Subject: Request for IEP Evaluation
Dear [Principal/Teacher/Special Education Coordinator],
I am writing to request that my child, [Child’s Full Name], be evaluated to determine if they are eligible for special education services under the Individuals with Disabilities Education Act (IDEA).
I believe my child may need additional support due to [briefly describe concerns, such as difficulty reading, trouble focusing, speech delays, behavioral challenges, etc.].
Please let me know the next steps and when I can expect the evaluation process to begin.
Thank you for your time and support. I look forward to working with you to ensure my child has what they need to succeed.
Sincerely,
[Your Full Name]
[Your Contact Information]

