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Missing Child
If a Child Goes Missing on the Premises
1. Raise the Alarm Immediately
The member of staff who discovers that a child is missing must immediately inform the Manager or senior member of staff on duty.
The time the child was last seen and the child's last known location should be established as quickly as possible.
2. Secure the Premises
The Manager or designated senior member of staff will ensure that:
· All children who remain at the Kindergarten are kept together and supervised safely. 
· Staff check all potential exit points and ensure that other children cannot leave the premises. 
· Gates, doors and other access points are checked. 
· Staff establish whether the child may have left the premises. 
3. Search
A systematic search of the Kindergarten and immediate surrounding areas will begin immediately.
This will include, where appropriate:
· Indoor rooms. 
· Toilets and changing areas. 
· Sleep areas. 
· Storage areas and cupboards where a child could potentially enter. 
· Outdoor play areas. 
· Gardens and enclosed areas. 
· Areas immediately outside the premises. 
Staff will be allocated specific areas to search so that areas are not missed or searched repeatedly.
The safety and supervision of the other children must be maintained at all times.
4. Contact the Police
If the child is not located immediately, or if there is any reason to believe that the child has left the premises or may be at risk, the police will be contacted without delay.
The Manager will provide the police with all relevant information, including:
· Child's name and age. 
· Description of the child and clothing being worn. 
· Recent photograph, where available. 
· Time and location the child was last seen. 
· Any relevant medical or additional needs. 
· Possible destinations or places the child may go. 
· Details of the search already undertaken. 
5. Contact Parents/Carers
Parents/carers will be contacted as soon as practicable and kept informed of the situation.
Where the police have been contacted, the Manager will follow any instructions given by the police regarding communication with the family and ongoing action.
6. Record the Incident
A full written record will be made, including:
· Time the child was discovered missing. 
· Time the child was last seen. 
· Actions taken and by whom. 
· Areas searched. 
· Time parents/carers were contacted. 
· Time the police were contacted, where applicable. 
· Time and circumstances in which the child was located. 
If a Child Goes Missing During an Outing
The safety of the remaining children must be maintained throughout the incident.
1. Raise the Alarm
The member of staff who notices the child is missing will immediately inform the outing leader or Manager.
A headcount will be carried out to confirm which child is missing.
2. Search the Immediate Area
Staff will search the immediate area where the child was last seen, while ensuring that the remaining children are appropriately supervised.
Staff should consider likely locations the child may have gone, including exits, toilets, play areas, car parks, water and roads.
3. Alert the Venue
Where applicable, venue staff/security will be notified immediately and asked to assist with the search and secure exits.

4. Contact the Police
If the child is not found immediately, or there is any concern that the child may have left the venue or be at risk, the police will be contacted without delay.
5. Contact Little Acorns and Parents/Carers
The Manager will be informed immediately.
Parents/carers will be contacted as soon as practicable and kept informed.
6. Remaining Children
The remaining children will be kept together in a safe location and appropriately supervised.
They will only leave the venue or return to the Kindergarten when it is safe and appropriate to do so.
When the Child is Found
Once the child has been located:
· The child's immediate welfare will be assessed. 
· First aid or medical attention will be provided if required. 
· Parents/carers will be informed immediately if they have not already been contacted. 
· The Manager will establish the circumstances surrounding the incident. 
· Staff will provide reassurance and appropriate support to the child. 
· The incident will be recorded fully. 
Post-Incident Actions
Following a missing child incident:
· The Manager will carry out a full review of the incident. 
· Written accounts will be obtained from relevant staff. 
· Relevant risk assessments will be reviewed. 
· Supervision, security and collection procedures will be reviewed. 
· Any necessary changes will be implemented promptly. 
· The incident will be reported to Ofsted and/or the Local Authority where required. 
· The setting will comply with any reporting or investigative requirements of the police or other relevant authorities. 
· Appropriate support will be offered to the child, family and staff involved. 
Review
This policy will be reviewed regularly and following any missing child incident to ensure that procedures remain effective and appropriate.
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