An introduction to AI for small charities email template
Please add and delete as necessary. 
For example, you may choose to ask participants to only create a free Chat CPT account or invite only Microsoft 365 users and demo Copilot.

Introduction to AI for Small Charities instructions
We’re looking forward to seeing you on [date, time].

What to do beforehand
If you would like to take part in the short practical exercises, please set up a free Chat GPT account: https://chatgpt.com/
The exercises do not include personal data. However, we will show you where you can switch off sharing any information you input and talk about data use.
We will be referencing other AI chat tools and will also show you how to access Copilot if you are a Microsoft 365 user. You are welcome to use Copilot throughout the session if you have access and prefer not to set up a Chat GPT account. 
You will need to join using a laptop or other desktop device to take part fully.

A bit of fun
Here is a quick 2-minute quiz on how artificial intelligence is used in our everyday life. Take the quiz before the training. It might give you some ideas…


Joining link
[Add link]

Feedback
Your feedback is valuable and will help us understand the impact of the training and potentially shape future sessions: we will allow time at the end of the course for you to complete a brief feedback form.


[image: ]This session was co-designed by NAVCA and Superhighways, working with 6 local infrastructure organisations, and funded by Include+
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