[bookmark: _Hlk503264387][bookmark: _Hlk502907252][bookmark: _Hlk502845605][bookmark: _GoBack]TMPA Will Preparation

Wills are prepared for TMPA members and their spouses at no charge. It is a three-step process to have your will(s) prepared:
1. Receive/complete questionnaire and return to me;
2. Receive/review your draft(s); and
3. Receive and sign/notarize your final will.

Please read the “Questionnaire Instructions & Important Information” section below. 

Each step of this process will come with instructions, but you are welcome to email or call me at 512-279-7127 with any questions or concerns you may have throughout the process. *Email is generally the best way to reach me.

The will questionnaire is attached in a Word document.  Please open the document, fill all applicable blank lines with your personal information, and save the document with a new name (“save as” and rename the document to include your first and last name).  Once you have completed this, please attach and e-mail the questionnaire back to me at kelly.forman@tmpa.org .
[bookmark: _Hlk503264355]

Questionnaire Instructions & Important Information

[bookmark: _Hlk503264416]DESIGNATIONS:  When you designate someone on your questionnaire, relate that person back to yourself.  When your spouse prepares her/his questionnaire, she/he needs to relate those people to herself/himself.  For example, your mother is her/his mother-in-law.  All designated people must be at least 18 years old.

BENEFICIARY(IES):  When you die, the will is AUTOMATICALLY set up to leave all your possessions and belongings to your spouse, and when your spouse dies, then all your possessions and belongings will equally divide among your children.  If these are your wishes, please do not complete the Beneficiary section.

If you want your children and step-children to all be treated the same, please complete the beneficiary section.

If you are married and have no children, then all your possessions and belongings will go to your spouse, and then to your contingent beneficiaries, which means whoever is left in your family tree starting with your parents and working down.  If you want to specifically name your beneficiaries, please do so in the Beneficiary section of the form.

If you are single with no children, please specifically name your beneficiaries in the Beneficiary section of the form.

*Please note that your will(s) will not cover non-probate assets (including insurance policies, retirement benefits, bank accounts, etc.) which you have designated beneficiaries for. This may be a good time to make sure your beneficiaries are up to date on such accounts by contacting your account providers and requesting to update your account beneficiaries.

EXECUTORS:  The executor will probate your estate once you have passed.  Most people assign their spouse in first position, then family members/friends in the remaining two spaces.  Your executors can be different than your spouse's executors.

GUARDIANS FOR MINOR CHILDREN:  For the minor child, you and the biological parent will be in first position.  If you both should pass at the same time, name at least two additional people to take care of your child(ren). You and your spouse must be in agreement on the guardians for your children together and the designations must be the same/mirror on both questionnaires.

Complete this section for your biological and adopted children only.  If you and/or your spouse have children from a previous relationship, please complete this section for your own respective biological and adopted children.

(If you and your spouse would like to list different executors and/or have children from separate relationships, separate questionnaires should be completed by you and your spouse instead of checking the “mirror image” option box at the end of the questionnaire.)

TRUSTEES:  The trustees are normally whomever you named for guardians.  Complete this section for minor children only.  You and your spouse must be in agreement on the trustees for your children together and the designations must be the same on both questionnaires. 

If you have a blended family, you and/or your spouse will complete this section for your respective minor, biological children only.

AGE TO TERMINATE TRUST:  25 years is recommended

*Note on Funeral Arrangements & Burial: We recommend that you have a discussion with your spouse/loved one(s) about your wishes regarding your funeral and burial and/or write a letter stating your wishes and keep it with your final will.

Please leave any inapplicable fields blank and contact me if you have any questions or concerns.

[bookmark: _Hlk513123850]If you are interested, I’ve also included the web address to the latest fill in the blank advance directives (living will, medical power of attorney, DNR, etc.) forms here: https://hhs.texas.gov/laws-regulations/forms/advance-directives (These optional forms are not part of your will, but please contact me if you have questions or concerns.)


Thank you and stay safe,

Kelly Forman















BASIC WILL QUESTIONNAIRE

I. MEMBER INFORMATION
Full Legal Name
[bookmark: Text13]FIRST, MIDDLE, LAST NAME:		     
[bookmark: Check3][bookmark: Check4]					|_| Male	|_| Female

[bookmark: Text2]EMAIL ADDRESS:			     

[bookmark: Text3]CELL PHONE NUMBER:			     

[bookmark: Text4]Spouse’s Full Legal name (First, Middle, Last):	     
[bookmark: Check1][bookmark: Check2](If applicable)					|_| Male	|_| Female


[bookmark: Text5][bookmark: Text6]What city and county do you live?		      					      
						 CITY		 			 COUNTY	
Notary: 
Where will you be standing when you sign your will?
     					      
						 CITY		 			 COUNTY	
Is there anyone whom you wish to DISINHERIT?  
[bookmark: Text7]Name(s) & Relationship(s) to you:     

II. WILL FOR YOUR SPOUSE

[bookmark: Check13][bookmark: Check14]Do you want a mirror image will for your spouse?	|_|  Yes		|_|  No

If your spouse would like a will but has different information/wishes (examples: different executors, children from previous marriage(s)/relationship(s), etc.), please have your spouse fill out a separate form.

III.  EXECUTOR INFORMATION
(An executor will take care of your affairs after your death. Most people appoint their spouse as first executor.)
At least one alternate is recommended.

