[bookmark: diag_1][image: ]VAREANZ / ANZACS-QI
Data Access Proposal (DAP)

For VAREANZ/VIEW proposals, please fill in and submit the completed form to the VAREANZ Co-ordinator (owen.mugridge@auckland.ac.nz) along with the supporting documentation.

For ANZACS-QI proposals, please fill in and submit the completed form to the ANZACS-QI Governance Group Chair (a.kerr@auckland.ac.nz) and the ANZACS-QI project manager (anzacsqi@auckland.ac.nz) along with the supporting documentation.

	DATE OF REQUEST (DD/MM/YYYY)
	PROPOSED TITLE
	
	

	
	

	LEAD INVESTIGATOR
	EMAIL ADDRESS

	
	

	PROPOSED CO-INVESTIGATORS OR SUPERVISORS
	EMAIL ADDRESSES

	
	

	ADDITIONAL CO-INVESTIGATORS ADDED IN REVIEW PROCESS
	EMAIL ADDRESSES

	
	

	PERSONS WHO WILL HAVE ACCESS TO THE DATA:
	ACCESS TO DATA FOR (PLEASE TICK THE BOX):

	NAME
	EMAIL ADDRESS
	LINKAGE PURPOSES
	ANALYSIS

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	
	
	☐
	☐

	DATA ACCESS PERIOD
PLEASE SPECIFY THE EXPECTED START AND END DATES FOR WHICH YOU REQUIRE ACCESS.

	RESEARCH START DATE (DD/MM/YYYY)
	RESEARCH END DATE (DD/MM/YYYY)

	
	

	RESEARCH QUESTIONS AND OBJECTIVES
PLEASE ENSURE THE RESEARCH OBJECTIVES ARE CLEARLY RELATED TO THE DATA REQUEST.

	

	RATIONALE FOR RESEARCH

	WHAT IS ALREADY KNOWN?

	

	WHAT ARE THE GAPS?

	

	WHAT WILL THIS STUDY ADD?

	

	DESCRIPTION OF COHORT / POPULATION
PLEASE DEFINE NUMERATOR, DENOMINATOR, AND DATES OF DATA COVERAGE.

	

	PROPOSED KEY ANALYSES
PLEASE INCLUDE SPECIFIC DETAILS OF THE ANALYSES THAT WILL BE CARRIED OUT.

	

	DOES YOUR STUDY INCLUDE ETHNICITY-RELATED ANALYSES?
IF YES – PLEASE SPECIFY, OR IF NOT – PLEASE PROVIDE A RATIONALE FOR NOT INCLUDING THESE ANALYSES

	

	DISSEMINATION PLAN
DESCRIBE YOUR INTENTIONS FOR USING ANY OF THE RESULTS FROM THE DATASET(S).

	TYPE OF OUTPUT (e.g. journal article, conference presentation, thesis)
	PROPOSED COMPLETION/SUBMISSION DATE
DD/MM/YYYY

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	DATASETS REQUIRED
PLEASE INDICATE WHICH OF THE DATASETS YOU REQUIRE.

	☐ ANZACS-QI ACS
	☒ ANZACS-QI Cath Lab
	☐ ANZACS-QI Device
	☐ National Lab Monitoring

	☐ Cancer Registry
	☐ Virtual Diabetes Register
	☐ PHARMS
	☐ Primary Care Enrolment

	☐ Hospitalisations
	☐ Mortality
	☐ TESTSAFE
	☐ PREDICT

	☐ National Health Index
	☐ National Community Laboratory results
	
	

	PROVIDE OTHER INFORMATION RELATED TO THE DATASET(S):

	

	Does the research have any commercial sponsorship or involve any commercial interests? Yes ☐     No ☐
All financial, commercial or other conflict of interest related to this Research for any of the named investigators must be disclosed. 

If any commercial interests related to this research project arise in the future, the VAREANZ Combined Steering Committee and the ANZACS-QI VAREANZ Steering Committee must be consulted for approval.

	If yes:

	SOFTWARE REQUEST
PLEASE SELECT THE PREFERRED FORMAT FOR YOUR REQUESTED DATASET(S).

	☐ R
	☐ STATA
	☐ SAS
	☐ SPSS

	SUPPORTING DOCUMENTS
PLEASE INCLUDE ELECTRONIC COPIES OF ANY SUPPORTING DOCUMENTATION THAT WILL ASSIST IN THE REVIEW PROCESS. CHECK AS APPLICABLE.

