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	JEP Youth Engagement Referral Form

	Please ensure all sections are completed in full. If sections are not applicable, please write N/A.
Referral forms which are not filled out in their entirety, may be returned for further information



Section 1: School Referrer Details
	Host setting name
	


	Host setting locality
	


	Name of lead professional for referral
	

	Lead professional email address
	

	Lead professional contact number
	

	Host setting’s main email address
	

	Host setting’s email address for invoicing
	

	Host setting’s email address(es) for attendance
	

	Date of referral
	


	Reason for Referral
(Select One)
	PEX (Permanent Exclusion) ☐ 
REQ (Request for Support) ☐
HP (Hard to Place/Fair Access) ☐
M (Medical) ☐
AP (Awaiting Provision) ☐
SP (School Placement Breakdown) ☐
EOTAS (Education Otherwise Than At School) ☐
P16 (SEN Post 16) ☐
OT (Other) ☐
	



Section 2: Pupil Details
	Surname
	

	Forename(s)
	

	Date of birth
	

	Age
	

	Year group
	

	UPN
	

	Home address
	






	Who does the pupil live with?
	

	Other home address (if applicable)
	





	Ethnicity 
	

	First Language
	

	Pupil Premium (Y/N)
	

	Free School Meal (Y/N)
	


Section 3: Parent/Carer Details
	Order of priority (for updates & in case of an emergency)
	1st
	2nd
	3rd

	Name
	

	
	

	Relationship to pupil
	

	
	

	Address
	




	
	

	Home Telephone
	

	
	

	Mobile Telephone 
	

	
	

	Work Telephone
	

	
	

	Place of work
	

	
	

	Usual work hours
	

	
	

	Email address
	

	
	

	First language
	

	
	



Section 4: Reason for Referral 
	Tick all that apply:

Attendance 
Risk of permanent exclusion 
Social and Emotional health 
Behaviour
Other – please specify


	Incidents at school that have given rise to concern

	Physical assault against adult (PA)
	



	Verbal abuse/threatening behaviour against adult (VA)
	



	Physical assault against a pupil (PP)
	



	Verbal abuse/threatening behaviour against pupil (VP)
	



	Bullying (BU)
	


	Racist Abuse (RA)
	



	Sexual misconduct (SM)
	
	Drug and Alcohol Related (DA)
	



	Damage (DM)
	
	Theft (TH)
	



	Persistent Disruptive Behaviour (DB)
	
	Inappropriate use of social media or online technology (MT)
	



	Use of or threat of use of an offensive weapon or prohibited item (OW)
	
	Wilful and repeated transgressions of protective measures in place to protect public health (PH)
	

	Abuse against sexual orientation and gender identity (LG)
	
	Abuse relating to disability (DS)
	



	Aims of placement 

	
1
	



	
2
	



	
3
	



	Predicted length of placement

	From
	

	To:
	




Section 5: Safeguarding
	Social care involvement (Y/N)
	


	If so, social worker name/contact details
	

	Child Protection (Y/N)
	

	Child In Need (Y/N)
	

	Child Looked After (Y/N)
	
	Previously been in care or had a social worker in the last 6 years (delete as appropriate)
	

	Early Help Assessment (Y/N)
	


	If so, lead practitioner details
	

	Does the pupil have any caring responsibilities?
	

	Agency involvement

	CAMHS
	
	Details
	


	Education Psychologist
	
	Details
	


	School nurse
	
	Details 
	


	Family support worker
	
	Details
	


	Youth Offending Team
	
	Details
	


	Behaviour Support Service
	
	Details
	


	Virtual School
	
	Details
	


	Early Intervention Team
	
	Details
	


	Other
	

	Details
	



Section 6: Medical Needs 
	
	Comments

	Hearing
	
	


	Vision
	
	


	Speech & Language
	
	


	Specific Learning Difficulties 
	
	


	Autism Spectrum Disorder
	
	


	ADHD
	
	


	Allergies

	
	

	Other (please specify)
	
	


	

	SEN
	EHCP

	
	School Support
	
	ILP/PEP
	

	Date of last SEN meeting
	

	Date of last review
	

	What is/are the pupil’s primary area(s) of need? (Select only those that apply and rank in order of priority, 1 = highest)

	Communication and Interaction

	

	Cognition and Learning 

	

	Social, Emotional and Mental Health

	

	Physical

	

	What access arrangements does this young person require?

