
How to
schedule
posts
on Meta
(Facebook)
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How to schedule posts on Meta
using your mobile device

Step 1:
Open the Facebook app
on your mobile device.
Select ‘Menu’ by clicking
your profile picture,
scroll to the bottom of
your screen and select
‘Meta Business Suite’.

Tip: You’ll need to install
the ‘Meta Business
Suite’ app on your
mobile.
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https://apps.apple.com/us/app/meta-business-suite/id514643583?platform=iphone
https://play.google.com/store/apps/details?id=com.facebook.pages.app&hl=en&pli=1


Step 2:
Select ‘Menu’.

Step 3:
Select ‘Planner’.
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Step 4:
Select ‘Create’.

Step 5:
Start scheduling your
posts with the
resources provided.
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Step 1:
Open Facebook in
your web browser on
your computer.
Select ‘Meta
Business Suite’.

How to schedule posts on Meta
using your computer desktop
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http://www.facebook.com/


Step 2:
Select ‘Planner’.
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Step 3:
Select ‘Create post’ or use the drop-
down option.
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Thank you!
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