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ADMISSIONS POLICY
This policy was updated and adopted in:  April 2025
It is the intention of Little Acorns Kindergarten Trust to make the kindergarten accessible to children and families from all sections of our community. No priority is given to Little Acorns staff, their Trustees or any other person associated with the kindergarten.  In order to accomplish this we will ensure that the existence of ‘Little Acorns’ is widely known in all local communities.  We will place notices advertising the kindergarten where all sections of the community can access them. 
We will compile the waiting list according to availability of places and the needs of the community, however, in the event of there being more applications than places available, priority will be given using the following criteria:
· To children who have siblings who have attended the kindergarten within the past 5 years as long as they have registered within the time stated. Note: If siblings are registered late (i.e. near their due start date) the Trustees reserve the right to prioritise other children who have been registered at a much earlier date.
· The date the registration form was received.  
· Children on the Waiting List who are already three years old will need to meet the admissions criteria before they are admitted and will not take priority over younger children who may have had siblings attend ‘Little Acorns’ or who may have been registered earlier.
· A number of spaces, reviewed termly if available, will be offered to new children from the waiting list for a minimum of two morning and/or afternoon sessions each. Morning and afternoon sessions on the same day will be provided if the child is deemed ready to cope and after consultation with the family and kindergarten manager.                                                       

· Our current two-, three- and four-year-olds are prioritised for their entitlement to 15 funded hours (Universal Entitlement).  
· For practical reasons we limit the number of any two-year-olds per session to 12, in relation to staff ratio.

· Additional sessions for three and four-year-olds, in age order, above their 15 funded hours (Universal Entitlement).  This would include, if eligible, access to the extended entitlement of 15 hours giving a total of 30 possible funded hours.
· Additional sessions for two-year-olds, in age order, above their 15 funded hours (Universal Entitlement).

· Remaining children on the waiting list.

· There is no guarantee that the whole allocation of 15/30 funded hours (Universal and Extended Entitlement) will be available, and we will make it known that although one provider is preferred these funded hours can be accessed across two or more providers.
· No guarantees can be made to fulfil a child’s funded hours.
· No guarantees for places can be made upon registration. 
In addition, we will

1. Describe the Kindergarten and its practices in terms which make it clear that it welcomes ALL members of our local community without discrimination.  This includes fathers, mothers, other relatives, child-minders and people from all cultural, ethnic, religious and social groups, with and without disabilities.
2. Monitor the gender & ethnic background of children joining the group to ensure that no accidental discrimination is taking place.

3. Ensure that families joining Little Acorns are made aware of our ‘Equality of Opportunities’ policy, which is regularly reviewed and sent out to all families as part of our welcome pack.

Waiting List:
Names will be added to the Waiting List on receipt of the Registration Form for the term after they become 2.








If a child is a ‘reserve’ name and unlikely to gain a place, their name may be put forward to the following term’s list if the parent/carer wishes and if the following criteria are met:

*The date of registration will be taken into consideration.

*No guarantees will be made that they will receive a place and the Admissions criteria must still be met.
*The waiting list will be monitored and closed if it reaches an unrealistic number.  This would be dependent on the estimated number of children leaving at the end of that term. 
If our waiting list is full and closed we will advise enquiring families to call us after the allocation of places has taken place, the term prior to the starting date i.e. if a child was due to start January we would suggest the family call the end of October to check availability. 
Declining a Place:
If a place is offered but no longer required, the registration form will be filed unless written confirmation is received stating otherwise. 
If, at a later date, the family would like to re-register their child it will be treated as a new registration.
Age of Admission
‘Little Acorns’ welcomes children from all sections of the local community, and we cater for children from the term after they become 2.   Children in receipt of ‘Two-Year-Old Funding’ will be accepted if all the admissions criteria are met. 
Notice Period:
Half a terms notice is required to withdraw a child from the kindergarten once a place has been accepted.  If this is not given, parents/carers will be required to cover the first half term’s fees in the event of the place not being filled.  Half a terms’ notice is also required if a child is withdrawn at any stage during their time at Little Acorns Kindergarten.  If the child is funded, the notice period would be until the end of the funded claim period i.e. the end of term.

Children withdrawing partway through a term: 

If a child is withdrawn part way through a term through parental choice but a request is made for the child to re-start at a future date, their name will be added to the end of the Waiting List for the required term as it stands at that moment in time. Priority will not be given as this impedes upon others who have already registered for that term. Any further applications that come in subsequently will then be registered after the child who has deferred in date order.      




Children being withdrawn by the setting partway through a term or moving to a reduced timetable:

It is the general policy of the preschool to consider exclusion of a child only as a last resort and one that should be avoided by all practical means.   Before any exclusion is made, the setting may reduce a child’s timetable in order to find a resolution.

However, under certain circumstances, the exclusion of a child may be the only option open to the preschool Trustees.

Reasons for Exclusion  

Notwithstanding the preschool general policy, exclusion may be considered in one or more of the following circumstances:  

A child exhibits repeated violent and/or uncontrollable behaviour  

A child persistently directs abusive or threatening language towards either a member of staff or to another child  

Persistent asocial behaviour or problems of an indefinable nature  

The child through his/her behaviour is perceived to represent a physical risk to him/herself, to other children or to members of the preschool staff  
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