New Hire Benefits

Enrollment Guide
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Important to Know

Welcome to Radiology Partners! Please make sure to complete the steps below to submit your new hire
enrollment elections in UKG. You have 30 days to elect your benefits.

Update and review:

Your personal information

Your dependent information and elections

All elected benefits; please decline if the plan is not applicable
Assign your beneficiaries for your HSA and Life plans

Print or save your benefits statement

After checking out, complete your EOl application (if applicable)
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Questions? Visit www.rpbenefits.com or email benefits@radparters.com

Login to OKTA Dashboard/UKG
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Follow these steps to access your UKG profile. L

JEradiology partners

1. Ensure you have already setup your login to the OKTA
Multifactor Authentication page. You should have
received your RP email credentials via your manager
along with step-by-step instructions.

We recommend you use the browsers Google Chrome or
Microsoft Edge. UKG is not compatible with Safari or mobile
devices.

2. Once you login to OKTA, go to the dashboard and
select UltiPro.

Please reach out to IT if you are experiencing issues with OKTA at okta Q Saarch yous agps
support@radpartners.com.
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Where to Enroll?

1. Onceyou are on the UKG homepage,
locate the menu bar on the top left-hand

corner, then select

Menu > Myself > Manage My Benefits

2. After arriving to the benefits portal, select
“Shop New Hire Enrollment” to proceed to

the enrollment page
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Update Your Profile

1. Confirm your personal
information is correct. Then,
click “Next: Review My
Family”

2. After reviewing your
personal info, scroll to the
bottom and click “Next” to
proceed to the next page

3. If applicable, add your family
members on this page.
Then, click “Next: Shop for
Benefits”

MENU v » MYSELF ADMINISTRATION

Personal Pay
Name, Address, and Current Pay Statement
Telephone Pay History

Contacts ¥TD Summary
Emergency Contacts Direct Deposit
Private Info Income Tax
Identification Documents W2

My Company Time Management
Company Info
pany Benefits

Organization Chart
Manage My Benefits
Jobs PTO Plans

Job Summary 1095-C

welcome back Michael, you have 20 days left to enroll,
Shop and Enroll in Benefits

Step 1: Shop New Hire Enroliment

You need to shop for benefits for the remaining year before you are able to begin Open Enroliment for the
U;]C (.‘”'.'.”s year

Shop New Hire Enrollment

Manage your profile

Make sure we have it right!
This information ts used for your paycheck, taxes and 1D cards

If you hiave any adjustments. please dick the “Meny” BUTon on the top left of your sereen and select the “Employee Summary” under the “Persenal” heading.

Click “Edit Info” to edit your personal info

Basic Information Contact Information

Manage your family members

Basic Info
View. Add, B0t or remove dependents here.
If you add & new Tamily member, the Brmily member wort be added 1o your benefits sutomatically, < M
You still need to add the family member to any apphicable benefits. e 4— -’ "
Current Family Members ¢

+ Add Family Member

Ensure Name, SSN, Gender, DOB, and
Relationship are correct
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Shopping for Benefit Plans

Your Benefits

1. Go through every benefit by
clicking “Shop Plan”

shap Benefits Chatkout

2. Review the description at the top
of each plan’s page

To make a change. chok on the benefit name. To complese your enrolfment. click Check Qut at the bottom of the page.

3, Depend|ng on the plan, Select New Enrollment pian vear effective from 010172022 18 123122023
“Update Cart” to enroll Medical Self Funded
“I Understand” to acknowledge { ] temensdeas
or
Dental
“Decline” the coverage —

