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Set up Clearing Account(s)

To set up a CLEARING account for your payments, you must add your bank account to the checking account(s) area. This checking account
will be used for all settlements against Xe Global Business Payments and will be known as the CLEARING ACCOUNT.

Navigate to Cash Management module, click “+" sign
next to "“CHECKING" to add a new checking account
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Set up Clearing Account(s)

To set up a CLEARING account for your payments, you must add your bank account to the checking account(s) area. This checking account

will be used for all settlements against Xe Global Business Payments and will be known as the CLEARING ACCOUNT.

In the Details tab underlined in blue, set up the account information for the

checking account that will function as your clearing account(s).

Checking Account
i. Account ID. Create a unique Account ID. For example, you can
set it up as “Xe - Wells Fargo USD".
Please note, once saved this cannot be edited or renamed.
i. Bank Name. Create a bank name. For example, you can simply
use “Xe” or replicate your Bank Account Name.
ii. Currency. The currency selected should match your Clearing

Bank Account. For example, "Wells Fargo = USD"
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X€) Xe Pay API - Sandbox

* @

Cash Management v

i= Checking account information

Details  Check printing Bank file Payment providers
~ Checking account
D*@ Address line 2
Account number City
Bank name * State or territory
Name on the account ZIP or postal code
Routing number Phone number
Branch ID Status
Active v
Country Currency *
United States - ( ~ )

Address line 1

Privacy policy  Copyright © 1999-2023 Sage Intacct, Inc.

American Express checking account requirements @
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Set up Clearing Account(s)

To set up a CLEARING account for your payments, you must add your bank account to the checking account(s) area. This checking account
will be used for all settlements against Xe Global Business Payments, known as the CLEARING ACCOUNT.

X@) Xe Pay API - Sandbox

Accounting Information * A CashManagement v
. GL Account.Add a GL Account associated with the i= Checking account information
Branch ID Status
Clearing Checking Account. Active v

Country Currency *
United States ~ v

1. Default payable GL journal. This Journal will be used to

Address line 1

record the Journal entries for the clearing account against
the batched bills created.

~ Accounting information

[11. Location ID. Choose the entity that associates with the

GL account * @

Clearing Checking Account to pay your bills. [ ] Dieable inier-entiy transfers

Default payables GL journal Location ID *

[CDJ**Cash Disbursements Journal v J [ > J

Default receivables GL journal Last reconciled balance
Click the “Save” Button and you will be redirected back to Checking CRJ--Cash Recsipts Journal v

Service charge GL account Last reconciled date

accounts main page. .

Interest earned GL account Cut-off date

Department ID Applied rule set

Privacy policy ~ Copyright © 1999-2023 Sage Intacct, Inc.
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Set up Clearing Account(s)

1. Click "Hdit”

x:e) Xe Pay API - Sandbox «! & Daren Hutchinson - Xe  Help & Support
2. GO t (0] " Xe Set u p" Ta b w a« Cash Management v Q Search n
3. Tick checkbox "Enable Xe". Checking accounts (Laao J{Loore J( ot - ]
All Manage views v Include inactive Include private Advanced filters Clear all filters

(1-120f12)
Next, populate the three required fields. - Aooountrumber  Bank rame Gurroney

Edit View 100_CHK 442518879123 Demo Bank usD Pending reconciliation Reconcile Reconciliation history Delste
Edit View 200_CHK 720704581552 Demo Bank usD Reconcile Reconciliation history Delste
I ) Xe ACCOU nt N u m ber . Xe W| || prOV|de th|s account number Edit View 300_CHK 695751035722 Demo Bank usb Reconcile Reconciliation history Delete
Edit View 400_CHK 443134132234 Demo Bank CAD Reconcile Reconciliation history Delste
I I . Xe FU n d | n g Ban k ACCOU nt . Select your Checkl ng account Edit View 500_CHK 525751035443 Demo Bank GBP Reconcile Reconciliation history Delate
Edit View 600_CHK 623493284233 Demo Bank AUD Reconcile Reconciliation history Delete
I11. Journal for Xe Funding. This Journal will record the funding of e P
Edit View 700_GHK 723423432142 Demo Bank zAR Reconcile Reconciliation history Delete
your tra nsactlon from your Ba I’]k ACCOUI’]t (eg , Wel |S Fa I’gO) to the Edit View Xe_Clearing_GBP Xe Clearing GBP GBP Reconcile Reoonc\\fat\on hf&tor\' Delste
Edit View Xe_Clearing_GBP2 Xe Clearing GBP 2 GBP Reconcile Reconciliation history Delste
. . . . (Edit] view e Clearing_ < Clearin cconcile cconiliation history clete
nominated Checking Account which acts as  clearing account for | & 2% o T e

