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APPENDIX [...] TO THE STANDARD LEASE AGREEMENT FOR COMMERCIAL PREMISES/BUILDINGS


HANDOVER PROTOCOL


1	Background
According to the lease agreement of [date] between [...] (the Lessor) and [...] (the Lessee) regarding the lease of the leased object [...] (the Leased Object), a handover inspection has today been carried out in connection with the Lessee's takeover of the Leased Object. 

The Lessor's representative on the handover inspection: [...] 
The Lessee's representative at the handover inspection: [...]

2	Checklist
The following checklist has been reviewed and recorded from the handover inspection.

	CHECKLIST HANDOVER INSPECTION

	A reading has been made of the Leased Object's electricity meter
	[bookmark: Avmerking1]YES |_| NO |_| 

	If yes, set the meter stand: 

	The Lessee has been handed keys/key cards to the Leased Object
	YES |_| NO |_| 	

	If yes, enter the number of keys/key cards handed over:

	The condition of the Leased Object is documented with pictures, video, technical condition report, etc.
	YES |_| NO |_| 

	If yes, indicate what: 
	              PICTURES |_| VIDEO |_| TECHNICAL CONDITION REPORT |_| OTHER |_|

	The Leased Object is according to the lease agreement
	YES |_| NO |_| 

	If no, describe the deficiencies:
	Deadline for rectification of deficiencies:


	The Leased Object has been cleared and cleaned
	YES |_| NO |_| 

	[bookmark: _Hlk152231908]If no, describe the deficiencies:
	

	Deadline for rectification of deficiencies:


	The Leased Object is without defects
	YES |_| NO |_| 

	If no, describe the defects:


	Deadline for rectification of defects:


	The Lessee declares to have taken over the Leased Object
	YES |_| NO |_| 	

	The Lessee has provided security/paid security deposit in accordance with the lease agreement
	YES |_| NO |_| 	

	ANY ADDITIONAL NOTES

	









3	Appendix to the handover protocol

Appendix 1:	Photos/documentation from the Handover inspection
Appendix [...]:	[Any other additional documentation from the handover inspection.]

4	Signature

The Lessor and the Lessee declare that the handover inspection has been carried out in accordance with this handover protocol.


[Place, date]




___________________________						___________________________
Lessor									Lessee
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