
1. Once you have logged into the system you will be on the home screen from there select Menu:

 
2. Then you will select Licenses:

 

 
3. Once on the Licensing screen you will select the licenses you want to renew, if you hold “ctrl” key you can select multiple states, then you will select “ Renew Selected”.

 

4. After selecting Renew Selected you will select “The Fees will be deducted from earned commissions” when finished select “OK”
 




