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O&P General Self-Report Template


O&P General Self-Report Template

	Registered Entity Name 
	
	Click or tap here to enter text.
	NCR ID
	What is the NERC Registry ID?
	Click or tap here to enter text.
	Applicable Functions
	Which function(s) is the noncompliance associated with?
	Click or tap here to enter text.
	Standard
	What Standard is the noncompliance associated with?
	Click or tap here to enter text.
	Requirement
	What requirement and/or sub-requirement?
	Click or tap here to enter text.
	Date Possible Violation was Discovered
	When was the noncompliance discovered? 
	Click or tap to enter a date.
	Beginning Date of Possible Violation
	When was the earliest known occurrence of the noncompliance? (Start Date)
	Click or tap to enter a date.
	End or Expected End Date of Possible Violation
	When was the noncompliance remediated or when was the noncompliance corrected? (End Date)
	Click or tap to enter a date.
	Provide Detailed Description and Cause of Possible Violation
	How was the Standard and Requirement violated? How did it happen?
	Click or tap here to enter text.
	
	How was the issue discovered? Was the issue discovered by an internal control? If discovered through detective controls, explain how the detective control led to the discovery of the noncompliance.  In addition, were there prevention controls in place to alert responsible staff of activities needed to avoid a lapse in compliance? If so, why did the preventative controls fail? 
	Click or tap here to enter text.
	
	What was the root cause?
	Click or tap here to enter text.

	
	Identify all contributing causes in order to effectively correct the noncompliance and prevent recurrence.  
	Click or tap here to enter text.


	
	Describe the number of facilities, elements, relays, components, or procedures in scope. 
	Click or tap here to enter text.
	
	Provide the unique identifier for each facility, element, component, or procedure in scope.  
	Click or tap here to enter text.
	Provide Detailed Description of Potential Risk to Bulk Power System:
	Describe the facility, elements, or components’ inherent properties. (e.g. MW, MVA, Voltage, generation type by fuel, historical (past two-three years) capacity factor of noncompliant generating assets, and whether they are part of designated IROLs/Inter-Area interfaces.
	Click or tap here to enter text.
	
	Describe your entity and any relevant details related to the risk of the noncompliance (e.g. total load served, total generation owned, your host Transmission Owner, Reliability Coordinator, or Planning Coordinator, or Transmission Planner)
	Click or tap here to enter text.
	
	What are the potential consequences to the BPS by this noncompliance?  
	Click or tap here to enter text.
	
	Have you performed analytical studies (e.g. power flow)? Have you reviewed historical loads if necessary?
	Click or tap here to enter text.
	
	What is the potential reliability impact (serious/moderate/minimal)? 
	Choose an item.
	Provide Detailed Description of Actual Risk to Bulk Power System:
	Explain any circumstances or existence of processes/ procedures that served to reduce the actual risk.
Explain in detail the degree that there  were:
· Preventive Controls:
· Detective Controls:
· Corrective Controls:
Explain the functionality of each control and specify whether they are software-controlled and/or staff enabled.
	Click or tap here to enter text.
	
	Explain if there were any actual issues on the BPS that were experienced due to this noncompliance.
	Click or tap here to enter text.
	
	Elaborate on the inherent design of the local system affected by the noncompliance and its ability to sustain potential outages without shedding load.
	Click or tap here to enter text.
	
	Based on the controls in place and system design above, what was the risk the noncompliance posed to the reliability of the BPS?
	Choose an item.


	
Provide Description of Mitigation Activities
	Has the scope of the noncompliance been verified?  Provide details of the steps taken to determine the extent of condition.
	Click or tap here to enter text.
	
	Describe action taken to restore compliance with the standard (e.g. performed missing maintenance, communicated the change to the PC, updated relay settings, etc.)
	Click or tap here to enter text.
	Provide Details to Prevent Recurrence
	Describe action taken to address and eliminate the root cause.
	Click or tap here to enter text.
	
	Describe other action taken to prevent recurrence.
(e.g. implemented enhanced training, added alarms to EMS, purchased compliance software solutions, updated procedures, perform monthly reviews, etc.)
	Click or tap here to enter text.




Instructions
Copy and paste each answer field into the appropriate self-report section.  For example, under the self-report’s “Provide Detailed Description and Cause of Possible Violation,” copy and paste all answers in the template to the self-report.  See picture for more details.  
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