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Add	Education	Section	in	Resume:	Crafting	a	standout	resume	involves	effectively	showcasing	your	educational	background,	and	the	education	section	plays	a	crucial	role	in	this	process.	In	this	comprehensive	blog	post,	we’ll	explore	how	to	add	the	education	section	to	your	resume	with	expert	tips	and	over	55	examples	to	guide	you.From	formatting
considerations	to	content	selection,	we’ll	cover	everything	you	need	to	know	to	effectively	highlight	your	academic	achievements	and	qualifications.	Whether	you’re	a	recent	graduate	entering	the	job	market	or	an	experienced	professional	seeking	to	showcase	your	educational	credentials,	this	guide	will	provide	invaluable	insights	to	help	you	create	a
compelling	education	section	that	impresses	potential	employers.The	resume	education	section	format	outlines	how	to	effectively	present	academic	credentials.	It	typically	includes	the	institution’s	name,	degree	earned,	field	of	study,	and	graduation	date.	This	section	can	also	incorporate	additional	details	such	as	honors,	GPA	(if	notable),	relevant
coursework,	or	certifications.	Structuring	the	education	section	with	the	most	recent	or	highest	degree	first	is	common	practice.How	to	Add	Education	Section	in	Resume	with	55+	Best	ExamplesClear	and	concise	formatting,	using	bullet	points	or	a	table,	enhances	readability.	Tailoring	the	section	to	the	job	requirements	ensures	relevancy.	Overall,	a
well-organized	education	section	highlights	academic	achievements,	reinforcing	qualifications	and	suitability	for	the	desired	role.Adding	an	education	section	to	your	resume	is	essential	for	showcasing	your	academic	background	and	qualifications.	Here’s	a	step-by-step	guide	on	how	to	effectively	add	this	section	to	your	resume:Placement:	Decide
where	to	place	the	education	section	within	your	resume.	It’s	typically	placed	after	the	professional	summary	or	objective	statement	and	before	the	work	experience	section.Header:	Begin	the	education	section	with	a	clear	header	such	as	“Education”	or	“Academic	Background”	to	indicate	what	the	section	contains.Institution	Details:	List	the	name	of
the	institution	where	you	obtained	your	degree	or	certification.	Include	the	location	(city	and	state)	of	the	institution	if	applicable.Degree:	Specify	the	degree	you	earned,	such	as	Bachelor	of	Arts	(BA),	Bachelor	of	Science	(BS),	Master	of	Business	Administration	(MBA),	etc.Field	of	Study:	Mention	your	field	of	study	or	major.	This	gives	employers
insight	into	your	area	of	expertise.Graduation	Date:	Include	the	month	and	year	of	your	graduation	or	anticipated	graduation	if	you’re	still	pursuing	the	degree.Honors	or	Achievements:	If	applicable,	mention	any	honors,	awards,	or	academic	achievements	you	received	during	your	studies,	such	as	Dean’s	List,	scholarships,	or	academic
distinctions.GPA	(Optional):	You	can	choose	to	include	your	GPA	if	it’s	particularly	high	or	relevant	to	the	position	you’re	applying	for.	Otherwise,	it’s	generally	optional.Relevant	Coursework	(Optional):	If	you’re	a	recent	graduate	or	have	limited	work	experience,	you	may	include	a	section	listing	relevant	coursework	that	demonstrates	your	expertise
in	specific	areas.Certifications	or	Credentials	(Optional):	If	you	have	any	relevant	certifications	or	credentials,	you	can	include	them	in	this	section.Format:	Use	a	consistent	and	easy-to-read	format,	such	as	bullet	points	or	a	table,	to	organize	the	information	neatly.Proofread:	Before	finalizing	your	resume,	carefully	proofread	the	education	section	to
ensure	accuracy	in	details	such	as	dates,	names,	and	formatting.See	also		Shipt	Shopper	Resume	Samples,	Examples	&	TipsBy	following	these	steps,	you	can	effectively	add	an	education	section	to	your	resume	that	highlights	your	academic	achievements	and	enhances	your	overall	qualifications	for	the	position.Here	are	10	tips	for	crafting	an	effective
education	section	in	your	CV:Be	Clear	and	Concise:	Present	your	educational	qualifications	in	a	clear	and	concise	manner,	using	bullet	points	or	a	structured	format	to	make	the	information	easy	to	read.Include	Relevant	Details:	Include	the	name	of	the	institution,	degree	earned,	field	of	study,	and	graduation	date.	If	applicable,	mention	any	honors,
