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Community Action Bradford and District Banking Facility

This service is designed for unincorporated small community groups where they receive a one-off small grant to deliver a time-limited UK based specific project eg Community Chest, Town Council grants.  CAB&D operates a completely separate account for this purpose and your funds will not be held in the operational account of our organisation.

The maximum amount a group can deposit with us in any one year is £5,000; this is because the Charity Commission require groups and organisations to become registered and open their own bank account at this threshold (https://www.gov.uk/setting-up-charity).

All accounts are time-limited to a maximum of twelve calendar months from the first deposit.  We ask you to indicate how long you expect us to manage this money on your behalf when you set up the agreement below.

We cannot accept transfers from other charities who are holding any other money on your behalf; we require you to run this other money down with the previous organisation.

We cannot accept direct cash/cheque/BACS donations.  Our ability to accept personal donations via online platforms (eg Pay-Pal, SumUp) is also limited.  If you want to send us money via online platforms we will need to discuss further with you.  This is due to our commitment to adhering to money laundering regulations.

We can only manage your money for you on the completion of a holding agreement that is signed by your organisation/group.

Account management

Opening your ‘account’: we require written proof (eg email, grant confirmation letter) from the grant funder that you are receiving a grant.  When this is received, we will complete any paperwork that is needed to ensure your grant is paid into our specific client bank account.

You can request a balance/statement of your account at any time. This will be provided in the form of an excel spreadsheet; please give 48 hours’ notice to the finance team for this to be produced.

Spending your grant:  CAB&D will process all invoices on your behalf, and we require invoices to be submitted by nominated persons from your organisation. It is the responsibility of your organisation to chase any invoices/cancel invoices as required.  Invoices must show the full name and address of your organisation and BACS payment details.  Where payment is made to reclaim expenses, you must use the form supplied by CAB&D and complete all fields. Incomplete or incorrect invoices/forms will be returned to your organisation for correction.  

Your invoices will then be paid following CAB&D’s financial procedures which requires dual authorisation via our senior management and Trustees.  Payments are processed by our team at the end of the week and the receiving bank will get the payment the following Monday morning. 

Closing your account:  at the end of the agreed timeframe, we will contact you to talk about the remaining funds in your account.  This cannot be passed onto an individual. It will need to be either donated to CAB&D (in lieu of free banking facility), another registered charity or returned to the original source.


Fund Holding Agreement

Agreement between Community Action Bradford & District (“CAB&D”)

and ……………………………………………………………(“the Depositor”)

1. CAB&D agrees to receive funds on behalf of the Depositor, subject to suitable proof of identity, for subsequent disbursement in accordance with instructions given by the Depositor to CAB&D.

2. CAB&D will place such funds in an account with CAF Bank, or such other bank as CAB&D may decide, designated as a Client Account.

3. CAB&D will pay out to UK based third parties from such funds on receipt of written instruction to do so received from the Depositor. Requests to pay to Banks or other parties outside the UK will require the Depositor to provide further information.  

4. CAB&D will pay out only to the extent that the sum requested on any occasion does not exceed the total amount of cleared funds held for the Depositor at that time.

5. Upon commencement of this Agreement the Depositor will inform CAB&D in writing of those persons authorised by the Depositor to give payment instructions, subject to suitable proof of identity and full contact details.

6. CAB&D reserves the right to query the destination of payments from this account to ensure that the recipients are bona fide 

7. CAB&D accepts no responsibility for the use of any funds that have been paid out following receipt of authorised instructions.

8. This Agreement is of a temporary nature and will continue for a period not exceeding twelve months from its inception. 

This agreement will last from …………… (start date) to ……………….. (end date)

If the originally period needs to be extended it cannot last longer than 12 months, 

9. The Depositor may give notice in writing at any time for the immediate termination of the Agreement, following which any sum remaining to the credit of the Depositor will need to be transferred to a UK bank account in the name of the Depositor within 20 working days.

10. CAB&D reserves the right to make enquiries as to the source of any funds received from the Depositor, where they have concerns regarding statutory requirements covering matters such as money laundering.

11. Funds held by CAB&D under this Agreement will not attract interest.

12. Funds held under this Agreement have no priority in the event of CAB&D being wound up.

13. This Agreement is conditional upon an agreed and recorded monthly number of expected transactions not being exceeded.  Should this number be exceeded CAB&D reserves the right charge for additional transactions at £5 per transaction and/or to terminate the Agreement. 

14. At the end of this agreement, any balance will be transferred to an agreed, nominated organisation or returned to the original source as agreed at the beginning of this agreement.


Signed on behalf of CAB&D:………………………………. Date:………..



Signed on behalf of the Depositor:………………………… Date:………….
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