Xe Global Business Payments.

Privacy policy ~ Copyright © 1999-2023 Sage Intacct, Inc. Intacct

*This can be an Existing Journal or a new journal.
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Configuration of Xe Global Business Payments

You are required to have a Web Service User with FULL Admin privileges to complete these steps.

1. Select Company from main toolbar list.

2. Select Web Service Users. x@ Xe Pay AP| - Sandbox
3. Assign the Xe role to that Web SérV|ce User. P 5
4. Select Xe from the main toolbar list.
5. Select Configuration. Configuration
6. Under Intacct Administrative Configuration section, use the
Web Service User credential to populate: xe
- UserID
- User Password Intacct Administrative Configuration
User ID
*This section is only editable at the top-level, [ xml_xe ]
User Password
To learn how to create Web Service user, please request assistance from your Sage [ ----------- ]
Intacct Account Manager or use the Intacct Help Center

https.//www.intacct.com/ia/docs/en US/help_action/Administration/Users/web-

services-only- users.htm
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https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services-only-users.htm
https://www.intacct.com/ia/docs/en_US/help_action/Administration/Users/web-services-only-users.htm
mailto:customersupport@bterrell.com

Email Notification Configuration

8

Enable copy reject email notifications

A. The listed email address will receive a notification once the

payment(s) has been rejected by Xe.

B. Multiple email addresses are allowed. These emails should be

separated with a semicolon “;” and no space is needed.

Sage Intacct Configuration Guide - Version 1.01.00

X€@) Xe Pay API - Sandbox

* /h‘ Xe w

User ID

xml_Xe

User Password

Multiple Bank Accounts per Vendor Configuration

O Allow multiple bank accounts per Vendor (cannot be disabled once set)

Email Notification Configuration

Enable copy (Cc:) reject email notifications

Email address to Cc: reject notifications

[ example@example.com
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AP Bill/Payment of Xe Fees Configuration (Optional)

The configuration of this section is to record bills and payments for Xe payment fees. E.g., domestic payment(s).

Enable the “Allow Domestic Payments” ONLY if you will use Xe Global
Business Payments for same currency payments (Ex: USD to USD

transfer).

Please be advised, all fields are required to be completed.

Populate the following fields accordingly.

1. Select the Vendor you wish to pay in same currency.

2. Select the GL Account to record the Xe Global Business Payment fees.

3. Select the Location to record the Xe Global Business Payments fees

against the correct entity.

4. Select the Department to record the Xe Global Business Payment fees.
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X@) Xe Pay API - Sandbox

* a Xe v

AP Bill/Payment of Xe Fees Configuration

Allow Domestic Payments

Vendor

[ 20026 -- Continental Exchange Solutions, Inc. dba XE Money Transfer

GL Account

[ 60600 -- Bank Charges

Location

[ 100 -- USA 1 v ]
Department

[ 300 -- Admin ']




AP Payment Approval Configuration (Optional)

If the Payment Approval has been enabled in the Accounts Payable

module, this function can be activated to auto-approve AP payment(s).