awards,	or	academic	achievements.Reverse	Chronological	Order:	List	your	most	recent	or	highest	level	of	education	first,	followed	by	earlier	degrees	or	certifications.Use	Consistent	Formatting:	Maintain	consistency	in	formatting	throughout	the	education	section,	including	font	style,	size,	and	alignment.Omit	High	School	Education	(in	most	cases):
Unless	you’re	a	recent	graduate	or	your	high	school	education	is	particularly	relevant	to	the	position,	it’s	generally	unnecessary	to	include	it	on	your	CV.Focus	on	Relevant	Education:	Highlight	education	that	is	relevant	to	the	position	you’re	applying	for.	If	you	have	multiple	degrees	or	certifications,	prioritize	those	that	are	most	pertinent	to	the
job.Quantify	Achievements	(if	possible):	If	you	achieved	notable	academic	accomplishments,	such	as	a	high	GPA	or	specific	awards,	consider	quantifying	them	to	provide	context	and	demonstrate	your	academic	excellence.Include	Professional	Development:	If	you’ve	completed	any	relevant	professional	development	courses,	workshops,	or
certifications,	consider	including	them	in	the	education	section	to	showcase	your	commitment	to	ongoing	learning	and	skill	development.Tailor	to	the	Job:	Customize	your	education	section	to	align	with	the	requirements	and	preferences	of	the	job	you’re	applying	for.	Highlight	education	that	directly	relates	to	the	role	and	demonstrates	your
qualifications	for	the	position.Proofread	Carefully:	Before	finalizing	your	CV,	thoroughly	proofread	the	education	section	to	ensure	accuracy	in	details	such	as	dates,	names	of	institutions,	and	academic	achievements.	A	polished	and	error-free	education	section	enhances	the	overall	professionalism	of	your	CV.Education	Section	on	Resume
ExampleHere	are	30	examples	of	how	you	can	format	the	education	section	on	your	resume:Bachelor	of	Science	in	Computer	ScienceXYZ	University,	City,	StateGraduated:	May	20XXSee	also		National	Admissions	Representative	Resume	Samples,	Examples	&	TipsMaster	of	Business	Administration	(MBA)ABC	School	of	Business,	City,	StateGraduated:
December	20XXBachelor	of	Arts	in	English	LiteratureUniversity	of	XYZ,	City,	StateGraduated	Magna	Cum	Laude:	May	20XXAssociate	Degree	in	Nursing	(ADN)Community	College,	City,	StateGraduated	with	Honors:	May	20XXBachelor	of	Fine	Arts	in	Graphic	DesignSchool	of	Art	and	Design,	City,	StateGraduated:	May	20XXBachelor	of	Science	in
Mechanical	EngineeringUniversity	of	ABC,	City,	StateGraduated	with	Distinction:	May	20XXDiploma	in	Culinary	ArtsCulinary	Institute,	City,	StateGraduated:	June	20XXMaster	of	Public	Health	(MPH)School	of	Public	Health,	University	of	XYZ,	City,	StateGraduated:	May	20XXBachelor	of	Business	Administration	(BBA)Business	School,	City,
StateGraduated:	May	20XXDoctor	of	Medicine	(MD)Medical	School,	City,	StateGraduated:	May	20XXBachelor	of	Science	in	PsychologyState	University,	City,	StateGraduated	Cum	Laude:	May	20XXCertificate	in	Project	ManagementOnline	Learning	Platform,	City,	StateCompletion	Date:	May	20XXMaster	of	Education	in	Curriculum	and
InstructionEducation	School,	City,	StateGraduated:	May	20XXBachelor	of	Science	in	Environmental	ScienceCollege	of	Natural	Sciences,	City,	StateGraduated:	May	20XXBachelor	of	Arts	in	Political	ScienceUniversity	of	XYZ,	City,	StateGraduated:	May	20XXAssociate	Degree	in	AccountingCommunity	College,	City,	StateGraduated	with	Highest
Honors:	May	20XXBachelor	of	Science	in	Electrical	EngineeringEngineering	School,	City,	StateGraduated:	May	20XXCertificate	in	Digital	MarketingOnline	Course	Provider,	City,	StateCompletion	Date:	May	20XXBachelor	of	Science	in	Nursing	(BSN)Nursing	School,	City,	StateGraduated:	May	20XXAssociate	Degree	in	Information
TechnologyTechnical	Institute,	City,	StateGraduated:	May	20XXMaster	of	Arts	in	CommunicationCommunication	School,	City,	StateGraduated:	May	20XXCertificate	in	Web	DevelopmentCoding	Bootcamp,	City,	StateCompletion	Date:	May	20XXBachelor	of	Science	in	FinanceFinance	School,	City,	StateGraduated:	May	20XXAssociate	Degree	in	Human
ResourcesCommunity	College,	City,	StateGraduated	with	Distinction:	May	20XXMaster	of	Science	in	Information	TechnologyIT	School,	City,	StateGraduated:	May	20XXCertificate	in	Data	AnalysisOnline	Learning	Platform,	City,	StateCompletion	Date:	May	20XXBachelor	of	Arts	in	SociologyUniversity	of	ABC,	City,	StateGraduated:	May	20XXAssociate
Degree	in	Criminal	JusticeCommunity	College,	City,	StateGraduated:	May	20XXBachelor	of	Science	in	BiologyCollege	of	Science,	City,	StateGraduated	with	High	Honors:	May	20XXSee	also		Resume	Objective	Statement	Writing	Tips	-	Effective	&	CreativeCertificate	in	Leadership	DevelopmentProfessional	Development	Institute,	City,	StateCompletion
