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Independent Schools – Application Forms Guidance 
Catholic independent schools are expected to comply with the Bishops’ Memorandum including in relation to the use of CES model employment documents.  To view the Bishops’ memorandum and the CES model employment documents please follow this link:
https://www.catholiceducation.org.uk/guidance/employment
Where a diocese has issued directives, the directives on staffing, (where the CES model has been used), make the expectations of the Bishops’ Memorandum legally binding on all Catholic schools (which includes Catholic independent schools).  In addition, the directives will, (where the CES model has been used), include an obligation to use the model employment documentation produced from time to time by the CES.  This directive imposes an obligation on all Catholic schools that is susceptible to a binary test for the purposes of CSI compliance.
Catholic independent schools should note the following in relation to the CES model application forms.
There are a small number of ways in which the CES model application forms differ from those used in non-Catholic schools and these are as follows:
1. All applicants are asked at the beginning of the form to state what their religious denomination/faith is
2. All applicants are asked if they have ever been ordained or been a member of a religious community
3. All applicants are asked if they are a member of the Chartered College of Teaching
4. All applicants are given the opportunity to provide a priest’s reference if they wish.  For senior leadership roles where there is a genuine occupational requirement for the role to be held by a practising Catholic this is mandatory.  For the list of roles to which this requirement applies please see the Bishops’ Memorandum.
The questions above should be incorporated into any application forms used by Catholic independent schools.  
It is important that employers ask questions about the faith of applicants prior to interview.  It should be noted that in asking this question there is no intention to deter non-Catholic applicants from applying for roles in Catholic schools.  The information merely assists the interview panel to ask questions about the applicant’s ability to support the Catholic ethos of the school.
A priest’s reference is mandatory for senior leadership roles where there is a genuine occupational requirement for the role to be held by a practising Catholic.  For other roles, applicants may wish to provide a priest’s reference where this will support their application as Catholic independent schools are entitled to give preference to Catholic applicants for teaching roles.
Where there is a genuine occupational requirement for the role to be held by a practising Catholic, independent schools should ask their diocese for a copy of the diocesan guidance on this point, and this should be provided to applicants who are invited for interview.
Catholic independent schools should also ensure that they are familiar with the provisions of the Bishops’ Memorandum which deal with the involvement of the diocese in senior appointments.
Questions
If Catholic independent schools have any questions they should seek advice from their diocese.
The Catholic Education Service
May 2026
image1.png
Catholic Education Service
Since 1847





