ChatGPT for Lawyers: Uses, Prompts, and Best Practices

i www.spellbook.legal/learn/chatgpt-for-lawyers

ChatGPT is helping to raise lawyers’ efficiency rates to new heights.

This guide will help you discover how ChatGPT can enhance your legal practice. You will find
creative ideas for using it as a lawyer, helpful prompts for your tasks, and best practices for
integrating it into your work. We will also discuss whether you can use ChatGPT to draft legal
documents.

Additionally, we will highlight key factors to keep in mind when using ChatGPT. Because
ChatGPT is a general-purpose tool, we will also explore why legal-specific Al solutions can
offer additional benefits for lawyers.

Key takeaways

¢ General-purpose tool — ChatGPT can draft documents, review contracts, and
streamline legal workflows, but it requires constant supervision and fact-checking.

o Better legal fit — Tools like Spellbook are built specifically for legal professionals, with
deeper legal understanding, Word integration, and stronger compliance safeguards.

o Prompt quality matters — The usefulness of ChatGPT depends heavily on clear,
specific prompts and robust human oversight to avoid hallucinations and legal
inaccuracies.
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How Can ChatGPT Enhance Legal Services?

ChatGPT enhances the efficiency of transactional lawyers by automating contract drafting,
review, and redlining. It can simplify tasks by identifying errors and inconsistencies,
improving accuracy, and reducing manual review time.

As a lawyer, remember that ChatGPT is a general-purpose tool. However, you can use its
capabilities for various tasks, including:

o Limited legal research and analysis

Contract review and due diligence efforts

Drafting contract clauses or entire agreements
Ediscovery document review

Predicting case outcomes based on historical data

Many lawyers are exploring ChatGPT's potential to simplify legal workflows and tackle time-
consuming tasks. It's not perfect, but ChatGPT can be particularly useful during initial
contract drafting and review.

For enhanced accuracy, consider using Al-powered tools like Spellbook, which provide legal-
specific solutions beyond what general-purpose tools like ChatGPT offer.

Legal Research with ChatGPT

ChatGPT helps lawyers by quickly pulling relevant data from its extensive databases.
Because its data covers many areas of law, it often finds the information you request.

However, legal-specific databases such as Thomson Reuters's Westlaw and LexisNexis are
available only to paid subscribers. ChatGPT relies on publicly available information and
interprets general language patterns. While it is a great starting point for legal research,
lawyers can benefit from a more reliable, legal-specific Al platform for more detailed
analyses.

ChatGPT prompt examples you can use to gather useful information for contracts include:

e "Summarize the key provisions of the Fair Labor Standards Act regarding minimum
wage and overtime requirements."

» "What are the critical elements of a force majeure clause in New York commercial
contracts?"

* "What are the tax consequences of a [type of merger] in the US?"

» "What are the tax implications for a cross-border merger between a US and a
European company?"

* "What are the latest amendments to the General Data Protection Regulation (GDPR)
related to data processing?"
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« "Explain the concept of 'piercing the corporate veil' in corporate law and when courts
are likely to apply it."

ChatGPT is a time-saving tool that cannot replace legal knowledge and expertise. Its use
requires ongoing human oversight. It can be a helpful starting point, but it may lack
authoritative sources and generate inaccurate responses.

To improve accuracy, consider asking ChatGPT to include sources for its claims so you can
verify important details. But be aware that ChatGPT can fabricate not only the claims it
makes but also the sources it offers in support of its claims. It's best to confirm its claims with
reliable outside sources and use its responses for inspiration.

Document Drafting and Review

ChatGPT can improve the efficiency of contract review by quickly spotting potential issues
and suggesting enhancements. For instance, a simple prompt like "Highlight potential risks in
the attached service agreement" can significantly cut down the time transactional lawyers
spend on contract reviews.

Additionally, ChatGPT can create non-disclosure agreements or employment contracts
based on templates you provide. You can use auto-generated documents as inspiration or
foundations for new contracts.

ChatGPT is a general-purpose tool that depends on the clarity and quality of your input. If
you are exploring how ChatGPT can benefit your contract review process, always remember
to:

Provide ChatGPT with clear and specific instructions to guide its document generation.
Verify the accuracy of all legal citations and references.

Ensure legal language is precise and reflects current legal interpretations.

Review the document for clarity, conciseness, and adherence to legal formatting
standards.

Upgrading to Al solutions designed specifically for legal professionals can provide a more
reliable perspective on contract review.

For example, Spellbook offers a benchmark feature that allows lawyers to compare contracts
with market standards. It creates a checklist highlighting missing elements and suggesting
where to add necessary terms, sections, and points in contracts.

Client Interaction and Support
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ChatGPT can generate legal documents efficiently, resulting in short turnaround times. For
instance, if your client asks to add a new clause to a contract or revise a document,
ChatGPT can suggest new language and revisions.