Date:	May	20XXThese	examples	demonstrate	various	types	of	degrees,	certifications,	and	diplomas,	along	with	the	formatting	used	to	present	them	on	a	resume.	Adjust	the	details	as	needed	to	reflect	your	own	educational	background	and	achievements.It	depends	on	your	level	of	education	and	the	relevance	of	your	high	school	experience	to	the	job
you’re	applying	for.	Generally,	if	you	have	a	college	degree	or	higher,	you	can	omit	high	school	education	unless	it’s	particularly	relevant	or	you	lack	higher	education.If	you’re	currently	pursuing	a	degree,	you	can	include	your	expected	graduation	date	along	with	your	other	education	details.	For	example,	“Bachelor	of	Arts	in	Economics	(Expected
Graduation:	May	20XX).”Including	your	GPA	is	optional	and	depends	on	your	academic	performance	and	the	job	you’re	applying	for.	If	your	GPA	is	strong	(typically	3.0	or	higher)	and	relevant	to	the	position,	you	may	choose	to	include	it.Yes,	you	can	include	relevant	certifications,	courses,	or	training	programs	in	the	education	section,	especially	if
they	enhance	your	qualifications	for	the	job.	Be	sure	to	mention	the	certification	name,	provider,	and	completion	date.Prioritize	your	education	section	based	on	the	relevance	of	each	degree	or	certification	to	the	job	you’re	applying	for.	Place	the	most	relevant	or	highest	level	of	education	first,	followed	by	others	in	chronological	order.If	you	received
any	academic	honors,	awards,	scholarships,	or	other	recognitions	during	your	education,	you	can	include	them	in	the	education	section	to	highlight	your	achievements	and	academic	excellence.If	you	have	a	non-traditional	educational	background,	such	as	online	courses,	self-study	programs,	or	vocational	training,	you	can	still	include	them	in	the
education	section.	Be	sure	to	provide	relevant	details	such	as	the	course	name,	provider,	and	completion	date.Yes,	it’s	important	to	include	dates	in	the	education	section	to	provide	context	for	your	academic	achievements.	Include	the	graduation	or	completion	dates	for	each	degree,	certification,	or	course	you	list.In	conclusion,	the	education	section
of	your	resume	is	a	crucial	component	that	highlights	your	academic	qualifications	and	sets	the	foundation	for	your	professional	expertise.	By	following	the	tips	outlined	in	this	guide	and	incorporating	relevant	details	such	as	degree,	institution,	graduation	date,	GPA	(if	applicable),	and	any	additional	certifications	or	honors,	you	can	effectively
showcase	your	educational	background	to	potential	employers.Remember	to	prioritize	relevance	and	clarity,	tailoring	the	education	section	to	align	with	the	requirements	of	the	job	you’re	applying	for.	With	a	well-crafted	education	section,	you	can	demonstrate	your	commitment	to	learning,	academic	achievements,	and	readiness	to	excel	in	your
chosen	field.Take	the	time	to	carefully	format	and	organize	this	section,	as	it	can	significantly	enhance	the	overall	impact	of	your	resume	and	increase	your	chances	of	success	in	the	job	application	process.	Listing	the	education	you've	obtained	on	your	resume	helps	potential	employers	build	a	more	complete	picture	of	your	qualifications	and
background.	The	education	section	of	your	resume	is	the	place	to	list	any	degrees	you've	earned—or	are	in	the	process	of	earning—so	employers	can	verify	that	you	have	the	required	credentials.	Learn	how	to	feature	any	degrees	or	other	types	of	education	you've	earned	on	your	resume,	what	information	to	include,	and	how	to	highlight	your
education	based	on	your	career	stage.	Afterward,	keep	building	in-demand	skills	with	a	Coursera	Plus	subscription	and	get	access	to	over	10,000	courses.	How	to	list	your	education	on	a	resumeThere’s	more	than	one	way	to	format	your	education	section,	depending	on	the	amount	of	work	experience	you	have	and	what	details	are	most	relevant	to	the
job	you're	applying	to.	For	each	school	you	have	attended,	consider	including	some	combination	of	the	following	information,	but	always	include	the	first	three	bolded	items:	school	name,	degree	obtained,	and	location.	Degree	information	to	include	on	your	resume:	Dates	attended	or	graduation	dateField	of	study	(major	and	minors)Honors,
