


How to set up a Facebook Business
Page

In order to create a Facebook page for your business
you must already have a personal Facebook account.
This will allow you to become an admin, giving you
access to the page you are creating.

If you do not have a personal Facebook account,

please go to
www.facebook.com and follow the prompts to create

onel

It iIs recommended you use a computer to complete
the following steps rather than a mobile or table (iPad)

device.
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http://www.facebook.com/

Step 1:
Login to your personal

Menu

Create

Q search meny Facebook account.

@ Post Click on ‘Page” then click
the ‘Create Page’

button in the sidebar on

management ool o hep reach your Life event the Facebook home

Ad Center

Manage all the ads you create in Pages, with
streamlined features.

Professional

Ads Manager .'

'II Create, manage and track the performance of
your ads.

Story

u Professional dashboard Reel

Social

Events

Organize or find events and other things to do
online and nearby.

Friends

+ Create new Page

Meta Business Suite

Discover

Liked Pages

Invites
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Fages » Create a Page

Create a Page

Your Page is where people go to learn more

about you. Make sure that yours has all of

the information they may need.

Fa ge name (Frequ red)

exs, brand o orgarssanon, or 8
s explain your Page. Learn mon=

ategorny (nequined

tennis

Tennis stadium

Tennis court

Sportsperson

Coach

Personal coach

Property

Step 2:

Input your club/centre/
coaching business
name

Click on ‘Category’ and
input ‘tennis’ scroll
down to select Tennis
court or Coach.

Also, add a short bio
that tells people a little
about who you are.
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Step1of 5
Finish setting up your Page

Success! You've created Bean Squeezer.

Now add more details to help people
connect with you.

Contact

Website

definitleyarealcoffeeshop.com

US+1 = Phone number

Email

| neatinn

Page health: fair
Compared to similar Pages with high
engagement.

Previous

Step 3:

Enter your contact
details making sure
you select AU+614
when entering your
contact number.

Tip: the email you
use should be
generic in case a
committee member
leaves your venue.
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Step 2of &

fuétc;mize your Page

Step 4:
Add your visuals,
- BeanSqueezer such as YOUur profile

-
Page health: fair plCture and cover
Compared to similar Pages with high osts hou Followers Photos Videos More -
photo.

engagement.

Previous MNex

Tip: the visuals you
use should be the
same as those found
on your website’s
home page.
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Add this page to favorites (Cirl+D)

Step 5:

By adding your page
to Favourites it will
always appear in
the side bar, making
it easy to locate.
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Thank you!