Executor for your will:
Name (First, Middle, Last)			     

Relationship to you				     

[bookmark: _Hlk528241753]Alternate Executor:  
Name (First, Middle, Last)			     

Relationship to you				     

2nd Alternate Executor:  
Name (First, Middle, Last)			     

Relationship to you				     

IV.  DISTRIBUTION OF YOUR ESTATE
BENEFICIARY INFORMATION
(A beneficiary will inherit your possessions and belongings)

[bookmark: Check7][bookmark: Check8]Do you want your spouse to receive all of your belongings, possessions, and real estate, and when your spouse dies, then equally to your children? 	|_| Yes 	|_| No
Note: You may select this option even if you and your spouse don’t currently have children, but expect to have children in the future.

If you did not answer yes to the question above, please fill in the blanks below.

If you answered yes to the question above and have minor children, you may skip to “VI.  TRUSTEES & GUARDIANS FOR MINOR CHILDREN”. 


PERSONAL ITEMS & HOUSEHOLD EFFECTS: Who do you want to give these items to?

NAME OF BENEFICIARY			RELATIONSHIP TO YOU			PERCENTAGE         IF PERCENTAGES LEFT BLANK,
[bookmark: Text14][bookmark: Text15][bookmark: Text16]     					     					     		        PRIMARY (100%)

     					     					     		      SECONDARY (100%)

     					     					     		       TERTIARY (100%)

     					     					     


REAL ESTATE / REAL PROPERTY: Who do you want to give your real property to? 
(This includes homes, buildings, condos, land, time shares, etc.)

NAME OF BENEFICIARY			RELATIONSHIP TO YOU			PERCENTAGE         IF PERCENTAGES LEFT BLANK,
     					     					     		        PRIMARY (100%)

     					     					     		      SECONDARY (100%)

     					     					     		       TERTIARY (100%)

     					     					     


RESIDUARY ESTATE: Who do you want to give everything that is “left over” from your estate?
(This includes any probate asset left over after Real Property and Personal Items/Household Effects are distributed)

NAME OF BENEFICIARY			RELATIONSHIP TO YOU			PERCENTAGE         IF PERCENTAGES LEFT BLANK,
     					     					     		        PRIMARY (100%)

     					     					     		      SECONDARY (100%)

     					     					     		       TERTIARY (100%)

     					     					     




V.  CHILDREN

Please identify all children that you have together with your spouse (if applicable) and all children that you have from any other relationships.

	Name (First, Middle, Last)
	Sex
(M/F)
	Date of Birth
	Other Parent’s Name
	Status:
Biological (B)
Adopted (A)
Stepchild (S)

	[bookmark: Text8]     
	[bookmark: Text9]     
	[bookmark: Text10]     
	     
	[bookmark: Text12]     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


**If you have stepchildren, will stepchildren be treated the same as biological children
[bookmark: Check5][bookmark: Check6]    under this estate plan?				|_| Yes 	        |_| No

VI.  TRUSTEES & GUARDIANS
FOR MINOR CHILDREN

TRUSTEES - LEAVING PROPERTY FOR MINOR CHILDREN 

A trustee manages the minor child’s money until the child reaches any age you choose (25 years of age is recommended) if you and your spouse were not to survive the minor child.  The person managing the money (called a trustee) has flexibility in deciding how to invest the money, and the trustee may use the money throughout your child’s life for his/her health, education, and other needs – even before he/she reaches the age at which the money is given to them in a lump sum. Please provide the age you want any minor beneficiaries to reach before they have free access to spend their inheritance you leave them. **Trustee must be at least 18 years of age**

· The trustee should not be one of the older children, or anyone else who may share in the property as they will have a conflict each time they make a decision.
· At least one alternate is recommended. 
· Must be the same trustee named in spouse’s will.  

[bookmark: Check9][bookmark: Check10][bookmark: Check11][bookmark: Check12][bookmark: Text17]Please check one of the options:	|_|18		|_|21		|_|25		|_| other age (specify):     

Primary Trustee:  
[bookmark: Text18]Name (First, Middle, Last)			     

Relationship to you				     


 Alternate Trustee:
[bookmark: Text20]Name (First, Middle, Last)			     

Relationship to you				     

GUARDIANS FOR YOUR BIOLOGICAL, MINOR CHILDREN

This person will raise your minor children in the event that both you and the other biological parent is deceased, OR you are deceased, and the other legal parent is declared unfit. The guardian with whom the child lives is called the guardian of the person and does not have to be the same person that manages the child’s money (trustee).  At least one alternate is recommended. Must be the same guardian named in spouse’s will.  Must be at least 18 years of age. To avoid arguments and possible court battles you should not name co-guardians.

Name of other biological parent:				
	Name (First, Middle, Last)		     
				

Guardian:  
Name (First, Middle, Last)			     

Relationship to you				     


Alternate Guardian:
Name (First, Middle, Last)			     

Relationship to you				     


Name of other biological parent if you have another child named in section “II.  FOR MEMBERS WITH CHILDREN”
from a different marriage/relationship:		

Name of other biological parent:
	Name (First, Middle, Last)		     
					
Primary Guardian:  
Name (First, Middle, Last)			     

Relationship to you				     


Alternative Guardian:
Name (First, Middle, Last)			     

Relationship to you				     





4

