Template 06: Record of deferral and pause requests
All requests to defer or pause an inspection must be recorded with the inspectorate using the following form:
https://forms.office.com/e/1TdBDYadZx
A copy should be retained by the diocese, either by downloading the completed form using the form above, or in a separate written record. The record should contain all of the information requested in the online form, as follows:
1. Name of person competing the form:

2. On behalf of which diocesan education service:


3. Name of school

4. URN of school

5. Start date of inspection, as originally scheduled

6. End date of inspection as originally scheduled

7. Are you recording a deferral or a pause request
	¨
	Deferral (go to question 8)

	¨
	Pause (go to question 10)


8. Reason for deferral request:
	¨
	A recent major incident, such as the death, serious injury or illness of a pupil or member of staff.

	¨
	The school is due to merge, close or move.

	¨
	The school is closed to all pupils – for example, owing to a staff training day or adverse weather conditions – for at least half of the time for which the inspection has been scheduled.

	¨
	At least three quarters of the children or staff will not be in school – for example, owing to a school trip or a religious celebration – for at least half of the period for which the inspection has been scheduled.

	¨
	The headteacher or a member of the school’s senior leadership team is subject to a current police investigation or serious concern from another agency that would be compromised by an inspection of the school.

	¨
	Other (please specify)

	
	



9. Was deferral of inspection granted?
	¨
	Yes (go to question 12)

	¨
	No (go to question 12)



10. Reason for pause request
	¨
	To protect safety, or mental health and wellbeing of the school leader, or other member of staff

	¨
	To protect the safety, or mental health and wellbeing of members of the inspection team

	¨
	A major incident occurred that had a significant effect on the routine day-to-day running of the school

	¨
	A major incident occurred that had a significant effect on the routine day-to-day running of the inspection.

	¨
	Other (please specify)

	
	



11. What was the outcome of the request to pause the inspection?
	¨
	Inspection continued (go to question 12)

	¨
	Inspection paused and resumed within ten working days (go to question 12)

	¨
	Inspection rescheduled (go to question 12)



12. Explain the reason for the decision made.

