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How	to	print	a	front	and	back

When	designing	a	two-sided	project,	make	sure	you've	selected	the	right	template	for	printing	both	sides.	If	you	need	to	switch	templates	after	creating	one	side,	use	the	"Change	Template"	option	on	the	top-right	of	the	Customize	screen	to	transfer	your	design	to	the	two-sided	template.	Use	the	Navigator	to	easily	switch	between	front	and	back
sides.	Before	printing,	test	your	printer's	two-sided	capabilities	by	printing	a	simple	page	on	plain	paper.	To	print	both	sides	in	the	Preview	&	Print	step,	choose	"Show	Print	Options"	and	select	"Print	front	&	back	of	sheet(s)".	Ensure	that	two-sided	printing	is	selected	in	your	printer	settings.	If	you	encounter	issues	with	alignment,	try	printing	one
side	at	a	time	to	maintain	better	control	over	the	feed.	If	your	printer	doesn't	support	two-sided	printing	or	prints	the	back	side	upside	down,	print	the	fronts	first	and	then	the	backs.	Check	our	Help	Video	on	Two-Sided	Printing	for	more	information:	Note	that	this	printing	process	differs	slightly	for	Tent	Cards.	This	text	discusses	various	printing
methods	that	allow	for	double-sided	output.	One	technique	is	"tumble,"	where	pages	are	printed	in	the	correct	orientation	if	flipped	vertically,	like	in	a	notepad.	For	landscape	mode,	these	concepts	are	reversed	due	to	differing	print	directions.	Single-sided	printers	can	manually	handle	two-sided	printing	by	turning	over	sheets	after	one	side	is	done;
however,	this	requires	extra	user	intervention	and	care	to	ensure	proper	order	and	orientation.	Printing	software	often	includes	an	option	for	odd	or	even	pages	only,	simplifying	the	process.	In	commercial	settings	like	books,	magazines,	or	newspapers,	'perfecting'	refers	to	applying	images	to	both	sides	simultaneously,	commonly	achieved	by	passing
sheets	through	a	perfecting	drum	that	inverts	the	sheet	after	the	first	side	is	printed.	Some	printers	automatically	support	double-sided	printing	(duplexing),	while	others	may	require	an	optional	attachment.	For	those	without	automatic	duplexing	capabilities,	manual	reinsertion	of	pages	can	be	used	for	two-sided	printing.	This	article	teaches	users
how	to	print	documents	on	both	sides	using	Windows	or	Mac	computers	with	Microsoft	Word	and	other	apps.	It	advises	checking	if	the	printer	supports	duplex	printing	automatically	or	manually	through	the	computer's	settings.	If	not,	manual	reinsertion	of	pages	can	be	an	alternative	solution.	Note:	Some	parts	of	the	original	text	were	omitted	to
maintain	brevity	while	preserving	the	core	information.	1.	First,	locate	the	printing	preferences	on	your	device.	2.	Click	Printing	Preferences.	3.	Then	click	on	the	drop-down	menu	next	to	"Print	on	Both	Sides"	and	select	an	automatic	setting.	4.	Now	open	the	print	dialog	in	the	software	you	are	using.	5.	Select	the	option	to	print	double-sided.	6.	Make
sure	that	Two-Sided	is	checked	to	print	both	sides	of	the	page.	7.	Click	Print,	which	will	be	at	the	bottom	of	the	window.	8.	First	click	File	and	then	click	Print	from	the	drop-down	menu.	9.	Locate	the	"Page	Range"	section	where	you	can	choose	which	pages	to	print.	To	print	double-sided	documents,	follow	these	steps	for	manual	printing:	First,	ensure
your	printer	is	connected	and	select	it	from	the	drop-down	menu	near	the	top	of	the	window.	Then,	click	on	'Print'	to	initiate	printing	only	the	even-	or	odd-numbered	pages	from	your	document	job.	Next,	identify	which	side	was	printed	by	looking	for	a	pencil	mark;	this	will	determine	how	you	reinsert	your	paper	into	the	printer.	If	the	print	and	pencil
mark	face	downwards,	place	the	print	side	down	with	the	top	of	the	sheet	facing	the	printer.	If	they	are	on	opposite	sides,	place	the	print	side	up	with	the	top	of	the	sheet	facing	the	printer.	Finally,	re-open	the	Print	window	by	pressing	⌘	Command+P	(Mac)	or	Ctrl+P	(Windows),	and	type	in	a	different	page	range	-	if	you	typed	even	numbers	last
time,	this	time	type	odd	numbers.	Click	'Print'	again	to	print	the	un-printed	pages	on	the	backs	of	your	currently	printed	ones.	If	your	printer's	dialog	box	has	an	option	for	double-sided	printing,	select	it;	however,	this	will	first	print	one	side	of	the	document	and	then	require	you	to	flip	the	pages	over,	reorder	them	if	necessary,	and	place	them	in	the
paper	tray	for	the	reverse	sides	to	be	printed.	More	expensive	printers	and	copiers	can	perform	double-sided	printing	without	placing	the	pages	back	in	the	paper	tray,	but	these	are	typically	found	in	office	environments.	If	the	two-sided	option	is	grayed	out,	it's	possible	that	your	printer	cannot	print	double-sided;	check	its	specs	to	confirm.
