
Role-Based Access
Control

Physical & Electronic Access

Differentiated Levels of
Access
Not everyone needs the keys to every
door! Access levels should match a
person’s role, ensuring that only the
right people can view or use sensitive
data. This helps keep information safe
and prevents unauthorized access.
Whether it’s a digital file or a printed
report, personally identifiable
information (PII) should only be
handled by those with the proper
authorization. Think of it as a VIP pass;
only those who need it should have it!

Access to data should be carefully
managed based on a person’s role in
the organization. This helps ensure
that only the right people can access
sensitive information. For example,
large data transfers should be
protected using role-based
permissions and secure encryption.

Think of data security like different
levels of a game. Some areas are
open to everyone, while others require
special clearance! Policies should
make it crystal clear who can access
what, whether it's a locked filing
cabinet or a password-protected
system. Staff should know exactly
where the boundaries are when it
comes to handling sensitive student
information because, in this game,
keeping data safe is the ultimate win!

Imagine sending a top-secret
message. You wouldn’t want anyone
sneaking a peek along the way!
Strong safeguards should be in place
to keep data safe when it’s being
transmitted over networks, including
Wi-Fi. Whether it's encryption, secure
connections, or other protective
measures, think of it like putting
student data in a high-tech, digital
vault while it travels!

Transmission Security

Data Sharing Agreements
Sharing data with third-party vendors
shouldn’t be a leap of faith; it should
be a well-documented agreement!
Every data-sharing contract should
clearly outline privacy and security
rules, ensuring vendors adhere to the
same safety standards as the school.
Like a teamwork contract, everyone
handling student data must follow the
same playbook to keep information
secure.

Monitoring & Documentation
Keeping track of data access is like
having a guestbook for important
information. Every entry tells a story of
who was there and why. By
consistently monitoring and recording
data requests, schools create a clear
trail that boosts transparency and
accountability. It’s like having a digital
security camera for student
information, ensuring that only
authorized individuals access it for the
intended purposes.

Training & Awareness
Think of privacy training as a secret mission briefing. Everyone needs to be aware of the rules to keep
student data safe. By learning about privacy policies, access controls, and how to handle a data
breach, staff become the guardians of sensitive information. The better the training, the stronger the
defense, because when it comes to data security, knowledge is the ultimate superpower!
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