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Blocked Only tasks with a real future start date.
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Catch list

Idea Next action Project Blocker Start date Due date Logged
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Task worksheet Impact: circle L Low, M Medium, H High or V Vital

Give every task a unique name, since Blocked by refers to tasks by name. Write dates as YYYY-MM-DD if you’ll copy this into

the spreadsheet.

Task Project Impact Blocked by Start date Due date Tag
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