achievements,	relevant	coursework,	extracurricular	activities,	or	study	abroad	programsWhere	to	list	your	education	on	a	resume	Education	should	be	included	in	a	separate	resume	section,	apart	from	work	experience	and	skills.	Where	you	place	the	education	section	on	your	resume	depends	on	several	factors,	such	as	your	education	history,	your
work	history,	and	the	job	for	which	you	are	applying.Recent	graduate:	If	you	are	still	in	school	or	recently	graduated,	it’s	appropriate	to	list	your	education	first	before	your	work	experience.	At	this	career	stage,	your	education	can	be	your	most	impressive	section,	and	you’ll	want	it	to	be	the	first	section	employers	see.	Relevant	education:	If	you	are
pursuing	a	job	that	requires	a	particular	degree	or	credential,	you	should	also	list	your	education	first.	Employers	will	want	to	make	sure	you	have	those	certifications	before	proceeding	with	your	resume.Advanced	career	stage:	If	you’ve	been	working	for	several	years,	your	work	history	is	likely	more	relevant	than	your	education	history,	so	it	may
make	sense	to	list	it	first.	This	is	particularly	true	if	the	field	of	study	of	your	degree	isn’t	particularly	relevant	to	the	job	or	industry	you’re	targeting.6	helpful	tips	for	listing	education	on	your	resumeFollow	the	guidance	below	to	ensure	you're	featuring	your	education	on	your	resume	in	the	best	possible	way.1.	List	in	reverse	chronological
order.Similar	to	the	work	experience	section	of	your	resume,	it's	common	practice	to	list	the	information	in	your	education	section	in	reverse	chronological	order,	meaning	you'll	start	with	the	education	you've	earned	most	recently	and	move	backward.	If	you've	completed	a	college	degree,	you	don't	need	to	list	your	high	school	diploma.	However,	if
you	haven't	completed	college,	list	your	high	school	education	and	highlight	any	accomplishments	if	possible.	If	you've	earned	multiple	degrees,	rank	your	highest	degree	first	and	continue	in	reverse	chronological	order.	Master	of	Fine	Arts,	X	University,	2025Bachelor	of	Fine	Arts,	Z	University,	20232.	Include	relevant	majors	and	minors.If	your
degree	is	relevant	to	the	role	or	the	course	you’re	applying	for,	include	your	major	and	any	minors	that	can	tailor	your	education	section.	This	is	especially	important	if	a	job	post	asks	for	something	specific	and	you	have	covered	it	in	your	degree	program.You	can	either	call	out	the	major	on	a	separate	line	or	include	it	as	part	of	the	degree.	See	the
examples	below.	Bachelor	of	Science	Degree,	X	University,	2025Major:	Biologyor	Bachelor	of	Science	in	Biology,	X	University,	2025	3.	Highlight	certifications	separatelyAn	education	section	is	traditionally	used	to	highlight	high	school	diplomas	and	college	degrees.	If	you've	earned	a	certification,	certificate,	or	other	professional	credential
emphasizing	the	additional	effort	you've	undertaken	to	advance	your	skill	set,	you'll	want	to	list	them	separately	in	a	"Certifications	and	Licenses"	resume	section.4.	Add	any	relevant	projects.If	you're	a	recent	graduate	or	in	the	early	stages	of	your	career,	highlighting	relevant	projects,	extracurricular	activities,	and	coursework	is	an	excellent	way	to
help	you	stand	out	from	other	candidates.	If	your	degree	program	included	projects	that	were	relevant	to	what	you’re	applying	for,	make	sure	you	include	them.	However,	avoid	adding	everything	you	covered	in	your	degree	unless	it	is	highly	relevant	and	will	add	something	to	your	resume.5.	Include	awards	and	accolades.Awards,	scholarships,	or
special	mentions	are	an	excellent	addition	when	listing	your	degree	as	an	early	career	professional.	This	is	especially	so	if	they	relate	directly	to	the	role,	but	regardless,	showing	you	have	the	commitment	and	skills	to	achieve	an	award	can	make	you	stand	out.6.	Include	your	GPA	if	it’s	high.Earning	a	degree	is	an	accomplishment	in	itself.	But	if	you
achieved	a	high	GPA	during	your	time	in	your	degree	program,	that's	an	accomplishment	you'll	want	to	call	out.	Include	your	GPA	if	it's	3.5	or	higher,	but	consider	leaving	it	off	if	it's	3.4	or	lower.	How	to	frame	unique	education	situationsWhile	many	resumes	have	straightforward	education	sections,	some	have	incomplete	or	complex	education
histories.	Thankfully,	there	are	easy	ways	to	ensure	that	your	resume	showcases	your	positive	qualities	and	qualifications.Incomplete	educationIf	your	resume	includes	any	incomplete	education,	it’s	important	to	avoid	words	like	“unfinished”	or	“incomplete”	as	they	could	cast	a	negative	shadow	over	your	qualifications.	If	you’re	in	the	process	of
