One-Page SOW
GigRadar
One-Page Statement of Work
The short version with teeth — six clauses that protect you, on one page
	Field
	Value
	Field
	Value

	Agency
	[AGENCY NAME]
	Client
	[CLIENT NAME]

	Project
	[PROJECT TITLE]
	Date
	[EFFECTIVE DATE]

	Fee
	[$ TOTAL] ([model])
	Governing law
	[STATE]



1. Deliverables
[List each deliverable with counts and formats — e.g. “5 unique page layouts, mobile-responsive, in the client CMS.” Adjectives like “modern” do not count.]
2. Out of scope
[List what a client might assume is included but is not — migration, extra platforms, paid ads, ongoing support.]
3. Revisions
[2] round(s) included per deliverable. A round = one consolidated set of feedback from all stakeholders. Extra rounds at $[RATE]/hour.
4. Acceptance
A deliverable is accepted when it meets the criteria above. Client has [5] business days to accept in writing or send one consolidated list of in-scope defects, or it is deemed accepted and payable.
5. Change orders
Anything not listed above is billed via a written change order agreed before work starts. Accommodating one request without a change order does not waive this for future requests.
6. Payment
[Fixed-fee / milestone] — [$ total]. Schedule: [e.g. 50% upfront, 50% on acceptance]. Net 30; 1.5%/month on late amounts. Out-of-scope and rush (< 48h) work at $[RATE]/hour plus [50]%.

Fine print: IP in the deliverables transfers to Client on full payment; Agency keeps its pre-existing tools and know-how. Liability is capped at fees paid. Agency may show the work in its portfolio. Governed by the laws of [STATE].

	Agency signature & date
	Client signature & date

	____________________   [DATE]
	____________________   [DATE]



About GigRadar
GigRadar runs your Upwork new-business pipeline through our own staffed Business Manager account, so your team wins better-fit clients without ever touching your agency login. Fewer mismatched projects means fewer scope fights in the first place. Full guide and a free interactive SOW builder: gigradar.io/blog/sow-template  ·  Get a free agency audit →
Disclaimer: this template is provided by GigRadar for convenience and is a starting point, not legal advice. Laws vary by country and state (interest caps, liability limits, non-solicitation enforceability, IP formalities). Have a qualified lawyer review and adapt it before you rely on it.
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