	☐ Funding Source
	☐ CV of Proposed Analyst(s)
	☐ Ethics Committee Approval Letter
	☐ Research Design Documentation (e.g. consent forms)

	
	
	
	

	OFFICE USE ONLY (For ANZACS-QI proposals only)

	MEMBERS OF REVIEW TEAM
	NAME
	SIGNATURE
	DATE (DD/MM/YYYY)

	ANZACS-QI PROJECT MANAGER
	
	
	

	ANZACS-QI REPRESENTATIVE
	
	
	

	How to insert a signature: https://support.microsoft.com/en-us/office/insert-a-signature-f3b3f74c-2355-4d53-be89-ae9c50022730

	DATA RELEASE AGREEMENT

We the undersigned understand pending approval that we will:

· Disclose to the VIEW/VAREANZ/ANZACS-QI programme as appropriate any potential conflict of interest (such as a funder with commercial interests in the project);

· Only use the data that has been approved and released in relation to this agreement;

· NOT share the data with anyone other than the Analyst/s named within this Data Access Proposal;

· Take all reasonable steps to prevent unauthorised, either deliberate or unintentional, access to data. The data will be provided in a password- protected folder on a University of Auckland server. It must not be copied to a different drive, saved on removable media such as a USB memory stick, or emailed. If the analyst is unable to access the University’s server, alternative arrangements will be made by the VIEW/VAREANZ team;

· Update and resubmit the Data Access Proposal if the research objectives, methods, anticipated outputs, Researchers or Analysts change during the proposed timeline;

· Use standardised VIEW/VAREANZ/ANZACS-QI definitions and variables where applicable in analysis and reporting. We will not distribute VIEW/VAREANZ technical documentation, data dictionaries or Wiki entries without prior approval of the VIEW/VAREANZ investigators, but will reference these documents as authored by the VIEW/VAREANZ team if they are used at any stage;

· Provide reports to the VIEW/VAREANZ/ANZACS-QI programme as appropriate on progress in analyses and preparation of articles, reports or presentations when requested;

· Submit a draft of all forms of dissemination about this study, including media releases, verbal or written presentations, to the VIEW/VAREANZ programme for approval prior to release/submission/presentation. Programming code may also be requested;

· Acknowledge the source of the data and the role of VIEW/VAREANZ/ANZACS-QI named investigators, funders and/or sponsors in any dissemination;
Accept that access to the data will cease once the objectives of this proposal have been met or as otherwise decided by the VIEW/VAREANZ group.


	SIGNATURES
 PLEASE READ THE STATEMENT BELOW, CHECK THE BOXES, AND PROVIDE SIGNATURES AS APPROPRIATE.

	PERSONS WHO WILL HAVE ACCESS TO THE DATA
	☐	I understand and will adhere to the requirements for data management and security as described in the Data Release Agreement (name and signature required from all people who will be accessing the data files).




	NAME
	SIGNATURE
	DATE (DD/MM/YYYY)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	How to insert a signature: https://support.microsoft.com/en-us/office/insert-a-signature-f3b3f74c-2355-4d53-be89-ae9c50022730

	

		MAIN ANALYST

For VIEW/VAREANZ proposals:

	☐	I agree to submit a progress report to the VAREANZ Coordinator at six months after receiving the data and again at the end of the data access period specified in the DAP.

	☐	I agree to provide a document that includes a brief summary of the main findings, tables/figures and principal interpretation and conclusions to the VAREANZ Coordinator once the data analyses have been conducted.

	☐	I agree to inform the VAREANZ Coordinator of all proposed publication materials (e.g. a draft of the final paper) prior to submission for review by the Sovereignty, Science and Steering Groups.

	For ANZACS-QI proposals:

	☐	I agree to submit a progress report to the ANZACS-QI Governance Group Chair at the end of the data access period specified in the DAP.

	☐	I agree to provide a document that includes a brief summary of the main findings, tables/figures and principal interpretation and conclusions to the ANZACS-QI Governance Group Chair once the data analyses have been conducted.

	☐	I agree to inform the ANZACS-QI Governance Group Chair and the VAREANZ Coordinator of the draft of the final paper prior to submission.




	NAME
	SIGNATURE
	DATE (DD/MM/YYYY)

	
	
	

	LEAD INVESTIGATOR
	☐	I agree on behalf of my co-investigators that we will abide by the terms of the Data Release Agreement.

	☐	I acknowledge that all findings arising from this study are considered public good research and will not be used for financial gain.

	☐	I have read the HRC VAREANZ Programme and Guide for Data Access.




	NAME
	ORGANISATION
	SIGNATURE
	DATE (DD/MM/YYYY)

	
	
	
	

	How to insert a signature: https://support.microsoft.com/en-us/office/insert-a-signature-f3b3f74c-2355-4d53-be89-ae9c50022730
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