1. Under AP Payment Approval Configuration section, use the Web

Service User credential to populate the;

. Approval User ID

«  Approval User Password
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X@ ) Xe Pay API - Sandbox

* a“ Xe v
GL Account

60600 - Bank Charges

Location

100 -- USA1

Department

300 -- Admin

AP Payment Approval Configuration

[J Enable AP Payment approval

Approval User ID

[

Approval User Password

[
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Transaction Approval Configuration (Optional)

By simply clicking each box, you will enable the functionalities listed below

Transaction Approval Configuration

Enable Transaction Approval Process & Enables the Xe approval process.
Enable Email Notifications to Submitter e Submitter receives email notifications of the approved the transaction(s).
i i i rover receives an email notification for any transaction(s) that needs
Enable Email Notifications to Approver App ' il notification for any ion(s) th d
their approval.
Send Email Notifications to All Approvers & All approvers will receive email notification for any transaction(s) that need
approval.

Send Email Notifications for Approvals to These Addresses & Add the email address separated by “;" that will receive the
notifications.

|examp|e@example.c&m
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Transaction Approval Configuration (Optional)

The approval controls provided are separated by users or minimum amount levels.

0 Approve By User ~ €—— Select the user from the drop-down menu. Multiple users are allowed.

Approver

Approve By Level

Levels Minimum Amount Approvers

Level 1 100000 €&— IfApprove By Level s selected, enter the dollar
threshold and Approvers for each level.

Level 2
Level 3
Level 4
Level 5

Level 6
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Setup Vendor Bank Information for Xe

X@ ) Xe Pay API - Sandbox

* a Applications v
To enable payment to vendors via Xe Global Business T , Al et overview [
v Intacct e
Payments, you need to enable each Vendor by following the steps Feports ' Payments Cuctom viewe ,
Company >
Out|lﬂed Cash Management * @ Bills @ :Z{:::?ts Reports
Platform Services » Approve bills :f\p;)rc‘.-'e:pavmems Gustom reports L4 i

Accounts Payable Pay bills ® Manual payment Memarized reports
Navigate to Accounts Payable module, go to Vendors. General Ledger > @ Recurring bl e osted payments My stared reports
Accounts Receivable ’ Checks Print payment copies 1099s »
Projects > Check reconciliation View payment reguests AP ledger
Time & Expenses > @ Check run Subledger AP open items revaluation
Inventory Control > Check run, add to Close AP recurr n.g
Get Order Entry N Print chec omen Bills analysis »

Reclassification

ASE Taxes > 1099s Summaries ! S:
Recurring transaction status

and |
i > )99 1i )
Purchasing Export 1099 file Registers ,
% Gontracts > Print 1096 form Vendor aging ,
Global Consolidations > Print 1099 form vendor list
.
Budaets >
- MCicasc nvics - UN=-agim&ana ranaamenais - sl glUUp:ﬁ yicdal pCUpIC
= Customer support training = Customer meetups = Season 2: Unlocking productivity
= Video library = Season 3: Building business
resilience
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Setup Vendor Bank Information for Xe

Click “Edit” for the vendor you wish to enable for Xe Global

Business Payments.

14 Sage Intacct Configuration Guide - Version 1.01.00

X@ ) xe Pay API - Sandbox

* @« Accounts Payable ~
Vendors
All = Manage views v Group filters Nothing selected

Select

Vendor ID -

m 20027
m 20028

m 20029

Include one-time use

Vendor name
ACME
AGCME CA
ACME GB

ACME IS

Include inactive ~| Display hierarchy

City

Galgary
London

Dallas

Statg




Setup Vendor Bank Information for Xe

In the Vendor tab, Primary contact section, ensure fields below are populated.

Field(s) Name Requirements

Addressline 1 Required.

Optional. Will auto populate once
address line 1 is over 35 characters

Addressline 2

Required.

State or Territory Required

Zip or Postcode Required

*Please note, all values entered in this section must be SWIFT characters only

Last name

First name

Middle name

Print as *

ACME CGA

Address line 1

[ 4000 Frozen Boulevard

Address line 2

City

[ Calgary

State or territory
Alberta

ZIP or postal code
TOJ - T4H

Primary phone

Mobile phone

Pager

Fax

Email address

Secondary email address

URL

Exclude from the company contact list

This vendor is an individual person @
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Setup Vendor Bank Information for Xe

Field(s) Name Requirements

Optional. Populate if the Vendor Name is

Company Name different from the recipient's name used for
the FX payments.

