Dear [MP’s name], 
Congratulations on your election as MP for [your constituency]. We are looking forward to working with you to support our local voluntary and community sector. 
We are [organisation name], and we are the local voluntary sector infrastructure organisation for [the area that you work in]. We are leaders in the voluntary and community sector, convening local charities and community groups as part of strategic partnerships, and bringing together organisations for cross-sector collaboration. We provide advice, information, training and support for volunteering for local voluntary and community organisations. This is both strategic and developmental, building strong foundations to deliver high quality activities and services to strengthen communities. 
We know you are passionate about improving lives and communities in [constituency name], and we want to work with you to build on your existing relationships with communities to achieve these shared ambitions. This might include developing our work to: ‍
· Build strategic relationships and bring together community knowledge and skills.
· Develop partnerships with key organisations and enable collaboration.
· Act as a trusted partner, effectively communicating with and representing communities.
· Build the capacity of VCS organisations.
· Support early intervention and provide rapid response in crises.
· Contribute to local economic development through employment and volunteering.

Last year as an organisation we:
· Provided leadership for voluntary and community organisations on [insert name(s) of strategic partner / boards here] which resulted in [insert an achievement here]
· Convened local voluntary and community organisations to deliver [insert name of project here e.g. Household Support Fund, Shared Prosperity Fund or other project/fund] 
· Worked with [insert number] voluntary and community organisations to build their capacity to deliver for their beneficiaries [add any relevant statistic e.g. sourcing funding]
· Provided support to [insert number] organisations to improve their recruitment, management and retention of volunteers. 

We now have a great opportunity to strengthen partnership-working to improve lives in [your local area]. We would really appreciate working with you to: 

· Work with the local VCSE sector as an equal strategic partner. 
· Work with the VCSE sector at an early stage to help define problems, hear the voice of lived experience, and co-design services to meet need. We hold information about a local area and its needs and aspirations, and we know this knowledge is valuable to government. 
· Champion and encouragement investment in local infrastructure as the convenor, partnership enabler and capacity builder to enable communities and the VCS to thrive. The strategic relationships with local authorities, health systems and other statutory partners forged by LIOs bring significant benefits to communities.
We have been working in [your local area] for [length of time], and we are well-placed to connect you into the voluntary and community sector, and to provide crucial information to help with decision making. 
We would like to invite you for an early visit to find out more about what we do and to discuss how we might work together strategically. [provide details, such as office address, convenient times, contact information, website] 
Yours sincerely, 
[CEO name and organisation]
