Complete the Online Application
1. Fill Out the Business Details Form:
· Enter your business name, address, and contact information.
· Provide the branch’s details if it’s not the main office.
2. Provide a Reason for Application:
· Example: "To establish a credit profile for the branch office."
3. Verify Ownership:
· If the branch is part of a larger organization, include parent company details.

Step 6: Submit Your Application
After completing the online form, double-check the information for accuracy and submit it.

Step 7: Receive Confirmation
· After submission, you will receive a confirmation email with a case reference number.
· For free applications, processing may take up to 30 days.
· For expedited service (if paid), processing may take 1–5 business days.

Step 8: Follow Up (If Necessary)
If you haven’t received your D-U-N-S® Number within the expected timeframe:
1. Contact D&B customer service using the reference number provided in the confirmation email.
2. Provide any additional documentation they might request.



Step 9: Receive Your D-U-N-S® Number
Once approved, you will receive your D-U-N-S® Number via email. Ensure you store this number securely and use it for relevant business activities.

Additional Tips:
· Avoid Paid Services Unless Necessary: The number is typically free for government contracting and basic needs.
· Keep Your Business Profile Updated: As your business changes, ensure D&B has accurate and up-to-date information to maintain your credit profile.