Alternatively,	if	you're	using	a	Mac	and	the	option	is	unavailable,	it	may	mean	your	printer	can	only	print	one	side	at	a	time,	requiring	manual	printing	of	odd-	or	even-numbered	pages	separately,	with	reinsertion	of	the	printed	pages	for	the	backside.	Experimentation	will	be	necessary	to	ensure	correct	orientation	of	the	pages.	This	guide	has	been
extensively	viewed	1,057,260	times	to	assist	small	businesses	and	individuals	in	mastering	printer	usage.	It	was	co-authored	by	28	experts	who	contributed	significantly	to	its	development,	with	updates	made	as	recently	as	March	10,	2025.	With	over	a	million	views,	the	article	falls	under	the	category	of	printers	and	has	been	widely	shared	for
educational	purposes.	The	content	is	available	under	a	Creative	Commons	license	that	allows	users	to	freely	share,	adapt,	and	distribute	it	for	commercial	or	non-commercial	use.	The	licensor	cannot	revoke	these	freedoms	as	long	as	the	user	adheres	to	the	terms	outlined	in	the	license.	Despite	its	flexibility,	the	license	requires	proper	attribution,
providing	a	link	to	the	original	source	and	indicating	any	modifications	made	to	the	content.	This	ensures	that	users	respect	the	work's	origin	while	sharing	their	contributions	under	the	same	license.	The	guide	tackles	common	issues	with	printers,	such	as	printing	on	the	wrong	side	of	paper,	which	can	lead	to	wasteful	reprinting.	It	offers	practical
tips	for	identifying	how	a	printer	will	feed	and	print	papers	by	examining	its	icon	near	the	paper	tray	or	observing	how	it	pulls	in	the	sheets	from	the	front	or	back.	By	following	these	steps,	users	can	avoid	common	pitfalls	associated	with	unfamiliar	printers	and	ensure	that	their	prints	appear	on	the	correct	side	of	the	sheet	every	time.	Always	Print	on
the	Correct	Side	of	Paper:	Tips	for	Home	Users	There	are	different	types	of	personal	home	printers	that	print	on	either	the	front	or	back	side	of	the	sheet.	To	always	print	on	the	correct	side,	look	for	the	small	icon	near	the	printer's	paper	tray.	The	printer	icon	can	be	identified	by	its	lines	and	corners.	If	the	top	left	corner	of	the	icon	is	folded	down	to
show	the	other	side,	it	will	print	on	the	front	side	of	the	paper.	If	the	lines	are	on	the	paper	but	not	in	the	folded-down	corner,	it	means	the	printer	will	print	on	the	back	side.	To	determine	which	way	the	printer	feeds	the	paper,	simply	observe	how	the	sheets	move	through	the	rollers.	The	left	and	right	edges	will	always	be	on	the	same	side.	For
double-sided	printing,	draw	a	mark	on	the	paper	pointing	downward	on	the	corner	to	remember	the	orientation	for	the	next	print.	To	orient	paper	for	double-sided	printing	on	home	printers,	draw	a	mark	pointing	downward	on	the	corner	to	track	insertion	orientation.	After	printing	one	sheet,	observe	whether	it	prints	on	the	front	or	back	and	top-to-
bottom	or	bottom-to-top	direction.	Then,	reverse	the	insertion	when	loading	subsequent	sheets	to	print	correctly.	To	configure	automatic	or	manual	duplex	printing,	follow	these	steps:	1.	Open	the	Setup	menu	by	touching	or	swiping	to	it	and	select	Reports	>	Configuration	Report.	2.	Ensure	paper	is	installed	before	running	the	report.	For	Duplex
Printing:	1.	If	your	printer	supports	it,	enable	duplex	printing	through	the	computer's	Control	Panel.	*	Navigate	to	View	Devices	and	Printer.	*	Select	the	desired	printer	model	and	right-click	on	it	to	open	Printer	Properties.	*	Go	to	Advanced	tab	>	Printing	Defaults	>	Click	on	the	Duplex	Printing	box.	2.	Alternatively,	set	up	manual	duplex	printing	by
selecting	Print	Odd	Pages	Only	and	inserting	the	printed	pages	manually.	**Note:**	Automatic	duplex	printing	may	change	default	settings,	requiring	manual	input	for	single-page	prints.	For	those	seeking	an	affordable	duplex	printer:	1.	Consider	newer	models	from	Brother	or	HP,	which	offer	high-quality	duplex	printing	at	reasonable	prices.	2.	The
Brother	MFC-9340CDW	is	a	dependable	option	available	in	the	market	today.	The	dependable	Epson	WorkForce	WF3520	stands	out	with	its	quick	and	hassle-free	setup.	Meanwhile,	the	HP	OfficeJet	D135	emerges	as	a	strong	contender,	offering	an	attractive	price	point	and	a	compact	design	that	belies	its	impressive	print	quality.	For	home	users
seeking	an	affordable	ink	solution,	the	search	continues.	Printer	ink	is	a	necessary	expense	for	any	printer,	and	while	duplex	printing	can	halve	paper	costs,	ink	usage	remains	unchanged.	Fortunately,	alternatives	to	pricey	name-brand	cartridges	exist.	With	two	decades	of	experience,	1ink.com	delivers	high-quality,	budget-friendly	options.	Their
remanufactured	and	compatible	cartridges	match	competitors'	performance	at	a	fraction	of	the	cost,	with	High-Yield	ink	and	toner	cartridges	as	the	standard,	providing	more	value	for	customers'	money.
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