completing	your	degree,	include	your	expected	graduation	date.	This	lets	employers	know	that	you	are	still	working	on	your	degree	while	avoiding	any	confusion	or	misrepresentation	of	your	qualifications.	For	example:University	of	MichiganBS	in	Computer	Science	candidateExpected	to	graduate	in	2023	3.9	GPAIf	you’re	wondering	how	to	list
education	on	your	resume	when	you	don’t	have	a	degree,	there’s	a	format	for	that,	too.	Say	you’ve	completed	part	of	a	degree	but	do	not	intend	to	finish.	You	can	still	use	it	on	your	resume.	List	the	number	of	credit	hours	completed	toward	a	degree	in	place	of	graduation	date,	and	include	any	courses	relevant	to	the	job	you’re	applying	for.University
of	MichiganCompleted	30	credit	hours	toward	a	BS	in	Computer	ScienceRelevant	coursework:	Web	development,	Object-oriented	programming,	Agile	software	projectsIf	you	have	not	attended	college	but	have	completed	trade	school	or	a	certification	program,	it’s	good	to	include	that	information	under	the	education	section	of	your	resume.	Listing
certifications	as	a	graduate	can	be	beneficial,	too.	This	shows	employers	that	you	are	continually	learning	and	staying	up	to	date	with	trends	and	technology.Complex	educational	historyWhether	you	attended	multiple	schools	to	earn	one	degree	or	earned	multiple	degrees	from	multiple	schools,	listing	your	education	is	only	as	complex	as	its
formatting.Attending	a	few	different	colleges	before	landing	at	the	one	you	graduated	from	does	not	mean	you	have	to	list	every	school.	Employers	are	mainly	interested	in	the	school	from	which	your	degree	was	earned.	It	is,	however,	a	good	idea	to	list	every	school	that	you	have	received	a	degree	from.If	you	have	earned	multiple	degrees	at	the
same	level,	you	should	list	all	of	them.	In	terms	of	order,	it	is	okay	to	list	either	your	most	recent	or	most	relevant	first.	If	you’re	applying	for	a	PhD	or	research	program	or	a	job	in	academia,	you	may	be	asked	to	submit	a	curriculum	vitae	or	CV	instead	of	a	resume.	If	this	is	the	case,	your	education	section	should	come	before	your	work	experience.
CVs	are	generally	longer	than	resumes,	so	you	can	include	your	complete	academic	history,	including	all	certifications	and	achievements.	Expand	your	skill	set	on	CourseraDevelop	or	advance	your	skill	set	by	learning	from	industry	leaders,	like	Google,	IBM,	and	Microsoft,	and	esteemed	university	partners.	There	are	many	different	ways	to	learn	a
new	skill,	strengthen	an	existing	one,	get	comfortable	with	a	new	technology,	or	even	invest	in	a	personal	passion.	Join	for	free	to	get	personalized	recommendations	about	how	to	keep	growing.			As	we've	covered,	different	formats	of	resumes	may	require	different	information	to	be	included	within	an	education	section.	In	general,	there	is	some	basic
information	that	should	be	included	within	the	education	section	of	a	resume:The	name	of	the	school	—	"e.g.	Georgia	Institute	of	Technology"The	location	of	the	schoolYour	degree	(high-school	diploma,	GED,	associate’s	degree,	bachelor’s	degree,	etc.)Graduation	year	(if	applicable)Major	field	or	department	of	study	(if	applicable)Minor	field	or
department	of	study	(if	applicable	and	relevant)GPA	(If	you're	a	student	or	graduates	who	held	lower	GPAs,	this	bit	of	information	may	be	good	to	omit	unless	specifically	requested	by	the	employer)Here's	what	that	looks	like	for	and	university	grad:Georgia	Institute	of	Technology	•	Atlanta,	GAB.S.	in	Computer	Engineering,	2006	-	2010GPA:
3.9/4.0For	high-school	students,	you	can	do	something	like	the	following:Georgia	Institute	of	Technology	•	Atlanta,	GAHigh	School	Diploma,	Graduated	in	2010GPA:	3.9/4.0Remember,	including	a	GPA	is	optional.	Only	add	it	if	it's	required	by	the	job	listing	or	it's	relatively	high.	If	your	GPA	is	low	(under	3.5),	it's	better	to	just	leave	it	out.Listing
Education	with	Limited	Work	ExperienceIn	resumes	that	have	limited	or	no	work	experience,	as	may	be	the	case	with	college	students	or	recent	graduates,	the	education	section	may	be	a	good	opportunity	to	show	off	educational	achievements	instead.Additional	information	that	can	be	included	in	longer	education	sections	can	include:Internships
completed	as	part	of	a	curriculum	Academic	awards	or	sponsorshipsRelevant	courseworkAcademic	assistantships	with	professors	or	other	academic	professionalsAs	covered,	in	documents	such	as	CVs	the	education	section	could	be	fairly	lengthy.However,	the	education	section	for	most	resumes	will	be	one	of	the	shortest	sections.This	is	mostly
