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Introduction
Maldon and District CVS as part of its infrastructure support for local charities and for community action may from time to time agree to hold funds for groups that are unable to hold funds independently. To facilitate this and to outline the clear parameters for the management and spending of any funds held the trustees have created clear definitions and require a written agreement to be in place with the third party the funds are being held for.

The trustees recognise that as an agent of a third party they do not have discretion over the distribution and use of these funds and will adhere to the instructions given by the third party in line with the written agreement. Funds held by MDCVS remain under the control of the third party and they remain responsible for the charitable application of those funds.

The trustees will use their discretion when agreeing to enter into a custodian agreement with a third party and reserve the right to refuse if the application of funds does not support the charities own mission and objectives.

Held funds will be identified and reported as a third-party liability in the annual accounts. 

Agreement – Organisation name
Enter summary of organisation or held funds as appropriate

MDCVS has agreed to hold funds on behalf of  organisation name with the below parameters:
· Funds will be managed through a specific designated class in the MDCVS accounting software
· Updates on the balance of accounts will be provided enter frequency and on request. Balances will be provided to named individuals only. 
· Payments will be made after written instruction is received to finance@maldoncvs.org.uk in line with the payment agreement below 
· MDCVS may levy a fee for processing payments – this will be agreed as part of this agreement and defined below 
· MDCVS will require a copy of any funding agreements or spending parameters for funds held to ensure compliance. 

Organisation name has nominated the below people to administer their finances 

	
	Name
	Email 
	Phone

	Person 1 – main contact
	
	
	

	Person 2
	
	
	

	Person 3
	
	
	

	
	
	
	



Any of the above named individuals can request a balance however MDCVS will routinely send the balance information to the named contact 



To authorise a transaction/payment – delete as appropriate 
All payments requests must be made via email to finance@maldoncvs.org.uk 
· Only the main contact can authorise a payment
· Any of the named individuals may authorise a payment 
· Any two of the named individuals may authorise a payment
· Payments must be authorised by two people one of whom must be the main contact
· Other – please provide definition 

Service charges 
tba


Date/duration
This agreement is put in place from enter date and is expected enter details
This agreement will be reviewed on a ……..basis
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Signed on behalf of MDCVS:_________________________________

Print name: _____________________________________________

Date:__________________________________________________


Signed on behalf of organisation name_________________

Print name: _____________________________________________

Date:__________________________________________________
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