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STAGE 3 — CHAPTER 1

Setting up your finance systems  •  Worksheet 3

Set up your financial systems
Use this worksheet to decide on the rules and systems you will use to manage your finances. 

For this exercise you may want to refer to your answers 
in your ‘Create a financial skills profile’ and ‘Review your 
money history’ worksheets. 

Focus on the areas where you have identified you need 
support and where you already have effective systems 
that you want to carry through to your new living 
situation. 

Strategies for support 
Remember, if maintaining full control of your finances 
isn’t the best option for your situation, there are ways 
that you can involve others in the management of 
your money while retaining the appropriate level of 

decision-making that is right for you. Refer to Setting 
up your finance systems (Stage 3, Chapter 1) using the 
QR code above for some examples that may be useful 
for this exercise. 

Note: This worksheet is designed to help you 
with your personal financial systems. If you have 
flatmates or share your accommodation with 
others, it may be relevant to also consider a 
separate plan for managing the financial systems 
of the household (e.g. roles and responsibilities, 
payment systems).

Go to the table on page 2 of this worksheet. For each of the financial skills listed, consider: 

	» What rules and/or system do you currently have that you will be continuing to use in 
your new living situation? 

	» What new rules and/or system will you be putting in place for your new living situation? 

Write these down in column A . Use additional paper if necessary.

For each rule or system, write down who will help you set this up B  and who will help you 
maintain it C . These might be the same or different people depending on how you use 
your supports. 

Once you have completed this worksheet, keep it on hand.  
You will use it when you get to Stage 3, Chapter 4: Making the Move. 

STEP 1

STEP 2



www.flyingkites.org.nz   © Flying Kites 2025    Page 2 of 3    |    Set up your financial systems


ta
bl

e 
co

nt
in

ue
s 

on
 n

ex
t p

ag
e.

..

W
ho

 w
ill

 h
el

p 
yo

u 
m

ai
nt

ai
n 

th
is

? 
W

ho
 w

ill
 h

el
p 

yo
u 

se
t t

hi
s 

up
? 

W
ha

t r
ul

es
 a

nd
/o

r s
ys

te
m

 w
ill

 y
ou

  
us

e 
to

 m
an

ag
e 

th
is

 s
pe

nd
in

g?
 

e.
g.

 jo
in

t-
si

gn
at

or
ie

s 
on

 b
an

k 
ac

co
un

t, 
re

gu
la

r c
he

ck
-i

ns
 w

ith
 s

up
po

rt
 te

am

e.
g.

 a
ut

op
ay

m
en

ts
 fr

om
 a

 s
ep

ar
at

e 
‘b

ill
s’

 
ac

co
un

t

e.
g.

 s
ep

ar
at

e 
ba

nk
 a

cc
ou

nt
 a

nd
 e

ft
po

s 
ca

rd
 fo

r s
pe

nd
in

g 
m

on
ey

U
nd

er
st

an
di

ng
 h

ow
 

m
on

ey
 w

or
ks

 a
nd

 h
ow

 
m

uc
h 

th
in

gs
 c

os
t 

Cr
ea

tin
g 

an
d 

m
an

ag
in

g 
a 

bu
dg

et
 fo

r b
ill

s 
an

d 
re

gu
la

r p
ay

m
en

ts

Cr
ea

tin
g 

an
d 

m
an

ag
in

g 
a 

bu
dg

et
 fo

r p
er

so
na

l a
nd

/
or

 re
cr

ea
tio

na
l s

pe
nd

in
g

A
B

C



www.flyingkites.org.nz   © Flying Kites 2025    Page 3 of 3    |    Set up your financial systems


W
ho

 w
ill

 h
el

p 
yo

u 
m

ai
nt

ai
n 

th
is

? 
W

ho
 w

ill
 h

el
p 

yo
u 

se
t t

hi
s 

up
? 

W
ha

t r
ul

es
 a

nd
/o

r s
ys

te
m

 w
ill

 y
ou

 u
se

 to
 

m
an

ag
e 

th
is

 s
pe

nd
in

g?
 

e.
g.

 h
av

e 
so

m
eo

ne
 w

ith
 y

ou
 w

he
n 

yo
u 

ar
e 

pr
oc

es
si

ng
 y

ou
r o

nl
in

e 
pa

ym
en

ts
 

e.
g.

 ta
ke

 o
ut

 c
as

h 
on

ce
 a

 w
ee

k 
fo

r i
n-

pe
rs

on
 p

ay
m

en
ts

e.
g.

 m
in

im
is

in
g 

th
e 

ca
sh

 th
at

 y
ou

 c
ar

ry
 

ar
ou

nd
, f

ol
lo

w
in

g 
st

ra
te

gi
es

 fo
r k

ee
pi

ng
 

yo
ur

 p
in

 n
um

be
r s

ec
ur

e

Pr
oc

es
si

ng
 b

ill
s 

an
d 

re
gu

la
r p

ay
m

en
ts

e.
g.

 m
ak

in
g 

pa
ym

en
ts

 
w

ith
 o

nl
in

e 
ba

nk
in

g

Co
nd

uc
tin

g 
fin

an
ci

al
 

tr
an

sa
ct

io
ns

 

e.
g.

 in
-p

er
so

n 
pa

ym
en

ts
, 

us
in

g 
an

 e
ft

po
s 

ca
rd

Ke
ep

in
g 

yo
ur

 m
on

ey
 

se
cu

re
 

e.
g.

 m
an

ag
in

g 
ca

sh
 o

r 
ba

nk
 c

ar
ds

, a
vo

id
in

g 
sc

am
s

ta
bl

e 
co

nt
in

ue
s 

fr
om

 
pr

ev
io

us
 p

ag
e.

..