4. You must go through all plans.
Otherwise, you cannot “Checkout” vision

hio Flan Selacted

= Update Cart

| Understand

ritical Iliness Benefits

Ensure Your Dependents are Covered

€ To Benstits

|t IS recommended you reVIeW Family Covered + Agd Family Member
each plan carefully to ensure your —— - R
dependents are added.
Select a Plan
e If you cannot select your
y , y Anthem Anthem Anthem &
dependent’s name, then that Vel 0 Vet o~ Healt. o .
. P PPO 500 HIDHP HSA 2000 HI2HP HRA 4000
dependent is not eligible for
SXX.XX SXX.XX SXX.XX
the plan
Per Pay Period Per Pay Period Per Pay Period
For more Nnne‘ SIEiﬂﬂ.lnd!.... 10.%. Si;SI] Ind‘!... S\Zjlli]ln.:.. .. 11!‘16 S‘I‘J‘R‘] bu. ﬂ,ﬂmln.... 20‘&
information [ vewsin wew Par
about each
Compare / Compare +/ Compare
plan, select

“View Plan”
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Charles Schwab 401(k)

The 401k plan is informational only, you will
not be able to elect here. Please
acknowledge that you can contribute to your
401Kk.

To elect a deferral amount, navigate to
www.workplace.schwab.com or call (800)
724-7526. Deferral elections are processed
within 1 — 2 pay cycles.

401(k) Retirement Savings Plan

ring Fian aff

Charies schwab

7 At Chasies Schwats, it My tike 1.2

Managing Your Options Through Charles Schwab

Completing Your Enrollment

1. After you elect/decline all plans, scroll to
the bottom and click “Next: Review
Beneficiaries” to proceed to the next

page.

2. You must add your beneficiaries* to
complete enrollment.

3. After adding your beneficiaries, select
“Review and Checkout.”

Beneficiary - a natural person or other legal
entity who receives money or other benefits
from a benefactor. For example, the
beneficiary of a life insurance policy is the
person who receives the payment of the
amount of insurance after the death of the
insured.

Manage your Beneficiaries

View, add, edit or remove beneficiaries for any of your coverages by clicking on the benefit below.

-] @ Prudential Basic Teammate Life and AD&D

Primary Beneficiaries (Required *)

You mus

primary beneficiary for this benefit.

” < Add Beneficiary
would you like to add secondary beneficiaries? @ No ) y
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http://www.workplace.schwab.com/

Almost Done!

1. Take one last look and review your

elected benefits.

2. After reviewing, complete your

enrollment by selecting the “Checkout”

button.

Congratulations!

Once you checkout, it will take
approximately 7-10 business days to
receive your medical ID card in the
mail.

MetLife Dental does not issue ID card.
You can provide your Social Security
Number or your RP Employee Number
to access care. You can find your
Employee Number in your paystubs.
Our MetLife plan number is 317190.

VSP Vision does not issue ID card.
Please use your Social Security Number
to access care.

Confirm your Benefit Elections

Understanding
Benefits:

>
When Can | muke Changes
to My Benefits

When can | make changes?

MNew EnrollMent s res Bfee fom 6100260 12030202

Select one of the
following to save a
copy of your benefits
statement

Current Benefit Elections

Enrollment Complete!

¥ou have completed the open enraliment process and confirmed your benefits.

Need 3 copy of your banafits confirmation statemant? [l - EORETaTEeT]
( & : r\“ﬁr 1 v)

Checkout

Rirdein Profile Shop Benefits
The coverage detatls listed betow are the current active slections on file for you and your dependents

* if you believe there 15
* i you need to make ch

in your staternent. please contact radiologypartnersetalliant.com
s tu2 to a quaiifying iife event. please click on the Life Event link.

Click on tha icans balaw ta print your confirmation statemant or ganerata a pdf fila.

Your To-Do List. {' 0601 Comgl

Anowtr 3 few Shart health questians to com

MNew Enrollment pian vear effective from 01/01/2022 10 12121/2022

ons, Benedit el

Bilow are your new & imiay be charged during your company’s Open

Complete Application for Benefits

If you elect Voluntary Life
above guaranteed issue,
please make sure to
complete the evidence of
insurability application

The rO"Oh'nS benefits require YOU 1o aNSwer a fivw 5hort health questions 1o be
approved for coverage. In most cases, you can expect a response immediately.

The buttons below will open in a new browser windaw. Please be sure any pop-up
blockers are deabied

©5-7 Minwes

‘6 Prudential

STD{RP)
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