In addition to document generation, ChatGPT can assist with drafting personalized client
communications like follow-up emails or case status updates, helping to reduce a lawyer's
workload. ChatGPT can also adapt to different tones and languages. To ensure legally sound
and precise language, you must provide clear instructions and review and revise the output
until it meets legal standards.

However, as a general-purpose Al tool, ChatGPT may lack the specialized legal knowledge
needed for client communications. ChatGPT does not provide the same level of legal
precision as Al tools designed specifically for the legal field, such as Spellbook. Plus,
Spellbook automatically adopts a professional tone and understands the context of legal
language, facilitating faster client communications and consultations.

Litigation Support with ChatGPT

ChatGPT provides valuable support in litigation through case law overviews, document
drafting and analysis, deposition and cross-examination preparation, evidence management,
legal writing, and case presentation.

Using Al like ChatGPT for litigation is still new, and its responses may contain errors that
require verification. However, you can use ChatGPT to draft initial versions of pleadings,
motions, and other court filings. For example, you might prompt it with: "Draft a motion to
dismiss based on lack of personal jurisdiction." While you must customize and review these
documents, they can serve as a solid starting point.

Litigators can also prepare for depositions with ChatGPT’s assistance by generating initial
questions based on case facts, witness statements, and other relevant information. Modify
these deposition questions or use them as a foundation for your preparation. The same
approach applies to questions for witnesses.

Furthermore, ChatGPT helps optimize the management of legal information and resources,
which is crucial when dealing with electronic evidence. You can ask ChatGPT to categorize
evidence, review it for critical information, and extract only relevant data to help you focus on
what matters most.

ChatGPT Prompts for Legal Tasks

Don’t let poorly generated responses from ChatGPT discourage you from using Al to
eliminate legal drudgery. Instead, evaluate the quality of your prompts and experiment with
different ones for various legal tasks to better understand what Al can offer.
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Research Prompts

The following prompts can help you kickstart your legal research:

"What is the legal standard for [brief description of the situation]?" some text
Use this prompt to identify the legal issue.
o "What is the current state of the law in [jurisdiction] regarding [legal issue]?" some text
Use this prompt to focus on jurisdiction.
» "What are the legal arguments for a motion to dismiss based on [reason] in a contract
dispute?"some text
Use this prompt for inspiration.
» "What is the significance of the case [case name] for [legal issue]?"some text
Use this prompt to analyze specific cases.

You can customize your prompts by:

Adding historical context

Focusing on recent cases

Using comparisons with international laws
Narrowing the scope

Refining your prompts can enhance the quality of the information ChatGPT provides, making
it a valuable tool in your legal research process.

Document Drafting Prompts

Effective prompts you can use with ChatGPT for document drafting include:

o "Draft a letter of intent outlining the key terms of a potential merger between [Company
A] and [Company B], including the proposed transaction structure and timeline for
negotiations."

» "Generate a first draft of a copyright infringement complaint for a music producer,
alleging unauthorized use by [defendant's name] of their client's copyrighted song on
their latest album."

o "Create a basic will template for a client with a spouse and two minor children,
specifying the distribution of assets and guardianship arrangements."

Using ChatGPT for document drafting can save you significant time. However, parties often
need to redline contracts before finalizing documents. To minimize the need for redlines,
specify the contract type, relevant clauses, and jurisdictions in your prompts. Add context
and set the appropriate tone to improve the quality of the draft.

In this context, using Spellbook proves to be highly beneficial. Its benchmarking feature lets
you compare the initial version of an Al-generated document with more than 2,300 industry
standards to see how well their contracts align with recognized norms. Additionally,
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Spellbook is an easy-to-install Microsoft Office add-in that enables you to draft entire
documents from scratch or use templates directly in Word.

Spellbook ChatGPT

Tuned for transactional law v/ —

Lawyer-grade security

v
Word Add-In v/ —
v

Benchmark comparisons

Legal Strategy Prompts

ChatGPT prompts to help develop legal strategies based on past case law and outcomes
include:

Find Relevant Precedents:some text
"Based on the following case summary (provide a summary of your case), identify
three to five past cases with similar facts and legal issues."

Analyze Case Outcomes:some text
"For each identified case, summarize the court's decision and reasoning,
including whether it was a win or loss and the key legal points."

Distinguish Your Case:some text
"Analyze how my current case differs from the precedents. Are there stronger
arguments on my side that have not been presented before?"

Develop Arguments:some text
"Considering the findings from previous cases, craft arguments for my case that
highlight favorable precedents and address potential weaknesses based on
opposing precedents."

To protect your reputation and uphold professional and ethical standards, always verify the
accuracy of ChatGPT's responses. While the tool can provide precise and relevant
information for legal queries, it can still make mistakes and fabricate information.