because	standard	resumes	will	be	used	for	entry-level	or	mid-level	positions,	while	longer-form	resumes	like	the	CV	will	only	come	into	play	for	more	prestigious	or	hard	to	obtain	positions.	It	is	much	more	important	to	show	either	a	robust	work	history	or	detail	relevant	and	transferable	skills,	using	your	education	as	support	rather	than	the	main
point	of	interest.	Here	are	some	quick	tips	for	deciding	what	educational	information	to	include	in	a	resume:1)	When	including	professional	hobbies	and	extra	curricular	activities,	it	is	important	to	keep	relevance	in	mindIncorrect:	Do	not	include	information	about	sports	clubs	or	other	clubs	that	cannot	be	connected	back	to	your	qualifications	for	a
job.Correct:	If	you	held	leadership	positions	in	clubs	or	other	extra-curricular	activities,	this	can	be	useful	information	to	include	to	highlight	non-paid	leadership	or	management	experience.Keep	your	descriptions	simple	and	conciseIncorrect:	Including	long-winded	and	wordy	paragraphs	explaining	the	relevance	of	a	certain	piece	of	information.	If	a
piece	of	information	is	relevant,	it	should	be	easily	explained	in	one,	simple	sentence.Correct:	Use	bullet	points	to	separate	bits	of	information	to	keep	your	resume	easy	to	read	or	skim.Tips	for	Listing	Degrees	(College,	High-School,	GED)The	readability	of	a	resume	can	be	the	defining	factor	of	whether	or	not	a	job	recruiter	or	potential	employer
moves	the	candidate	into	the	next	phase	of	the	hiring	process.As	such,	using	clear	and	concise	wording	and	formatting	is	essential	for	not	just	the	education	section,	but	for	all	sections.	Here	are	a	few	tips	for	different	formatting	options	depending	on	the	level	and	type	of	education	you	have	completed.1)	Adding	High	School	and	GED	on	ResumeIf
your	highest	level	of	education	is	a	high	school	diploma	or	a	GED,	this	should	still	be	included	as	there	are	many	jobs	that	are	open	to	high	school	graduates	as	well	as	college	graduates.Generally,	this	type	of	education	section	should	be	kept	short	and	sweet.	Listing	that	you	have	received	either	a	diploma	or	a	GED	should	be	sufficient.If	you	have
recently	graduated	high	school	or	received	your	GED,	including	additional	high	school-related	achievements	may	be	beneficial	(such	as	leadership	positions,	honor	roll	awards,	athletics,	etc.)2)	Adding	Associate’s	and	Bachelor’s	Degrees	on	ResumeWhen	listing	an	associate’s	or	bachelor’s	degree	on	a	resume,	always	include	the	name	and	location	of
the	institution,	as	well	as	the	date	or	expected	date	of	graduation.While	the	education	section	should	still	be	kept	short,	inclusion	of	any	collegiate	level	academic	achievements,	such	as	honor	societies	or	dean’s	lists,	can	be	useful	to	include.Don’t	go	too	crazy	including	coursework	of	extracurricular	information	–	stick	to	including	the	most	relevant
information.	3)	Adding	Graduate	School	or	Doctoral	Programs	on	ResumeGraduate	and	doctoral	students	may	feel	inclined	to	always	include	this	information;	however,	it	is	important	to	be	wary	of	including	too	much	academic	information	in	scenarios	where	it	may	render	you	overqualified	for	the	position.Graduate	and	doctoral	information	is	more
likely	to	come	into	play	for	candidates	seeking	higher	level	positions	at	the	management	level.	For	candidates	seeking	jobs	in	academic	or	scientific	fields,	a	CV-style	resume	and	longer-form	education	section	providing	higher	level	of	details	regarding	graduate	or	doctoral	programs	may	be	necessary.4)	Adding	Certifications	on	ResumeIn	some	cases,
a	candidate	may	not	have	attended	college	but	may	have	completed	a	trade	school	or	other	program	that	resulted	in	various	certifications.	These	certifications	should	be	included	when	relevant.Certifications	such	as	CPR	or	First	Aid	can	be	useful	to	include	in	most	resumes,	although	they	should	perhaps	be	saved	for	a	separate	certifications
section.5)	Listing	Incomplete	Education	on	ResumeIncomplete	education	can	be	tricky	to	include	in	a	way	that	sounds	positive	—	as	such,	if	you	have	incomplete	education,	be	wary	of	your	wording	and	avoid	words	such	as	“incomplete”	or	“unfinished.”Instead	try	to	do	the	following:Include	relevant	coursework	or	credits	earned	during	your	duration
of	education	before	the	point	of	departure	from	the	institution.Omit	any	wordy	or	lengthy	explanations	of	why	the	education	is	incomplete.	However,	we've	seen	this	be	a	common	problem	that	many	candidates	have.	Continue	reading	below	to	see	how	to	effectively	list	education	that	is	left	incomplete.​Listing	Incomplete	EducationIn	some	cases,	a	job
