PCA Medication Administration Competency Assessment
Free resource from Governa | governa.ai/training-documents
	Facility Name:
	_______________________________

	Staff Name:
	_______________________________

	Role:
	Personal Care Assistant

	Assessing RN:
	_______________________________

	Date of Assessment:
	_______________________________

	Annual Review Date:
	_______________________________


Section 1: Knowledge Assessment (Verbal or Written)
	Question / Competency
	Satisfactory
	Unsatisfactory
	Notes

	States the five rights of medication administration
	☐
	☐
	

	Describes scope of PCA delegation and accountability
	☐
	☐
	

	Explains correct medication storage requirements
	☐
	☐
	

	Identifies what to do if a medication error occurs
	☐
	☐
	

	Describes process for consumer refusing medication
	☐
	☐
	


Section 2: Observed Practice
	Practice Item
	Demonstrated
	Not Demonstrated
	Notes

	Confirms consumer identity before administration
	☐
	☐
	

	Checks MAR against medication packaging correctly
	☐
	☐
	

	Administers medication safely and in correct form
	☐
	☐
	

	Observes consumer takes medication before recording
	☐
	☐
	

	Documents administration accurately and immediately on MAR
	☐
	☐
	


Outcome
☐ Competent — approved for delegated medication administration
☐ Not yet competent — further supervised practice required before re-assessment
Sign-Off
	Assessing RN Signature:
	_______________________
	AHPRA No.:
	__________

	Staff Member Signature:
	_______________________
	Date:
	__________
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