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Introduction  

    

As Christian adults, we have a responsibility for the spiritual, emotional, and 

physical well-being of minor children and vulnerable adults with whom we 

come in contact. It is our responsibility to provide an environment that is 

safe and nurturing. This Safe Environment program provides information on 

procedures to promote a safe environment for the Society of St. Vincent de 

Paul Diocesan Council of North Texas and its conferences.  

Purpose  

  

The Society of St. Vincent de Paul of North Texas (“SVDP”) Council is 
committed to adhere to a Safeguarding Program to reduce the risk of 
abuse and to:  
   

• Provide a safe and secure environment for minors and vulnerable 

adults in connection with SVDP programs and activities.  

• Assist SVDP in evaluating a person’s suitability to work with minors or 

vulnerable adults.  

• Listen and investigate the claims of parents and staff members. 

• Provide a system to respond to victims and their families, as well as 

the accused.  

• Protect against the possibility of false accusations against SVDP em-

ployees, members and volunteers and reduce the risk of exposure to 

SVDP.  

  

Our Mission  

We are a network of friends, inspired by Gospel values, growing in holiness 

and building a more just world through personal relationships with and in 

service to people in need.   

  

Our Values  

Empathy — to listen to and understand those we assist and to work to-

gether as members to support those in need.  
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Simplicity and Humility — treating each other, and those we assist, as 

equals in a fraternal relationship.  

Justice — respecting people’s convictions and beliefs and helping them to 

regain and retain their autonomy and human dignity.  

  

Safeguarding  

The Society of Saint Vincent de Paul is committed to protecting the rights of 

all people, and to ensuring that vulnerable persons of all ages are protected 

from physical and mental violence, injury, abuse, and exploitation, including 

sexual abuse.  

  

Requirements  

The SVDP North Texas Council shall:   

• Appoint an employee to oversee and manage the Safeguarding Pro-

gram  

• Implement a Safeguarding Program following the guidelines found in 

the Council Safeguarding Policy and Procedures  

• Establish and maintain a Safeguarding Committee to monitor and in-

sure all SVDP North Texas entities comply with the Program.  

• Establish a response team to investigate any incident, should an inci-

dent be reported. This team shall consist of the Vincentian Support 

Leader and Senior Director of Operations, along with appropriate 

Conference President(s) and District President(s). 

• Ensure that all SVDP staff, board members, Vincentians and volun-

teers are safe environment trained according to the policy, curriculum 

and schedule established by the Council.    

  

Screening Procedures      

Release Form - Prior to employment or volunteering, all potential staff and 

volunteers must complete the SVDP release form, giving permission for a 



 

Society of St. Vincent de Paul of North Texas – Safeguarding Policy    

background check (Appendix A). All collected information is to be treated 

as confidential and secured accordingly.   

Disqualifying Offenses  

No person may serve with minors and vulnerable adults if he or she has 

ever been convicted of any disqualifying offense, been on probation or re-

ceived deferred adjudication for any disqualifying offense or has presently 

pending any criminal charges for any disqualifying offense until a determi-

nation of guilt or innocence is made, including any person who is presently 

on deferred adjudication.   

Disqualifying offenses are:   

1. A felony or misdemeanor classified as an offense against the per-
son or family or involves an offense against the person or family.   

2. A felony or misdemeanor classified as an offense against public or-

der, safety, or decency.  

3. A felony violation of any law intended to control the possession or 

distribution of any substance included as a controlled substance in 

the Texas Controlled Substance Act.   

4. Two or more misdemeanors within the past five years.  

5. A felony or misdemeanor classified as an offense against property, 
to the extent that those offenses are related to threats or risk of harm 
or violence.   

6. A felony Computer Crime of online solicitation of a minor or vulnera-

ble adult.   

7. A felony or misdemeanor offense against public health, safety and 

morals, involving illegal possession or use of weapons.   

 

The preceding list of offenses describe categories from the Texas Pe-

nal Code. In summary, any offense which would impact the health and 

safety of members, vulnerable adults and minors - at the discretion of 

SVDP - would be a disqualifying offense.  
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The Appeal Process  

Any person who applies and is not accepted as a member of the Society or 

is released as a member of the Society, an employee or a volunteer, for 

any reason under these guidelines, will have a right of appeal as set forth in 

the Appeal Process.   

If non-acceptance is based on the criminal background check for employ-

ees or volunteers, the applicant shall be given the name and address of the 

agency reporting the criminal history of such applicant, so that he or she 

will have the opportunity to obtain a similar report from such agency.   

In the event that such report is obtained by the applicant and he or she rea-

sonably believes that an error has been made by the reporting agency or 

independent agent, then, upon written request, a second criminal back-

ground check shall be obtained by the Society and the application reconsid-

ered.   

