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JOB APPLICATION FORM

1 POST DETAILS
	Position applied for
	

	Application closing date
	

	Please state where you found out about this position



2 PERSONAL DETAILS
	Surname
	
	Home telephone no.
	

	Other names
	
	Mobile telephone no.
	

	Address
	
	National Insurance no.
	

	
	
	Current driving licence            YES / NO

	Post code
	
	Use of a vehicle                      YES / NO

	Email address
	



3 PRESENT / LAST EMPLOYMENT
	Company name
	
	Job title
	

	Address
	
	Dates from - to 
	

	
	
	Salary
	

	
	
	Notice period
	

	Brief description of role and responsibilities
	







	Reason for leaving
	




4 INTERVIEW ARRANGEMENTS
	Please provide any dates you are not available for interview

	



Please note that our preferred method of receipt of completed application forms is via this email address: recruitment@openheaven.org.
5 PREVIOUS EMPLOYMENT
Please list recent employment first and explain any gaps
	Employer
	Job title and main responsibilities
	Dates of employment
	Salary and reason for leaving

	
	





	





	

	
	





	
	

	
	





	
	


Please add additional boxes, if necessary, to include all previous employment

6 EDUCATION
Please list full time and further education, professional courses and management training
	School, College, University
	Dates attended
	Qualification obtained
	Grade

	
	
	
	




	
	
	
	




	



	
	
	

	



	
	
	





7 OTHER TRAINING RELEVANT TO YOUR APPLICATION
	Training provider
	Dates attended
	Subject and level

	
	
	




	
	
	




	
	
	






8 MEMBERSHIP OF PROFESSIONAL BODIES
	Professional body/Association
	From
	Membership level/status

	
	
	



	
	
	





9 ADDITIONAL INFORMATION
	Are you related to any Trustee or employee of Open Heaven?       YES / NO    

	If yes, please give details
	


	Are you eligible to work in the UK and can you provide evidence to support this?       YES / NO




10 REFERENCES
Please give the name and details of two people to contact for a reference, one of whom should be your present or last employer. If you are a school or college leaver, it should be from your teacher / lecturer. Please ensure you are happy for us to contact these people as part of the interview process and your referees are aware they may be called on as part of the process. If you have strong objections to either reference being sought, please indicate below. Any offer of employment is conditional upon receipt of satisfactory references and DBS check

	Name
	
	Name
	

	Job title
	
	Job title
	

	Relationship to you
	
	Relationship to you
	

	Company
	
	Company
	

	Address
	



	Address
	



	Postcode
	
	Postcode
	

	Telephone
	
	Telephone
	

	Email
	
	Email
	

	Contactable?
	YES / NO
	Contactable?
	YES / NO

	If no above, please give reason
	
	If no above, please give reason
	



11 SUMMARY OF EXPERIENCE AND SKILLS
Please tell us what attracted you to this position and give details and specific examples from your past experience and current skills to demonstrate how you meet the requirements of the role detailed in the job description and person specification. 
	






























































(Please extend this box if necessary, in order to complete the summary of relevant experience and skills in support of your application)



12 DECLARATION
	I declare that all the information submitted in this application form is true and that I have not canvassed any Trustee or Leadership members, either directly or indirectly, in connection with this application, and I will not do so. 

Please note, that should you submit your application form electronically, you will be required to sign it prior to an offer of employment being made.


Signature………………………………………………………………....      Date……………………………………..



Please note that our preferred method of receipt of completed application forms is via this email address: recruitment@openheaven.org.

Thank you for taking the time and effort to submit your application. We will contact you after shortlisting has taken place to let you know whether you have secured an interview or not. 

Data Protection: 
The information you have supplied will only be used in the recruitment process for the advertised position. If you are not successful, your application will be destroyed within one year of the shortlisting and / or interview processes. If successful, your data will be held for employee administration. If you have any queries about how Open Heaven processes data, please contact the data compliance officer on 01509 215036 or on office@openheaven.org. 
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