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	Dear Tenderer – Please Take Note:

	Enquiries:

Any enquiries regarding this Scope of Supply or any related documents or matters, should, prior to submission, be directed to the O&L Contact Partner defined under Section II – Submission Details, below or the responsible individual.


	Confidentiality and Publicity: 

No information relating to this Tender may be released for publication without O&L’s prior consent. 

If the Tenderer wishes to release information relating to this enquiry in written or other media forms, a copy of the item in the appropriate format should be forwarded (together with details of where it will be published or released) to the responsible individual for written approval. This restriction also applies to any orders or agreements placed by the Tenderer or third parties as a result of this tender.


	Liability Disclaimer: 

Although the information in this Scope of Works was created with the utmost care, O&L will not be responsible for any losses or expenses, which may be incurred by the Tenderer in the preparation of his Tender due to any mistakes and/or conflicting statements within this document and/or any of its attachments.


	I.
	General 

	Tender Number:
	     

	Tender Title:
	     

	

	II.
	Submission Details (Submit: one hardcopy version signed-off and one copy in electronic format)

	Business Unit: 
	

	Contact Partner:
	     

	Physical Address:
	     

	Postal Address:
	     

	Tel.:
	     

	Cell:
	     

	e-mail:
	     

	

	III.
	Timing and Performance Schedule

	Tender Opening date:
	     

	Tender Closing date:
	     
	Tender Closing time:
	     

	Evaluation start date:
	     
	Evaluation end date:
	     

	Negotiation start date:
	     
	Negotiation end date:
	     

	

	IV.
	Duration & Value for Scope of Supply

	Period:
	     

	Annual Value:
	     

	

	V.
	Scope of Supply

	1. Description of scope of supply:

	
	

	
	

	2. Specification

	
	

	
	

	3. Support requirements

	
	

	
	

	4. Conditions affecting work / Specific Work Instructions:

	
	

	
	

	5. Pre-requisites

	
	

	
	


	VI.
	Project Timing Details (Describe project timing details as planned – include after sales services)

	
	Phase / Task
	Description
	Start Date:
	End Date:

	   
	     
	     
	     
	     

	   
	     
	     
	     
	     

	

	VII.
	Qualification and Expertise Requirements

	1. Qualification and Knowledge (Describe qualifications as required)

	
	Qualification / Knowledge
	Description
	Minimum grade
	Duration in years

	   
	     
	     
	     
	     

	   
	     
	     
	     
	     

	2. Practical Experience, Skills and Expertise (Describe as required)

	
	Experience, Skills
	Description
	Duration in years

	   
	     
	     
	     

	   
	     
	     
	     

	3. Evidences and References (Describe any specific certificates and/or references required as evidence of qualifications, skills and/or expertise, e.g.: B.Eng. Mechanical, Health and Safety Training Diploma, ISO certificate, etc.)

	   
	     


	VIII.
	Attachments
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