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Practical	law	office	management

Cengage	Learning	textbook	for	Power	Equipment	Engine	Technology,	published	in	2016,	ISBN	10:	1305577922	/	ISBN	13:	9781305577923.	For	sale	by	HPB-Red	(5-star	seller)	and	SecondSale	(5-star	seller),	both	located	in	the	U.S.A.	The	condition	of	the	book	is	described	as	Good	and	Acceptable,	respectively.	The	updated	software	package	provides
comprehensive	tutorials	that	enable	students	to	quickly	become	proficient	in	key	areas	such	as	time	and	billing,	accounting	case	management,	and	document	management.	Additionally,	the	new	edition	features	revised	ethics-related	case	studies,	current	forms,	diagrams,	and	checklists	designed	to	clarify	critical	concepts	for	paralegals	working	in	a
law	office	environment.	The	training	program	also	includes	interactive	exercises	that	facilitate	hands-on	learning.	Please	note	that	some	multimedia	content	associated	with	this	product	may	not	be	accessible	within	the	e-book	version	due	to	technical	limitations.
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