The Jesuit Institute
Applicant Information Form

Please complete this form as accurately as possible.

	POSITION APPLIED FOR
	OFFICE USE

	
	




	PERSONAL DETAILS

	Name:
	

	Address:
	

	
	

	Town / City:
	

	County:
	
	Postcode:
	



	Telephone number
	Work:
	

	Home:
	
	Mobile:
	

	Email:
	




	Are you eligible to work in the UK?
	Yes
	No




	Where did you learn about this vacancy?

	

	




	ACCESSIBILITY

	Is there anything we should be aware of in terms of accessibility should you be invited for interview? (If YES, please explain below)
	Yes
	No

	

	

	





	EDUCATION TRAINING AND QUALIFICATIONS

	Please give a summary of your education history and qualifications (including dates and name of educational institutions)

	

	

	

	

	

	

	Please give details of any other relevant training and professional development undertaken and qualifications achieved (please include dates and name of training organisations)

	

	

	

	

	

	





	PRESENT OR LAST EMPLOYMENT POSITION

	Name and address
of employer, including postcode:
	

	
	

	
	

	
	

	Position held:                                 
	

	Date appointed:
	
	Leaving date:
	

	Brief description of duties: 

	

	

	

	Notice required: 
	

	Reason for leaving:

	

	


	EMPLOYMENT AND CAREER HISTORY
Please give details of all jobs held including part-time and voluntary work, starting with the most recent – you only need to provide dates for your last three jobs

	Employer /
nature of business:
	From
	To
	Position held, responsibilities
and reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






	Is there any time when you were not either working or in full-time education?

	If your answer is yes, please give details, and provide an explanation for, these times.
	Yes
	No

	

	

	

	

	

	

	Have you made a previous application to any works of the Jesuits in Britain?

	If your answer is yes, please state when this was and the outcome.
	Yes
	No

	

	





	Do you know, or are you related to, any other employees of the organisation?

	If your answer is yes, please provide the names of the employee(s) and either the capacity in which you know them or your relationship to them.
	Yes
	No

	

	





	Do you have an up-to-date Enhanced DBS certificate (or PVG disclosure, if based in Scotland)?

	If yes, please indicate when this check was carried out and if you are registered on the update service.
	Yes
	No

	

	



	Rehabilitation of Offenders Act 1974

	We are committed to safeguarding. In order to protect those we work with, the post you have applied for is exempt from certain provisions of the Rehabilitation of Offenders Act 1974. So that we can perform or exercise our obligations or rights under employment law, you are therefore required to disclose all and any cautions or convictions, whether spent or unspent, unless it is either a “protected caution” or a “protected conviction” under the terms of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.                                          All information provided about criminal cautions, convictions and offences will be kept in the strictest confidence and only used for the purpose of assessing your suitability for the post you have applied for.

Do you have any unspent conditional cautions or unspent convictions under the Rehabilitation of Offenders Act 1974? If you have no such cautions or convictions, please specify ‘No’. If you have any such cautions or convictions, please provide details.


Do you have any spent adult cautions (simple or conditional) or spent convictions that are not protected cautions or convictions under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975? If you have no such cautions or convictions, please specify ‘No’. If you have any such cautions or convictions, please provide details.



	Please note: protected cautions and convictions do not need to be disclosed. Guidance about whether a conviction or caution should be disclosed can be found on GOV.UK (‘Telling people about your criminal record’).

	REFEREES 

	Please give two referees (one of which must be your present or last employer). The other should not be a relative. 
Please note that we will only contact your referees if we decide to make you an offer of employment and we will inform you at that time that we are doing so.

	Name:
	
	Name:
	

	Address:



	
	Address:

	

	Telephone no:
	
	Telephone no:
	

	Email:
	
	Email:
	

	Relationship:
	
	Relationship:
	





	DECLARATION

	To the best of my knowledge the information I have given is correct. I understand that giving false information or omitting to give relevant information, could disqualify my application or, if I am appointed, could lead to my instant dismissal.

	SIGNATURE OF APPLICANT:                                                    

	DATE:



Please email this completed form along with your CV and Supporting Statement to:
ji-admin@jesuit.org.uk


The Jesuit Institute is a work of the Jesuits in Britain (Jesuits in Britain CIO), a registered charity in England & Wales (1207742) and Scotland (SC053495).
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