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COURSE RESERVATION FORM

Please print and fill out this form and send to info@phoenix-one.com.  You may use additional copy of this form for more participants or for additional courses. 

	Company Name: 
	Email Address: 

	Full Name: 
	Office Number: 

	Designation:
	Mobile Number: 

	Address: 



Enrollment Information
	Covered Dates: 
	Total Amount: 

	Course Description: 

	Participant’s Full Name
	Designation
	Email Address
	Mobile Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Billing Information 
	Billing Contact Person: 
	Billing Designation: 

	Billing Contact Number: 
	Company TIN: 

	Billing Email Address: 
	VAT Registration   
☐ VAT-inclusive  ☐ VAT-exempt   ☐ Zero-rated 



Terms and Conditions
1. You will receive confirmation of registration thru email shortly after you return this registration form along with the corresponding Purchase Order or Payment.
1. Phoenix One reserves the right to postpone or cancel scheduled classes due to unforeseen circumstances. Contact us to confirm training schedule 1 week prior to start date.
1. Payment must be made BEFORE the start of the training for self-sponsored/personal expense, and within the agreed payment terms for corporate account.
1. Please make cheques payable to Phoenix One Knowledge Solutions, Inc.
Cancellation Charges: The following cancellation charges will apply:
· For notices 15 business days (or above) prior the 1st day of the class, a confirmed training can be cancelled but the books, manual are to be paid in full, training fee is waived.
· For notices 8-14 business days rescheduling or cancellation before the first day of the confirmed training, 50% of the training cost shall be incurred.
· For notices 1-7 business days rescheduling or cancellation will merit a full penalty of the actual training cost.

We comply with the above guidelines, and I have been authorized to approve this form in behalf of the company. 



__________________________
Name above Signature and Date
PHOENIX ONE KNOWLEDGE SOLUTIONS, INC.
Unit 602 Greenbelt Mansion Condominium, No. 106 Perea St., Legazpi Village, Makati City
Mobile: 0917 113 1154 Email: info@phoenix-one.com
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