applicant	may	have	a	partially-complete	or	incomplete	educational	credential	they	want	to	list	on	their	resume.Incomplete	education	can	result	from	a	variety	of	circumstances,	including:A	person	who	is	still	in	the	process	of	earning	their	diploma,	GED,	or	degree,	but	has	not	yet	earned	the	credential	or	graduated.A	person	who	started	a	degree	and
completed	relevant	coursework,	but	ultimately	did	not	finish	the	degree	program.A	person	who	chose	a	different	career	path	than	what	they	studied	for,	but	still	has	relevant	coursework	for	the	new	career	path.When	listing	incomplete	education	on	a	resume,	it	is	important	to	stay	highly	mindful	of	how	you	are	wording	your	limited	educational
credentials	—	as	words	such	as	“unfinished”	or	“incomplete”	are	not	ideal	to	include	within	a	resume.	Here	are	some	quick	examples	on	how	to	properly	list	incomplete	education	in	the	education	section	of	a	resume:For	applicants	who	are	in	the	process	of	completing	a	degree,	it	is	important	to	note	the	expected	timeframe	of
completion.Incorrect:​B.S.	in	CommunicationsUniversity	of	North	Carolina,	Chapel	Hill,	NCNot	yet	completeCorrect:	B.S.	in	CommunicationsUniversity	of	North	Carolina,	Chapel	Hill,	NCExpected	graduation	May	2021For	applicants	who	began	a	degree,	but	ultimately	did	not	complete	the	degree,	it	is	key	to	be	mindful	of	how	you	frame	the	education
you	did	receive.	Incorrect:University	of	North	CarolinaChapel	Hill,	NCWhy	is	this	incorrect?	Sure,	this	example	indicates	you,	at	some	point,	attended	a	university.	However,	it	provides	no	insight	as	to	what	relevant	coursework	or	studies	you	may	have	completed.Here's	the	correct	way	to	describe	your	educational	experience	instead:Correct:
University	of	North	Carolina	Chapel	Hill,	NCCompleted	20	credits	towards	a	BS	in	CommunicationsAlternatively:	This	could	be	a	good	opportunity	to	include	a	bulleted	list	of	relevant	coursework.For	applicants	who	did	not	complete	high	school,	it	is	important	to	note	if	you	either	earned	a	GED	or	are	in	the	process	of	earning	a
GED.Incorrect:​Watauga	County	High	SchoolBoone,	NCIncompleteCorrect:	General	Educational	Development	DiplomaEarned	May	2021	—	OR	—	Expected	to	earn	May	2021Generally	speaking,	the	majority	of	jobs	will	require	applicants	to	have	earned	at	minimum	a	GED	certification	in	order	to	qualify.In	some	cases,	an	applicant	may	lack	a	degree
but	may	be	certified	by	a	trade	school.For	instance,	a	beautician	would	want	to	include	any	beauty	and	health	related	certifications	or	licenses	earned	under	the	education	section.	Take	a	look	at	this	resume	example	of	a	college	student	below	to	see	how	to	do	this.When	it	comes	to	placing	your	educational	credentials	on	a	resume,	there	are	many
considerations	to	make.Resumes	can	serve	a	variety	of	purposes	and,	as	a	general	rule	of	thumb,	should	be	tailored	for	specific	jobs.	It	is	also	important	to	take	into	consideration	the	level	of	education	you	have	completed,	as	this	will	impact	how	it	should	be	presented	as	well.	For	instance,	a	job	applicant	seeking	a	position	in	academia	would	have	a
much	heavier	emphasis	on	education	and	academic-related	achievements	—	than	someone	seeking	a	job	in	a	corporate	environment.Ultimately,	not	all	resumes	are	the	same,	so	the	placement	of	the	education	section	will	differ	depending	on	the	type	of	resume	being	used	and	the	intention	behind	its	structuring.	Choosing	the	right	resume	format
There	are	several	different	types	of	resume	formats	to	choose	from,	but	the	main	ones	that	are	used	are	as	follows:1)	Reverse-Chronological​Emphasis	is	placed	on	the	most	relevant	work	experience,	listing	jobs	from	most	recent	to	oldest.	Education	can	be	placed	before	or	after	the	work	experience	section.However	higher	degrees	that	qualify	a
candidate	for	the	position	may	be	beneficial	to	mention	sooner	rather	than	later.	2)	Functional​Functional	resumes	place	a	much	heavier	emphasis	on	skillsets	and	areas	of	expertise.This	format	of	resume	is	typically	used	by	job	applicants	lacking	the	relevant	work	experience	or	educational	credentials.In	this	format,	the	education	section	may	lead	if
