
JOB CIRCULAR
BURO BANGLADESH

POSITION NAME: CONTENT WRITER – ASSISTANT MANAGER / MANAGER

Media and Communications
Employment Type: Permanent
Job Location: BURO Bangladesh Head Office, with frequent field visits across 
Bangladesh.

ABOUT THE POSITION

BURO BANGLADESH IS LOOKING FOR A CREATIVE, RESEARCH-ORIENTED AND SKILLED SCRIPT & CONTENT WRITER TO JOIN 
ITS MEDIA AND COMMUNICATIONS TEAM. THE IDEAL CANDIDATE SHOULD HAVE STRONG WRITING, EDITORIAL AND 
STORYTELLING ABILITIES, WITH EXPERTISE IN TRANSFORMING DEVELOPMENT INITIATIVES, FIELD EXPERIENCES AND 
ORGANIZATIONAL ACHIEVEMENTS INTO COMPELLING CONTENT FOR DIGITAL, PRINT AND AUDIOVISUAL COMMUNICATION.

KEY RESPONSIBILITIES

▪ DEVELOP ENGAGING SCRIPTS, VOICEOVERS AND STORYBOARDS FOR DOCUMENTARIES, AUDIOVISUAL PRODUCTIONS, 
DIGITAL VIDEOS AND COMMUNICATION CAMPAIGNS.

▪ WRITE, EDIT AND PROOFREAD HIGH-QUALITY CONTENT FOR ANNUAL REPORTS, PUBLICATIONS, WEBSITES, SOCIAL MEDIA 
AND PROMOTIONAL MATERIALS.

▪ TRANSLATE COMPLEX DEVELOPMENT ISSUES, OPERATIONAL INFORMATION AND FIELD EXPERIENCES INTO CLEAR, 
ACCESSIBLE AND AUDIENCE-FOCUSED NARRATIVES.

▪ CONDUCT FIELD VISITS, INTERVIEWS AND RESEARCH TO DOCUMENT IMPACT STORIES, CASE STUDIES AND PROGRAM 
ACHIEVEMENTS.

▪ CAPTURE BASIC PHOTOGRAPHS AND VIDEO FOOTAGE DURING FIELD VISITS TO SUPPORT CONTENT DEVELOPMENT WHEN 
REQUIRED.

▪ COLLABORATE WITH STRATEGIC PLANNERS, PROJECT COORDINATORS AND CREATIVE TEAMS ON CAMPAIGN CONCEPTS, 
CONTENT STRATEGIES AND VISUAL STORYTELLING.

▪ SUPPORT AUDIOVISUAL PRODUCTION THROUGH CREATIVE DIRECTION, POST-PRODUCTION FEEDBACK AND EDITORIAL 
REVIEW.

▪ DEVELOP AND ADAPT CONTENT FOR DIFFERENT PLATFORMS WHILE MAINTAINING ACCURACY, EDITORIAL QUALITY AND 
ORGANIZATIONAL CONSISTENCY.

EXPERIENCE

▪ MINIMUM 2–3 YEARS OF RELEVANT PROFESSIONAL EXPERIENCE IN CONTENT WRITING, SCRIPTWRITING OR RELATED 
FIELDS.

▪ STRONG PORTFOLIO SHOWCASING CREATIVE STORYTELLING, EDITORIAL WRITING, AUDIOVISUAL SCRIPTS AND DIGITAL 
AND PRINT CONTENT DEVELOPMENT.

▪ EXPERIENCE IN NGOS OR DEVELOPMENT ORGANIZATIONS WILL BE AN ADDED ADVANTAGE.

EDUCATIONAL QUALIFICATIONS

▪ BACHELOR'S OR MASTER'S DEGREE IN MASS COMMUNICATION AND JOURNALISM, ENGLISH, MEDIA STUDIES, 
DEVELOPMENT STUDIES OR A RELATED FIELD.
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PLEASE NOTE: WRITING SAMPLES OR A PORTFOLIO LINK ARE MANDATORY. SUBMISSIONS SHOULD 
INCLUDE RELEVANT EXAMPLES OF BANGLA AND ENGLISH WRITING, SUCH AS PUBLISHED ARTICLES, 
IMPACT STORIES, AUDIOVISUAL SCRIPTS OR INSTITUTIONAL PUBLICATIONS.

Interested candidates are requested to email their updated resume, 2–3 writing 
samples, and portfolio link to jobs@burobd.org by 18 November 2026, 11:59 PM 

(Bangladesh Time).

Email Subject: Application for Content Writer – Assistant Manager / Manager.

How to Apply

“BURO BANGLADESH IS AN EQUAL OPPORTUNITY EMPLOYER’’

TECHNICAL AND WRITING SKILLS

▪ EXCELLENT WRITING, EDITING AND STORYTELLING SKILLS IN BOTH BANGLA AND ENGLISH.
▪ STRONG SCRIPTWRITING AND STORYBOARDING SKILLS FOR DOCUMENTARIES, VOICEOVERS AND DIGITAL VIDEO CONTENT.
▪ PROFICIENCY IN RESEARCH, INTERVIEWING, FACT-CHECKING AND FIELD-BASED STORYTELLING.
▪ ABILITY TO SIMPLIFY COMPLEX DEVELOPMENT, MICROFINANCE AND OPERATIONAL TOPICS INTO ENGAGING CONTENT.
▪ STRONG UNDERSTANDING OF DIGITAL CONTENT DEVELOPMENT, SOCIAL MEDIA COMMUNICATION AND CAMPAIGN 

IDEATION.
▪ KNOWLEDGE OF AUDIOVISUAL PRODUCTION, BASIC PHOTOGRAPHY, VIDEOGRAPHY AND POST-PRODUCTION PROCESSES.
▪ PROFICIENCY IN GENERATIVE AI TOOLS AND PROMPT ENGINEERING FOR RESEARCH, CREATIVE IDEATION AND CONTENT 

DEVELOPMENT.
▪ STRONG EDITORIAL JUDGMENT, ATTENTION TO DETAIL AND UNDERSTANDING OF ORGANIZATIONAL COMMUNICATION 

STANDARDS.

SALARY & BENEFITS

▪ COMPETITIVE SALARY AND BENEFITS AS PER ORGANIZATIONAL POLICY
▪ THREE FESTIVAL BONUSES, CONTRIBUTORY PROVIDENT FUND AND GRATUITY.
▪ PROFESSIONAL DEVELOPMENT AND CAREER GROWTH OPPORTUNITIES.


