								April 19, 2021 


Dear Ms. Brown,
The Columbia (MD) Chapter, The Links Incorporated, a chapter within The Links, Incorporated, is a volunteer not-for-profit 501 (c4) organization that is committed to purposeful service in the community.  The Columbia (MD) Chapter focusses its activities and service on the enrichment, sustaining, and ensuring the culture and economic survival of African American and other person of African Ancestry.  The Chapter was chartered in 1975 and has grown to its current membership of 57 members.
The Columbia (MD) Chapter is issuing a request for proposal (RFP) for financial services.  Our financial guidelines require an external review when the organization’s gross receipts are greater than $50,000.  The requirements for the financial services consist of the following:
· Review of Financial Statements ($50,001-$150,000) – The accountant will apply analytical procedures to management’s financial records/data and make inquiries of company management and merely state whether he or she is aware of any material modifications that should be made to the financial statements for them to be in conformity with generally accepted accounting principles (GAAP). (Limited assurance)
· Audited Financial Statements (over $150,000) - The licensed CPA examines your accounting records and financial statements and conducts an independent investigation to test the accuracy of your accounting records and internal controls. At the conclusion of the audit, the auditor issues a report in the form of a letter stating whether, in the auditor’s professional judgment, your accounting records and year-end financial statements fairly represent the nonprofit’s financial position according to generally accepted accounting principles (GAAP). 

· Generation of a “No-Legal” Letter

· Generation of the Associated 990 – 
· Annual gross receipts less than $200,000 and total assets less than $500,000 can file either Form 990-EZ or Form 990. 
· Annual gross receipts of $200,000 or more or total assets of $500,000 or more must file Form 990. 
· Annual gross receipts of $50,000 or less may file the Form 990-N (e-Postcard).








Deadline for Submission

Proposals should be received no later than May 15, 2021 by 5:00PM.  Proposals should be mailed to:
Columbia (MD) Chapter, The Links Incorporated
P.O. Box 1517
Columbia MD 21044
Attention: Judy L. Smith

Submission Requirements
Applicants should submit 1 copy of a thoughtful, clear, and well-organized proposal package that includes the following:
· Rationale why your company is well suited to provide the financial services
· Proposed scope of services and cost for the items outlined above
· Schedule and timeline for deliverables

Selection Criteria
The following selection criteria will be applied to all submissions:
· Approach
· Price
· Past Performance

Point of Contact
All correspondence concerning this RFP should be directed to the attention of:
Columbia (MD) Chapter, The Links Incorporated
P.O. Box 1517
Columbia MD 21044
Attention: Judy L. Smith
Judy L. Smith

All emails should be directed to: judysmith1@comcast.net .  All questions are welcome and will be addressed as quickly as possible.

Selection
The Columbia (MD) Chapter reserves the right to make an award that is in its judgement will best meet the objective stated in the RFP, to waive any and all formalities outline in the RFP, and reject any and all proposals.

If you are interested in assisting, the Columbia (MD) Chapter with this important financial requirement, we ask that you submit our proposal for service including the scope of work, schedule, and cost by May 15, 2021.

Please contact me to confirm your interest by April 30, 2021.
For more information on the Columbia (MD) Chapter, please visit: https://columbiamdlinks.org/
We look forward to the possibility of working with you.

Respectfully Submitted,


Judy L. Smith
Chair, Audit Committee