An appeal for reconsideration should be made to the conference president 

in writing, with an explanation for requesting the appeal. The conference 

president shall then engage their respective District President, who will 

bring the appeal request with their recommendation to the Council Presi-

dent and Chief Executive Officer for a final decision.  

Training Procedures     

All SVDP members, staff and volunteers must renew their safeguarding 

certification annually to remain active members of the Society.   

To renew training, one of the following two options may be selected:  

 

Option 1:  

  

If safe environment training required for a parish-based ministry within the 

last 12 months has been completed through the Diocese of Dallas and you 

know how to access your certificate of completion, please forward it to: 

membership@svdpdallas.org.   

  

Option 2:  
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SVDP offers online training options which can be reviewed in Appendix B.   

    

Each new staff member or volunteer will be provided with a copy of the  

Safeguarding Policy. Each staff/volunteer is required to read the policy, 

sign the Acknowledgment Form (Appendix C) and return it to the SVDP 

Council Office at membership@svdpdallas.org . Redistribution, review and 

acknowledgement of the Safeguarding Policy will be administered to all 

Staff members, board members, Vincentians and volunteers.  

The SVDP Council will monitor and maintain training completion records to 

ensure all staff and volunteers are following the Safeguarding Policy on-go-

ing training requirements.  

If an individual is suspended from participating in Society activities for fail-

ure to follow these Policies and Procedures, the applicant will have the right 

to be reactivated as a member / volunteer after 12 months from the date of 

suspension, upon written request. 

 

Reporting Procedures  

The Council, through its various entities and Conferences, has numerous 

contacts with minors and vulnerable adults. It is, therefore, most important 

that all persons, specifically all Council staff and Vincentians, protect the 

rights of minors and vulnerable adults and be alert to the possibility of 

abuse. It is the policy of the SVDP, not only to fulfill the reporting law, but to 

cooperate fully with the investigating civil authorities.   

Individuals must report incidents of abuse or suspicions of sexual miscon-

duct or sexual harassment within 48 hours of the incident. Situations involv-

ing abuse of minors must be reported to the Texas Department of Family 

and Protective Services at 1-800-252-5400 (http://www.txabusehot-

line.org) or in emergency if there is imminent danger to the appropriate po-

lice authority, usually by calling 911.  

As a member of the SVDP, if you experience or observe any person or per-

sons being subjected to physical or mental violence, injury, abuse, exploita-

tion, including sexual harassment, you are required to notify your Confer-

ence President or District President of the incident.  Conference Presidents 

mailto:membership@svdpdallas.org
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and /or District Presidents will assist in completing the Safeguarding Inci-

dent Report (Appendix D) and forward a copy to the Safeguarding Incident 

Reporting email at the SVDP Council at reportabuse@svdpdallas.org.  

If you are an employee or member of any other SVDP entity or a member of 
the Board, your incident report should be sent to the Safeguarding Incident 
Reporting email at the SVDP Council at reportabuse@svdpdallas.org. 

If you are a neighbor and victim of abuse by a member of SVDP and wish to 
report an incident of abuse, please email the SVDP Council at 
reportabuse@svdpdallas.org. Your report will be kept confidential and a 
member of the Safeguarding Committee will contact you for further details. 

Note: A report to the Council does not relieve the individual from reporting 
abuse as required by the Texas State Law.  

  

Mandate to report under state law:   

The Texas law is very specific on reporting suspected abuse:   

261.101. Persons required to report; time to report, the Texas Fam-

ily Code, states:   

a) A person having cause to believe that a child’s physical or mental 

health or welfare has been or may be adversely affected by abuse 

or neglect by any person shall immediately make a report.   

c) The requirement to report under this section applies without excep-

tion to an individual, whose personal communications may other-

wise be privileged, including an attorney, or a member of the 

clergy. 

  

261.106 Immunity   

a) A person acting in good faith who reports or assists in the investi-

gation of a report of alleged abuse or who testifies or otherwise 

participates in a judicial proceeding arising from a report petition or 

investigation of alleged child abuse or neglect is immune from civil 

or criminal liability.   

mailto:reportabuse@svdpdallas.org
mailto:reportabuse@svdpdallas.org
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Recruitment  

When engaging members, volunteers, or staff, there must be processes in 

place to ensure that risks to vulnerable persons are identified and ad-

dressed. In compliance with local diocesan and legal requirements, this will 

include requiring all adults to have background checks and complete Safe 

Environment training prior to commencing with volunteer activities.   

  

Position Description  

When advertising, promoting, or documenting roles within SVDP, it will be 
made clear that SVDP upholds safeguarding principles and practices and 
that all personnel must adhere to said safeguarding policy and procedures.  

All position descriptions are to include information explaining what the re-

sponsibilities are regarding safeguarding, including the need to complete 

annual training.  