the	applicant	has	educational	credentials	but	limited	work	experience	but	should	follow	after	the	skills	section	if	education	is	limited.	3)	Hybrid​Hybrid	resumes	combine	the	reverse-chronological	work	experience	ordering	with	the	emphasizing	of	skills.This	can	help	to	supplement	resumes	of	applicants	who	may	have	some	relevant	work	experience
but	still	need	to	beef	up	their	resumes	with	a	skills	section.The	placement	of	the	education	section	will	depend	on	how	applicable	or	high	level	the	credentials	are	and	should	generally	be	kept	brief.	4)	Curriculum	Vitae	(CV)​CVs	are	a	type	of	long-form	and	multi-page	resume	used	most	commonly	by	applicants	seeking	positions	in	either	academic	or
scientific	fields.In	a	CV,	the	education	section	will	be	a	prominent	component	and	should	appear	early	in	the	document.This	type	of	education	section	should	include	all	credentials,	published	works,	projects,	awards,	or	other	academic	achievements	—	no	details	should	be	spared.	The	below	example	of	a	Physician	Assistant's	resume	is	listing
education	in	the	bottom-right	corner	as	it's	using	a	reverse-chronological	resume	format	to	shine	on	it's	work	history.Employers	can	gather	a	variety	of	information	about	a	job	candidate	from	an	education	section,	including:A	job	applicant’s	work	ethic,	reflected	through	GPAs	or	other	grade-related	informationRelevant	skills	or	training	an	applicant
has	received	through	their	schoolingName	recognition	of	specific	universities,	such	as	ivy	leagues,	that	may	give	a	candidate	a	leg	up	on	the	competitionInsight	into	a	candidate’s	interests	or	talents	based	on	academic-related	extracurricular	activities	included	Understanding	what	employers	are	looking	for	in	an	education	section	included	on	a
resume	is	key	to	understand	how	much	or	how	little	information	to	include.What	an	employer	is	looking	for	will	vary	depending	on	the	nature	of	the	job	being	offered.	For	instance,	an	entry-level	communications	job	at	a	corporation	is	likely	to	require	a	bachelor’s	degree	in	communications	or	a	related	field.Comparatively,	a	job	in	the	welding	industry
may	require	the	completion	of	a	trade	school	program	but	not	require	a	four-year	degree.	It	is	of	the	utmost	importance	when	you	are	applying	to	various	jobs	that	you	read	the	job	descriptions	provided	carefully,	as	this	is	where	you	will	find	the	necessary	information	regarding	what	educational	credentials	are	required	of	eligible	candidates.This	will
also	help	you	to	tailor	your	education	section	according	to	what	credentials	or	qualifications	you	have	that	meet	the	requirements	of	the	job.	In	general,	what	an	employer	is	mostly	looking	for	is	simply	that	an	education	section	exists	on	a	resume.The	majority	of	employers	will	want	candidates	who	have	shown	a	commitment	to	their	education,
reflected	through	the	inclusion	of	an	education	section.For	candidates	lacking	a	completed	education,	it	is	still	considered	best	practice	to	include	some	information	regarding	what	level	of	education	was	reached	before	the	point	of	incompletion,	as	well	as	the	inclusion	of	any	relevant	coursework	and	knowledge	gained	from	the	time	the	candidate
spent	pursuing	further	education.	Here	is	a	quick	rundown	of	a	few	key	factors	to	consider	for	applicants	who	may	be	unsure	how	much	information	to	provide	in	an	education	section	for	a	specific	employer	or	position:The	education	section	should	prove	that	you	have	the	credentials	necessary	to	complete	the	job	at	hand.Oversharing	of	education	can
be	detrimental	in	some	situations,	as	overqualified	candidates	may	not	be	considered	by	employers.Job	descriptions	will	always	be	the	best	place	to	look	for	indicators	regarding	how	much	educational	background	information	an	employer	is	looking	for.Never	lie	or	over-exaggerate	—	while	not	all	employers	double-check	applicants’	educational
histories,	many	still	do,	and	dishonesty	can	cost	you	the	position	in	the	long	run.Unless	you	are	crafting	a	longer-form	resume,	such	as	a	CV,	the	education	section	will	generally	be	a	fairly	short	summary	of	your	academic	credentials	and	achievements.Education	sections	can	be	longer	in	some	cases	where	job	applicants	may	have	hefty	academic
backgrounds	but	limited	work	experience.Ultimately,	the	key	to	making	a	strong	education	section	is	to	include	only	the	most	relevant	information.Always	avoid	deceptive	wording,	as	employers	can	fairly	easily	run	academic	background	checks	if	need	be.	Check	out	our	resume	templates	to	get	your	creativity	flowing	and	get	started	on	your	ideal
resume	today.	
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