	




	Additional medical conditions & medication or special provision required
	

	GP name and address
	





Section 7: Provision Request
	What provision have you identified that would match the needs of the pupil?

	Secondary/Post 16

	Academic
Our curriculum, rooted in English & Maths, adapts the National Curriculum to meet individual needs, fostering a love of learning through personalised, flexible teaching beyond a typical mainstream offer
	

	Blended
Starting with each learner’s specific needs and strengths, the blended pathway combines elements of both our Academic and My Future
	

	Enrichment - MY Future (Mentoring Your Future)
Designed to raise aspirations and promote a sense of personal pride in achievement that includes a wide range of enriching experiences and opportunities
	

	Primary

	Pioneer
A blend of academic curricula for young people working at or below ARE, with additional pastoral support and intervention elements according to need
	

	Enrichment/Life Skills – Adventurer
A non-academic curriculum for young people designed to raise aspirations and promote a sense of personal pride in achievement that includes a wide range of enriching experiences and opportunities
	

	Please identify the days, number of hours, time of day and group size.
Example sessions times are as follows: Maximum 16 hours per week.
Secondary
9-12/1pm or 2-5pm
Primary
9-12pm or 1-4pm

	
	Number of hours
	AM/PM
	Group size
	1:1/2:1

	Monday
	

	
	
	

	Tuesday
	

	
	
	

	Wednesday
	

	
	
	

	Thursday
	

	
	
	

	Friday
	

	
	
	






Section 8: Academic Attainment
	
	Level/Grade
	Exam Board (if applicable)
	Comments

	English Reading
	

	
	

	English Writing
	

	
	

	Phonics Screening (if applicable)
	
	
	

	Maths 
	

	
	

	Science
	

	
	

	End of KS1 Results (if applicable)
	
	
	

	End of KS2 Results (if applicable)
	
	
	

	Other (options subjects)
	

	
	



Section 9: Attendance & Behaviour Overview
	Attendance 

	Last academic year %
	

	This academic year %
	

	Fixed Term Exclusions

	Number of days
	








	Reasons
	
















Section 10: Risk Assessment 
	Risk Assessment

	


Mark those that apply
	HOW LIKELY
4-certain
3-probable
2-possible
1-not impossible
0-never
	TIME OF DAY
Before school
Break
AM lessons 
Lunch
PM lessons
End of day
All day
	HOW OFTEN
4-daily
3-weekly
2-monthly
1-rarely 
0-never
	WHO IS MOST LIKELY TO BE HARMED
	POTENTIAL HARM
3-life threatening 
2-serious
1-harm
0-no harm

	Verbal abuse
	
	
	
	
	

	Threats/aggression
	
	
	
	
	

	Vandalism
	
	
	
	
	

	Bullying
	
	
	
	
	

	Fighting 
	
	
	
	
	

	Possible weapons
	
	
	
	
	

	Racial harassment 
	
	
	
	
	

	Throwing objects 
	
	
	
	
	

	False accusations
	
	
	
	
	

	Self-harm
	
	
	
	
	

	Smoking 
	
	
	
	
	

	Leaving lessons
	
	
	
	
	

	Absconding
	
	
	
	
	

	Drug use/carrying
	
	
	
	
	

	Arson
	
	
	
	
	

	Transport – risk of harm to self or others on transport
	
	
	
	
	

	Transport – risk of absconding from vehicle
	
	
	
	
	




Section 11: Additional Information
	Please explain what the pupil’s strengths are.

	











	Please explain any barriers to the pupil’s learning.

	











	Please explain what is currently happening in the pupil’s life and any historical context that should be considered/known.

	











	Please list any strategies in school/provisions that have had a positive impact.
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