
Security

The Security module allows you to monitor your building’s security and safety features. On the left menu, select
Security, then choose from the following options: Overview, Occurrences, or Daily Logs.
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Overview will allow you to view a
breakdown of Security Occurences
and Daily logs for your building.

Occurrences will allow you to view
and create occurrences.

Daily Logs will allow you to view
and create daily logs.



Security

To create an occurrence, select Occurrences from the left menu, then select Add Occurrence.
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Enter the date, time, subject, name,
suite number, address, upload an
attachment, occurrence details,
and notes.

Once completed, select Submit.



Security

To create a daily log, select Daily Logs from the left menu, then select Add Daily Log.
Enter the date, subject, attachment and details. Once completed, select submit.
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