
 

 

SECAC-PG BYLAWS 

Prince George’s County Special Education Citizens Advisory Committee 

 

 

--- 

 

ARTICLE I — NAME 

Section 1. The name of this organization shall be the Prince George’s County Special 

Education Citizens Advisory Committee (SECAC-PG). 

 

 

--- 

 

ARTICLE II — MISSION 

Section 1. SECAC-PG is established pursuant to COMAR 13A.05.02.13. 

Section 2. SECAC-PG serves as an independent advisory body to Prince George’s 

County Public Schools (PGCPS). 

Section 3. SECAC-PG promotes collaboration among parents, individuals with 

disabilities, educators, and community stakeholders to improve services and outcomes 

for students with disabilities. 

Section 4. SECAC-PG shall prepare an annual written report with recommendations for 

the Superintendent and Board of Education. 

 

 

--- 

 

ARTICLE III — MEMBERSHIP 

 

Section 1. Eligibility 

Membership shall be open to parents, individuals with disabilities, community members, 

organizations, and PGCPS representatives. 

 

Section 2. Membership Composition 

Parents and guardians shall comprise a substantial portion of voting membership. The 

term “substantial portion” reflects a commitment to strong parent leadership rather than 

a fixed numerical requirement. 

SECAC-PG remains an independent advisory body. 

 

Section 3. Residency 

Members shall reside in Prince George’s County or be employed by PGCPS. 



 

 

 

Section 4. Types of Members 

General Members may participate. 

Eligible Voting Members may vote. 

 

Section 5. Voting Eligibility 

Eligible Voting Members shall attend four meetings within twenty-four months. 

Attendance may include in-person, virtual, or committee participation. 

PGCPS employees may become Eligible Voting Members if eligibility criteria are met; 

however, conflicts due to employment, candidacy for public office, or affiliation shall 

require disclosure and recusal. 

 

Section 6. Attendance Records 

Attendance shall be maintained by the Secretary. Members may request review of 

attendance records in writing. The Executive Board shall review and respond within a 

reasonable timeframe. 

 

Section 7. Conflict of Interest 

Conflicts shall be disclosed and documented in meeting minutes. 

 

Section 8. Loss of Voting Eligibility 

Members failing to meet attendance requirements lose voting status but may continue 

participation. 

 

 

--- 

 

ARTICLE IV — EXECUTIVE BOARD 

 

Section 1. Composition 

Chair, Vice Chair, Secretary, Co-Secretary (optional), Treasurer, Immediate Past Chair, 

and At-Large Member. 

 

Section 2. Eligibility 

Officers must be Eligible Voting Members. 

 

Section 3. Terms 

Officers serve two-year terms with a two-term limit per position. 

 

Section 4. Duties 



 

 

Chair prepares agendas and leads meetings. 

Vice Chair assists and acts in absence. 

Secretary maintains minutes and records. 

Treasurer oversees fiscal documentation. 

At-Large Member serves as liaison. 

Immediate Past Chair provides continuity. 

 

Section 5. Meetings 

Executive Board meetings shall comply with the Maryland Open Meetings Act. 

 

Section 6. Quorum 

A quorum shall be a majority of Eligible Voting Members present but not fewer than five. 

 

Section 7. Vacancies and Resignation 

Vacancies shall be filled by election. Officers may resign in writing. 

 

Section 8. Authority 

The Executive Board may conduct routine business but may not amend bylaws without 

membership approval. 

 

 

--- 

 

ARTICLE V — CODE OF CONDUCT 

Members shall act respectfully. Confidentiality shall not override transparency required 

by law. 

 

 

--- 

 

ARTICLE VI — REMOVAL OF OFFICERS 

Section 1. Grounds include misconduct, loss of eligibility, or failure to perform duties. 

Section 2. Written notice shall be provided 30 days prior. 

Section 3. Removal shall occur at a publicly noticed meeting and require a two-thirds 

vote. 

 

 

--- 

 

ARTICLE VII — MEETINGS 



 

 

 

Section 1. Regular Meetings 

SECAC shall meet monthly during the school year. 

 

Section 2. Notice 

Meetings shall comply with the Maryland Open Meetings Act. 

 

Section 3. Minutes 

Written minutes shall be maintained. Recordings may supplement but not replace 

minutes. 

A plain-language meeting summary may be provided for accessibility. 

 

Section 4. Closed Session 

Closed sessions shall follow OMA procedures. 

 

Section 5. Accessibility 

Meetings shall provide reasonable accommodations. 

 

Section 6. Public Comment 

Public comment shall be included. 

 

Section 7. Voting 

Official actions require majority vote with quorum. 

 

 

--- 

 

ARTICLE VIII — ELECTIONS 

 

Section 1. Nominating Committee 

At least three Eligible Voting Members. 

 

Section 2. Election of Officers 

Annual elections with quorum present. 

 

Section 3. Special Elections 

Vacancies may be filled through special election. 

 

 

--- 



 

 

 

ARTICLE IX — SUBCOMMITTEES 

Subcommittees may be created and shall comply with OMA when applicable. 

 

 

--- 

 

ARTICLE X — FINANCIAL ADMINISTRATION 

Funds shall be administered through PGCPS consistent with MSDE procedures. 

 

 

--- 

 

ARTICLE XI — AMENDMENTS 

Amendments require written notice 30 days prior and two-thirds vote. 

 

 

--- 

 

SIGNATURES 

Approved on (date). 

Chair 

Vice-Chair  


