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Checklist for submitting documents- Sample licence application
	No
	Document
	Yes
	No

	1.
	Application form
	
	

	2.
	Business Registration Certificate
	
	

	3.
	Original Letter of authorization issued by the product (Brand) owner within a three year period, clearly indicating the product/Brand owner, product with brand name, manufacturer, and the local authorized agent in Sri Lanka. (as a Sole Agent LOA or Tabulated LOA)

	
	

	4.
	Declaration from the legal manufacturer stated no more Importers registered in Sri Lanka.
	
	

	5.
	Declaration from the importer.

	
	

	6.
	Master formula/ Composition: the ingredient list by their chemical name (INCI) with CAS number, function and include their exact quantities (w/w%), as per the EU cosing data base.
(The composition will be assessed at the dossier evaluation stage. At this stage, only the percentage of ingredients such as glycolic acid, salicylic acid and urea will be considered)
	
	

	7.
	Product label (Art work/Scanned commercial label)
	
	



Forwarded to (MA): …………………

……………………………							                   …………….………
     Checked by								              Date
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