& Active LD

Health & Safety Policy

Statement of Policy:

Active LD has a legal duty to take reasonable care to ensure the health, safety and
welfare of employees. We will regularly assess all risks to employee’s health and
safety and take steps to control these risks. This policy aims to proactively prevent

the occurrence of ill health and potentially harmful levels of stress.

Health and Safety in Practice

We are required by law to provide you with a work environment that is safe and
healthy. This includes ensuring that you understand safe methods of working,
which may involve appropriate training. In return, you have a legal responsibility
while at work to take reasonable care of your safety and the safety of anyone else

who may be affected by your actions. You must not take unnecessary risk.

You must comply with safe working methods and risk control procedures that have
been laid down for the work activities you undertake. If you are in any doubt about

health and safety measures, you must ask the Executive Director for guidance.

Risk Assessments

Each of Active LD activities are risk assessed, shared with staff and volunteers
involved in the activity and records retained on the shared drive. Risk
assessments are regularly reviewed, to identify possible hazards and plan
methods of reducing risk to health or safety. Risk assessments are the

responsibility of the Executive Director.

Communication and Consultation. If you have any suggestions, comments or

concerns about any aspect of health and safety, you should raise them first with



the Executive Director or The Health and Safety officer (Director, Nicky Collier)

Accident/Incident Reporting. You must report all incidents/accidents
immediately to the Executive Director who will, on the basis of the information
you provide, complete an incident/accident report form. This includes
incidents/accidents to volunteers, employees or those taking part in Active LD

activities

Compensation. If you are accidentally injured while at work and believe you are
not to blame, you should speak to the Executive Director in the first instance. If you
think, or are advised, that your accident might have long-term ill effects, you should
apply to the Department for Work and Pensions for a decision on whether or not it
was an ‘industrial accident’ (which might, in turn, give you extra rights to social

security benefits).

Lone Working. During the course of your work, you may work alone, so to ensure
any risks are minimised, you should complete a lone working risk assessment and

refer to the Lone Worker policy and procedures for further guidance.

Reducing Risks & Preventing Accidents. We are committed to the provision of
a safe and healthy working environment, to the prevention of accidents and work-
related ill health and to continuous improvement in our performance in all matters
of health and safety. The Executive Director will support in achieving these goals

and providing best practice.

Monitoring Performance. The Executive Director is responsible for the reporting
of accidents and work-related health and to investigate incidents promptly and

effectively. They also ensure recording of health and safety incidents and their
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investigations allowing Active LD to manage these risks more effectively.
Continuous improvement and consultation between employer and

employees/volunteers is encouraged.

Information and Training. Having identified a clear structure and responsibilities
for health and safety within Active LD, we provide information, training or

instruction as appropriate for all employees to fulfil their specific responsibilities.

Work Related Stress: The protection of psychological health is part of

our overall management of workplace health and safety. Our aim is to:

* Prevent, so far as is practical, those circumstances in which work related
stress may have a negative impact on employee’s health and well-being; and
* Promote work practices, which are fair and non-discriminatory with regard

to those with either mental or physical ill health.

The Executive Director is responsible for the health and safety of the Active LD
team and should be the first point of contact if employees/volunteers have any

questions or concerns.

They will be expected to:

* Maintain a harmonious working environment

* Look out for symptoms of ill health and stress in their teams

» Take complaints of stress/ill health seriously

* Promote workplace communication and staff/volunteer participation

* Encourage individual team members to seek advice and support from the
appropriate sources

» Uphold confidentiality
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» Support individuals who have suffered from work-related stress and
advise them on a planned return to work

» Refer to other sources of advice or specialist agencies as required.

Employees and Volunteers are expected to:

* Encourage and help to maintain a harmonious working environment
* Recognise that their behaviour and actions have a direct effect on those around
them

+ Raise issues of concern with the Executive Director, or a board member.
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