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Pre-Trip Inspection Checklist
①  Vehicle & Driver Information
	Vehicle ID / Registration No.
	
	Date
	

	Driver Name
	
	Time
	

	Odometer Reading
	
	Shift / Route 
(optional)
	


②  Inspection Items
	Category
	Item
	OK
	Defect
	N/A

	Exterior
	Body condition (dents, damage)
	
	
	

	
	Mirrors
	
	
	

	
	Windows & windshield
	
	
	

	Lighting & Signals
	Headlights
	
	
	

	
	Turn signals
	
	
	

	
	Brake lights
	
	
	

	Tyres & Wheels
	Tyre condition & pressure
	
	
	

	
	Wheel condition
	
	
	

	Brakes & Steering
	Brake function
	
	
	

	
	Steering response
	
	
	

	Wipers & Fluids
	Wipers
	
	
	

	
	Washer fluid level
	
	
	

	Interior Safety
	Seat belts
	
	
	

	
	Horn
	
	
	

	Cargo Area
	Cargo area condition
	
	
	

	
	Load secured
	
	
	


Note: Adjust items to suit your vehicle type, operating environment, and company vehicle management standards.
③  Defects Found & Actions Taken
	Item / Location
	Defect Details
	Action Taken / Reported To

	

	

	


	

	

	


	

	

	



If a defect is safety-critical, follow your company's vehicle operation and maintenance procedures to decide whether the vehicle can be driven, and notify the relevant person immediately.
④  Sign-Off
	Driver Signature
	
	Date
	

	Supervisor Notified? (Y/N)
	
	Notified To
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