  

Formation and Training  

Without exception, all staff and adult volunteers are required to receive an-

nual safeguarding training in alignment with SVDP requirements.  

  

Two Adult Rule  

The Confederation International of Society of St. Vincent de Paul’s “two 

adult rule” (Rule Part III, Statute 8) serves to keep vulnerable persons safe, 

and to protect against false/malicious allegations being made against Vin-

centians and others providing services. No fewer than two Vincentians 

should be always present during any meeting with those we serve, and a 

Vincentian should not be involved with a vulnerable person in the course of 

the Vincentian work without another adult being present.   

  

Volunteers and Visitors 

All non-Vincentian individuals who participate in volunteer opportunities and / or visi-

tors to SVDP locations must be made aware of the SVDP Safeguarding Policy either 

prior to or upon their arrival. They must verbally acknowledge they understand the 
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policy and will comply with the policy. This includes volunteers, visitors, consultants, 

donors, vendors and partners. 

  

If a non-Vincentian individual volunteers more than five times a year or a non-Vin-

centian individual visits more than five times a year, a background check will be au-

thorized and written acknowledgement of the Safeguarding Policy will be required. 

 

Media, Audio, & Visual Recordings  

If any audio or visual recordings involve interviewing a family or individual, 

always ensure that there is no risk to them of being endangered, or ad-

versely affected. This includes ensuring their privacy and not disclosing 

identifying information about a child or a vulnerable person, i.e., their full 

names, addresses or identifying their home, host community, or general lo-

cation and being vigilant of street signs, advertising boards or any other 

background information that will indicate to a viewer where the person may 

live. Always have the individuals in the photo formally give permission, by 

signing a release, for SVDP to use their photo (see Appendix E).  

  

Expectations of our Partners and Vendors  

We expect that SVDP partner and vendor organizations will operate effec-

tive safeguarding procedures. If a Council receives a safeguarding concern 

about a partner or vendor organization, the Council will inform them and ex-

pect the partner/vendor to respond quickly and appropriately according to 

local law.  

  

Communicating the Safeguarding Message  

The Council ensures that a hard or electronic copy of the safeguarding pol-

icy is provided or made available in each office or headquarters within their 

jurisdiction and available to and acknowledged by members, employees, 

volunteers, and people being served.  

Copies will be provided to the public in hard copy or through email upon re-

quest. The policy will be translated into necessary local languages.   
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All material will include clear information about whom a vulnerable person 

should contact, if they feel they or another person has been violated or of-

fended in any way.  

The Safeguarding Policy can be accessed online at 

https://www.svdpdallas.org.  

  

Monitoring Compliance  

Ongoing monitoring and evaluation will indicate the extent to which safe-
guarding is being effectively implemented and any need for training for em-
ployees, members and volunteers.  

Council records will be kept tracking the process of:  

• safeguarding policy orientation, background checks and Safe Envi-

ronment training certification  

• safeguarding concerns and disclosures reported, including details of 

all follow-up action.  

• job descriptions and postings/ads, to confirm that they all contain the 

commitment to the safeguarding policy.  

  

Policy Review  

The Safeguarding policy will be reviewed and validated by the Council com-

mittee annually. All staff, board members and Vincentians must affirm their 

understanding of and commitment to the Safeguarding policy.  

  

  

  
  

     

https://www.svdpdallas.org/
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Appendixes  

A. Background Check Release Form  
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B. Online Training Options  
  

Online training is available through the Texas Department of Family and Protective Services and 

can be accessed at the following link.  

 

http://www.dfps.state.tx.us/Training/Reporting/default.asp 

 

Upon completion of the course, the certificate should be sent to membership@svdpdallas.org. 

  
  

  

http://www.dfps.state.tx.us/Training/Reporting/default.asp
http://www.dfps.state.tx.us/Training/Reporting/default.asp
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C. Acknowledgment of Safeguarding Policy Form  

  

Acknowledgement                

This Safeguarding Policy has been prepared as a guide to assist you when 

working with minors and vulnerable adults in the Society of St. Vincent de 

Paul of North Texas council, conference, or affiliated entities. The SVDP 

North Texas Council reserves the right to make changes in the content or 

application of this policy and to implement those changes with or without 

notice.   

I have received a copy of the Safeguarding Policy of the Society of St. Vin-

cent de Paul of North Texas Council. I understand it is my responsibility to 

become familiar with and adhere to the policies and procedures contained 

therein. If you have any questions, before signing this acknowledgement, 

please contact your Conference President or contacting the Council at 

membership@svdpdallas.org .  

  
  

__________________________________________________  

Print Name   
  
  

__________________________________________________  

Signature   

 

_________________________  

Date   

    

  

  
  

mailto:membership@svdpdallas.org
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D. Safeguarding Incident Report Form  
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E. Media Release Form  

 

 


