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Safe Interactions Reporting Procedures

Reporting Process and Procedures 
Incidents of harassment, including sexual harassment, or abuse must be reported, in writing, to the Board of Directors (warriorssoccer@telus.net), as soon as possible after experiencing or witnessing an incident in order for a proper investigation to be carried out in a timely manner. Complaints should include as much detail as possible, including 
· the name(s) of the individual(s) involved
· a description of the incident(s), including actions and/or comments made
· place(s), date(s) and time(s). 
Edmonton Warriors Soccer Club recognizes that sexual harassment may occur in unequal relationships (i.e., between a supervisor, coach or parent and their employee or player). All incidents of abuse or sexual harassment will be kept confidential except to the extent necessary to protect workers or players, to investigate the incident and to take corrective action as required by law. Threats, attempts or physical or sexual assault are all criminal offences and can be reported to local authorities.
The Edmonton Warriors Soccer Club holds the safety of our players and families to the utmost importance. Incidents and suspicions of child abuse will be reported to local law enforcement.

Investigation Process and Procedures 
The Edmonton Warriors Soccer Club is committed to ensuring that all complaints of abuse or sexual harassment are handled promptly, fairly, and with the highest level of confidentiality. The following procedures outline the steps to be taken once a complaint is received.
Understanding the Process
Ensure the complainant fully understands the Club’s procedures for addressing and resolving complaints.
Confidentiality
Maintain confidentiality throughout the investigation process. At the outset of the investigation, all parties involved will be reminded of their obligation to uphold confidentiality.
Interviews
· Interview the individual who reported experiencing abuse or sexual harassment.
· Interview the alleged harasser, if they are an employee or volunteer of the Edmonton Warriors Soccer Club. If the alleged harasser is not affiliated with the Club, the investigator will make reasonable efforts to interview that individual.
· Interview any relevant witnesses who are employees or volunteers of the Edmonton Warriors Soccer Club, and make reasonable efforts to interview witnesses who are not affiliated with the Club.
Evidence Collection
Collect and review all relevant documents, records, and communications related to the complaint.
Investigation Report
Prepare a written report summarizing:
· The steps taken during the investigation;
· The allegations made by the worker, volunteer, or player who reported experiencing abuse or sexual harassment;
· The response from the alleged harasser;
· The evidence obtained from witnesses; and
· Any additional evidence gathered.
The report must clearly outline the findings of fact and include a conclusion on whether sexual harassment occurred.
Notification of Results
Within ten (10) days of the completion of the investigation, the individual who reported experiencing the abuse or harassment and the alleged harasser—if they are a volunteer, player, or member of the Edmonton Warriors Soccer Club—will be informed in writing of the investigation’s outcome and any corrective actions taken or to be taken.
Sanctions and Disciplinary Action
Any individual found to have engaged in sexual harassment under this policy may be subject to one or more of the following actions:
· Verbal or written warning
· Suspension
· Dismissal
· Suspension of membership privileges
· Reporting of the incident, including any suspected child abuse, to law enforcement authorities
Within ten (10) days of the completion of the investigation, parties involved will be informed in writing of the results of the investigation and any corrective actions taken, or to be taken, to address the abuse or sexual harassment.


Review of Policy
The Edmonton Warriors Soccer Club will review this policy at least once annually, or sooner if any gaps or deficiencies are identified. Any updates or revisions to this policy will be communicated to employees and volunteers in a timely manner. For clarification or to discuss any aspect of the Edmonton Warriors Soccer Club’s Sexual Harassment Policy, please contact a member of the Board of Directors.  
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