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Purpose:

The City of Atlanta Department of Procurement (DOP) reminds our Suppliers to please review your
supplier profile to ensure that your information is up to date and accurate, especially these 3 key
areas:

Supplier Profile Area Why It's Important
1. | ACH payment method and your | City payment policy is payment via ACH (electronic)
bank account

2. | Products & Services This is how City buyers find your business when they want
to request a quote

3. | Business Classifications This helps the City measure our spend with our diverse
suppliers

How to update your Supplier Profile

Access ATLSuppliers.com then on the left-hand side of the screen click drop down arrow “Supplier Portal “ > “Go to
Supplier Portal” (Or click Supplier Login in top right).
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Go to Supplier Portal
Find my Supplier ID

Forgot Passwords e . W T Bl .

@, Finding Opportunities Welcome To ATLSuppliers.com

‘Atlanta is a city on the move, and an integral part of my vision for innovative, dependable
government begins with procurement. The ATLSuppliers website has ushered in a new era of ru .
accessibility for existing suppliers and expanded opportunities for efigible companies seeking Y - Have questions?
to do business with the City. This updated tool will ensure the City is receiving top-tier services Ask DOP Chatbot
for our constituents and business community, and assures residents the City is a responsible 2
steward of taxpaver resources as we continue to move Atlanta forwara.”

[Z3 Training Resources

5. Gettina Paid
R s
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Your email address is your login userid. There is an option to reset the password if needed. (It will come from this email
address| From: “ghxr.fa sender 1@workflow mailus2 doud oradle.com™ » g4 v\ may want to check your junk mail or spam folder.
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.atlsuppliers.com%2F&data=05%7C01%7CEMJackson%40AtlantaGa.Gov%7C570fa678b89c45b1504008db78982db3%7C031a550af1f34b629c643ef02c7798a5%7C0%7C0%7C638236368337775251%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=HQpH4o9kMM7dQDbgtsIXgAErNZNF1DCdjLFUyfeBRu0%3D&reserved=0

1. Once logged in, navigate to the Supplier Portal desktop and
2. Access Manage Profile

YOUR

POSSIBILITIES ARE

ENDLESS

3
3

Supplier Portal
Tasks
Solicitations

Requiring Attention

= View Active Sclicitations

YU U R « Manage Responses

POSSIBILITIES ARE Orders

« Manage Orders

Agreements

Good evening, Jan Rivers * Manage Agreements

Invoices and Payments

Me Supplier Portal + Create Invoice
« View Invoices

« View Payments

Contracts and Deliverables M Hegotistion Responses
M Megotiations Closing Soon

« Manage Confracis

_|_

Supplier News

Supplier Profile

Supplier Portal

« Manage Profile

3. Then click Edit to make updates.

YOUR

POSSIBILITIES ARE

ENDLESS
Company Profile @ 4 6 START: Click Edit  IEEEG— [ 6=

hange Description

Last Change Request 4527014 Requested By  Maloney, Julia 5

M3
Request Status Canceled Request Date 21324

Organization Details  Tax |dentifiers Addresses Contacts Paymenis Business Classifications  Producis and Services

4 General
Company Test Supplier Tax Organization Type Foreign Corporation
Supplier Number 2100504 Status  Active
Supplier Type Attachments temp.txt
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ACH Payment method and your bank account:

Organization Details ~ Tax ldentifiers  Addresses  Contact Business Classifications  Products and Services

Payment Methods | Bank Accounts

Actions w View w Format w + 7 (]

TRAINING VIDEO: How Suppliers can update their Bank Account

Products and Services (NIGP Codes)

This is the list of NIGP codes the City of Atlanta uses to identify goods/services we would like to purchase. We search
for suppliers with selected NIGP codes on their profiles in order to request quotes or invite the suppliers to respond to a
solicitation.

To update your products/services codes click the Products and Services tab

Organization Details ~ Tax |dentifiers  Addresses Confacts Payments Business Classifications Products and Services

Actions w View v Format w x E+ l= | Detach
Category Name Description
190 CLEANING COMPOSITIONS, DETERGENTS, SOLVENTS, AND STRIPPERS - PREPACKAGED
485 JANITORIAL SUPPLIES, GENERAL LINE
912 CONSTRUCTION SERVICES, GENERAL {INCL. MAINTENANCE AND REPAIR SERVICES)

Business Classification

The City of Atlanta encourages our suppliers to report the classification of your business ownership, whether you are
certified or not. You may list as many business classifications as apply to the ownership of your business. These are self-
reported and do not require certifications. You may also list any formal certifications you hold.

Business Classification Certification Through

ACDBE GADOT or MARTA

African-American Owned <self-reported/no certification>

Asian/Pacific Islander Owned <self-reported/no certification>

DBE

GA DOT or MARTA

FBE

City of Atlanta

Hispanic Owned

<self-reported/no certification>

Immigrant Owned

<self-reported/no certification>

LGBTQ+ Owned

<self-reported/no certification>

Latino/a Owned

<self-reported/no certification>

MBE

City of Atlanta

Native American Owned

<self-reported/no certification>

Person with Disability Owned

<self-reported/no certification>

SBE

City of Atlanta

Small Business

<self-reported/no certification>

Veteran Owned

<self-reported/no certification>

Woman Owned

<self-reported/no certification>
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https://youtu.be/Aw53jIPFiMo
https://assets-global.website-files.com/64da727a2bf21aefe78b93c8/6578ac0e4b20bd87b0dd8afa_Supplier_PRODUCTS_SVCS_Codes.xlsx

Navigate to the Business Classifications tab.

QOrganization Details ~ Tax Identifiers  Addresses Contacts Payments

|:| Mone of the classifications are applicable

Actions w View w Format w + X {=] Detach
Classification Subclassification Status Certifying Agency Agency
| MEBE v | | AABE v | Cumrent

‘ City of Atlanta v |

Other Certifying

Business Classifications  Products and Services

Certificate Start Date Expiration Date Attaci

‘ | | midlyy fe | | midfyy Y | None »

When all desired changes have been made, be sure to click SAVE, then click Submit. You must receive a confirmation
number to ensure you have successfully submitted your changes. Banking changes must be approved by the Treasury

team, which usually takes about 2 hours.

Please call the Supplier Support team at 404-546-1000 or email us at SupplierSupport@AtlantaGA.gov for

assistance or questions. We appreciate our suppliers!
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