Suggested template for Privacy Notice (Service):
	Service name:

	Safe Schools

	Date of Privacy Notice: 

	22/1/24

	What service is being provided?

	After school and holiday provision for young people referred by the school or St Giles (lead partner agency).


	What personal data do we need from you?

	Name 
Address
DOB
Parent’s details
Emergency details (next of kin)
Medical information 
School 
Any other services involved


	What 'special types' of personal data do we need from you?

	Ethnicity
Religion 
Disability 
Gender


	What is our lawful basis for processing your data?*
	Parental consent 
Guardian (primary carer)


	Who will be using your personal data?

The Data Controller is ..
The Data Processor is/are …


	The data controller is Barca Leeds, Dixon’s Unity Academy, Lawnswood School and Leeds City Academy.

The data Processor is Barca Leeds 

The data protection officer for Barca Leeds can be contacted on dataprotection@barca-leeds.org 




	What will it be used for and what gives us the right to ask for it and use it?
	Youth work organisations have a duty of care to ensure informed consent is gained. It is required to provide young people and their parents/carers with fulsome information regarding the service and their participation, and to allow the young person or parents/carers to identify and bring to the organisation’s attention specific risks or needs for their young person.  These may not always be readily apparent (i.e. medical requirements, allergies or abilities such as swimming).  

We may also use your data for:
Identifying appropriate interventions and support.
Safeguarding and well-being.
Planning and improving our service.
Case studies and feedback – we will anonymise this data unless consent is gained.



	Who else might we share your data with?

	Children’s Social Work Service 
Identified services to ensure the safeguarding and well-being of you and your family.

We would only share your information without consent if we felt there was an immediate risk of harm. 

Anonymised data may be shared with the home office to understand the benefits of projects like this and to inform future spending plans 


	How long will your data be kept?

	5 years with no safeguarding 
20 years if safeguarding reported



	Our use of your data will be subject to the following legal rights:
	· Your Right to be Informed
· Your Right to Access your personal data
· Your Right for us to Rectify your personal data
· Your Right to Restrict our processing of your personal data