Client Communication Prompts

ChatGPT prompts to help enhance routine client communications include:
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o For initial consultations: "Draft an initial consultation email for a [Area of Law]
attorney. Briefly introduce yourself and your firm, then ask questions to understand the
client's legal needs and goals."

» For client updates: "Write a client update email for a [Case Type] case. Briefly explain
the recent progress and outline any upcoming deadlines or next steps. Maintain a
professional and informative tone."

» For general communication: "Compose a client email regarding a [Brief Description
of Issue]. Explain the situation clearly and concisely, and offer next steps or request
additional information from the client."

Best Practices for Implementing ChatGPT in Legal Practice

To effectively implement ChatGPT in your legal practice, incorporate these best practices:

1. Training and onboarding

2. Ethical and privacy considerations

3. Integration with existing systems

4. Continuous monitoring and feedback

Training and Onboarding

Before ChatGPT can effectively assist you in legal matters, you need to extensively train it on
legal documents and databases. Since ChatGPT’s default database doesn’t include specific
legal databases, you may need to onboard it using your law firm's best practices.

Specifically training ChatGPT takes time and money. Using a law-specific Al tool like

Spellbook eliminates the need to train your Al tool, saving your firm from wasting time and
effort.

Ethical Considerations and Privacy

When using ChatGPT in your legal practice, ensure its application adheres to professional
and legal ethical standards, especially those related to confidentiality and client data
protection. Key ethical considerations include:

» Client Confidentiality: Avoid using confidential or sensitive client information in
ChatGPT prompts to prevent potential data security issues.

o Al Use Disclosure: Consider whether you should disclose the use of Al to clients,
especially when it impacts the work product they receive.

o Data Protection Laws: When using Al tools in a legal context, ensure compliance with
privacy regulations like GDPR or HIPAA.

» Best Practices: Implement strict policies for handling confidential information and
clearly define when and how your team will use Al tools in your legal practice.
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Integration with Existing Systems

ChatGPT can function as a standalone app, but integrating Al into your workflows maximizes
your benefits. Here are some successful integration examples:

¢ Document automation: Use ChatGPT and automated document generation software
for efficient contract creation.

o Legal research platforms: Combine ChatGPT's summarization capabilities with
specialized legal research tools like Westlaw or LexisNexis for deeper insights.

o Case management: Use ChatGPT to draft case summaries or client updates and
integrate the responses into your case management system.

Continuous Monitoring and Feedback

One of the biggest flaws of ChatGPT is that it needs to be constantly monitored to ensure
that it doesn’t make mistakes or hallucinate. You need to meticulously review every output
ChatGPT makes and provide valuable feedback to keep it from creating unusable outputs.

Spellbook solves this problem by using only the latest legal databases and protocols, giving
you the peace of mind of knowing that your Al tool won’t make up facts or cite cases that
aren’t real.

Can Lawyers Use ChatGPT to Write Legal Documents?

Yes, lawyers can use ChatGPT to write legal documents. However, it lacks a deep contextual
understanding of specific laws and regulations, which may create unenforceable contracts
and incomplete legal briefs.

In contrast, specialized legal Al tools help lawyers draft documents more accurately tailored
to specific client needs and cases. This approach ensures compliance, mitigates risks, and
maximizes the benefits of Al in legal practice.

You can rely on ChatGPT for initial research, quick queries, and basic contract drafts.
However, when you use specialized Al tools for legal practice, you gain more time to focus
on your expertise for more advanced tasks.

Key Takeaways

o ChatGPT automates routine tasks, conducts limited research, reviews contracts, and
drafts basic legal documents, streamlining legal workflows and enhancing accuracy.

« lts general nature limits its effectiveness in complex legal matters, requiring additional
effort for its adaptation to legal contexts and integration with various systems.
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« In contrast, Spellbook offers easy integration with Microsoft Word for immediate
productivity gains. As a law-specific tool, Spellbook excels in handling complex legal
tasks with precision, offering legal professionals a more comprehensive and effective
solution.

Frequently Asked Questions

How Accurate is ChatGPT in Legal Document Preparation?

The accuracy of ChatGPT in preparing legal documents depends on several factors. The
quality and precision of your input are crucial, as the prompts you provide significantly
influence the final output.

Is Using ChatGPT Safe to Handle Sensitive Legal Information?

No, using ChatGPT to handle sensitive legal information is not safe. Although ChatGPT
encrypts conversations, there is still a risk of data breaches or unauthorized access. To

enhance security, implement measures such as data encryption, access controls, strong
passwords, multi-factor authentication, and regular backups.

Can ChatGPT Provide Legal Advice Directly to Clients?

No, ChatGPT cannot provide accurate legal advice directly to clients. While it can be a
helpful legal research tool, human lawyers remain irreplaceable due to their judgment, critical
thinking skills, and ethical responsibilities.
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