Recipient Account Name Required.

Recipient Account Number Refer to Xe Payment Guide

Recipient IBAN Refer to Xe Payment Guide

Recipient BIC/SWIFT Refer to Xe Payment Guide

Recipient National Clearing Code Refer to Xe Payment Guide

Intermediary bankfields Optional. Fill in accordingly if applicable

. Required. Must be the 2 digit country code,
Recipient Country Code e.q. CA for Canada.
Only required if specified by

Intermediary Details vendor, otherwise Xe will automatically chose
the intermediary bank
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Xe Info

«" Enable Xe

Company Mame (if different than Vendor Mame)

Recipient Account Mame

[ Royal Bank of Ganada

Recipient Account Mumber

| 1234567

Recipient IBAN

[

Recipient BIC/SWIFT

[

Recipient Mational Clearing Code

| 123456

Recipient Country Code

| ca

Intermeadiary Account Name

Intermediary Account Mumber

Intermediary IBAN

Intermediary BIC/SWIFT

Intermediary Mational Clearing Code

Intermeadiary Country Code

Sage Xe)




Exporting Vendor bank information

First, download the import template. Navigate to "Xe"
in your drop-down menu, and select “ Export

Vendors”.
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* A

St

Intacct Ad

User ID

xml_Xe

!

User Passwa

Multiple E

O Allow multi

Xe

Cash Management
Platform Services
Accounts Payable
General Ledger
Accounts Receivable
Projects

Time & Expenses
Inventory Control
Order Entry

Taxes

Purchasing

Contracts

Global Consolidations
Budgets

User Defined Dimensions

Xe

X@) Xe Pay API - Sandbox

-

> All

Components

Gonfiguration
2
@ Transactions

2
Sync and Post

’ [ Export Vendors

2 Impart Vendors

>

>

k)

Overvisw [
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Exporting Vendor bank information

Export Vendor Printable view =
xe Search Export
Filter
From Vendor
To Vendor
Vendor List
Vendor ID  Vendor Name Address line1  Address  City or State or Zip or Email Company Recipient Recipient Recipient Recipient Recipient Recipient  Intermediary Intermediary  Intermediary Intermediary Intermediary Intermediary
line 2 Town Territory Post Name Account Account BIC/SWIFT  National IBAN Country Account Name  Account BIC/SWIFT National IBAN Country
Code Name Number Clearing Code Number Clearing Code
Code Code
Massachusetts
20001 Deparimentof 100 Trade Boston MA 02150
Center
Revenue

Click the “"Search” button highlighted above in red. The existing vendors will be listed on the page as a list view. The following steps are as follows:

1. Click the “Export” button to download the file.
2. We recommend you cleanse the existing data in the file and save the file as an Excel format.
3. Update and populate the template with existing Vendors and their bank information and save the file as CSV format. For more detail, please use the required fields in

the “Setup Vendor Bank Information for Xe” and use the "Xe Payment Guide”.
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Importing Vendor bank information

X@) Xe Pay API - Sandbox
* A xe ~
- Cash Management > All Overview [4'
Platform Services ¥
- \ Accounts Payable kS Components
Gonfiguration
xe General Ledger > ® T .
+) Transactions
Now that you have exported, cleansed, and updated BN [ counis Receivable ; e and Poct
your vendors, the data is ready to be imported back IntacctAd  Projeots ’ Export Vendors
. . . Ti & Ex > \
into the Xe application. User ID e S penees ]
xml_Xe Inventory Control »
Order Entry »
. . u P
Navigate to Xe in your drop-down menu and S s >
select “Import Vendors”. I: Purchasing ’
Contracts >
i Global Consolidations >
Multiple E
Budgets 3
O Allow muiti User Defined Dimensions >
Xe >
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Importing Vendor bank information

20

Select the import file in “Choose File” and click

“Import” to import the file.

The import will be processed offline.

If required, you can set an email notification for import

results.

Check the “Enable email notification” box and enter

email address.

Sage Intacct Configuration Guide - Version 1.01.00

X ) Xe Pay API - Sandbox

* A X v

Import Vendors

Choose File

Offline email Notification

[J Enable email notification

Email address

MNote: After enable the email notification, system will auto send the import result to the Email address when process finished.
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Multiple Bank Accounts Per Vendor Function

If you have vendors with multiple bank accounts that you need to send funds to, enable the multiple bank accounts per vendor
configuration in the Xe Configuration Menu

Navigate to Intacct menu Select “ Xe” x:e)

Intacct Administrative Configuration

Select "Configuration"

User ID

xmi_Xe

Select tick box for "Allow multiple bank accounts per Vendor" User Password

Click save
Multiple Bank Accounts per Vendor Configuration

O Atlow multiple bank accounts per Vendor {cannot be dizabled once sef)

Please note if you choose to select this functionality and then de-

activate all the details will be removed.

21 Sage Intacct Configuration Guide - Version 1.01.00 SQSG Xe >




Multiple Bank Accounts Per Vendor Function

Navigate to:

Accounts Payable
Vendors

Edit

Payment Information
Scroll to bottom

U WwN =

If Multiple Bank Account per Vendor is enabled, you will be
able to add these accounts to the vendor record by clicking the +
symbol shown in image 1.

After the plus sign is clicked, the window on the right will appear
and allow you to populate required fields.
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Xe Info

v| Enable Xe

Bank Account Name

Status

Is Default

+
&
=)

Bank Account Name

Company Name (if different than Vendor Name)

Recipient Account Name

Recipient Account Number

Recipient IBAN

Recipient BIC/SWIFT

Recipient National Clearing Code

Recipient Country Code

‘ Done H Cancel |

Status

Active

Intermediary Account Name

Intermediary Account Number

Intermediary IBAN

Intermediary BIC/SWIFT

Intermediary National Clearing Code

Intermediary Country Code

Is Default
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Multiple Bank Accounts Per Vendor Function

Vendor setup when Multiple Bank per Vendor is enabled

You first needed to complete an “Export” of you vendor details.

1. Refer to the section “Exporting Vendor bank information”

A B ¢ D E F G H | ) K L M N
2. Edit and update the template 1 [Vendor ID Vendor Name Bank Account Name Is Default Status _Recipient Nam Recipient Bank Recipient BIC ( Recipient Recipient Recipient Retipient Recipient Recipi
3. Import template by following the section “Importing Vendor 2| 20001 PMZ Consultants PMZ GB N Active  PMZ GB PMZ GB HBUKGBAB 73547787 207887 GB address
bank inf tion” 3 PMZ CA N Active PMZCA PMZ CA BOFMCAMRXX. 2226425 CA 1CA Bank
ankntormation ‘ PMZUS N Adve PMZUS  USBank LUEK9US  US  1USBank
5 PMZ AU N Active PMZAU PMZAUBank ANZBAUIMXX) 2.22E+25 207887 AU 1AU Bank
When adding additional vendor bank accounts for “Multiple Bank 6 20002 CodelTC2 BANKL N Active 20080A 12134560 (A 385MaplAPT1217
. . ) ) 7| 20003 Regal Services Regal CA N Active TestName  TestName 1111111 1116409 CA address 1
Accounts per Vendor functionality” you will need to list the : —

additional bank details under Vendor ID and Vendor Name fields as

demonstrated in the excel screenshot.

The 3 highlighted columns need to be completed and populated to

create the multiple vendor bank accounts.
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Contact Us

ERP Sales —Sales

Xe Global Business Payments - Sage Intacct

Email - enterprise@xe.com

Implementation and Technical Support

Xe Sage Support

Email - ERPimplementations@xe.com
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