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Admissions Policy

1. Our Approach to Admissions

Little Acorns Kindergarten is committed to providing fair, transparent and inclusive access to our provision.

We welcome applications from all sections of our local community and do not discriminate on the grounds of race, ethnicity, culture, religion or belief, sex, gender, disability, special educational need, family circumstances or any other protected characteristic.

We will make reasonable adjustments to our admissions processes and provision where required to support children with special educational needs and disabilities.

Our admissions process is designed to be fair and transparent, and places are allocated according to the criteria set out in this policy.

Registration does not guarantee a place.
2. Age of Admission

Little Acorns Kindergarten normally admits children from the term in which they turn two, subject to availability of places and the admissions criteria.

In exceptional circumstances, where places are available, Little Acorns may offer a small number of places to children who are under two years of age.

When considering an under-two admission, we will take into account:

· The child's age and stage of development.

· Whether the child is ready to access the preschool environment safely and appropriately.

· The child's individual needs and any additional support they may require.

· The staffing, environment and resources available.

· Any relevant information provided by the parents/carers or appropriate professionals.

· The applicable statutory staff-to-child ratios and legal requirements.

Admission of an under-two child is not guaranteed and will be considered on an individual basis.

A child will not be refused a place solely because they have a disability or special educational need. Where additional needs are identified, we will consider reasonable adjustments and available support in accordance with our legal duties.

Where a child is eligible for funded two-year-old provision, admission will also be subject to the relevant funding eligibility and requirements.

The final decision regarding whether an under-two child can safely and appropriately be admitted rests with the Kindergarten Manager and Trustees.

3. Information for Families

Information about Little Acorns Kindergarten, our provision and how to apply for a place will be made available to families within our local community.

Families are encouraged to visit the kindergarten before accepting a place so that they can meet staff, see the setting and discuss their child's individual needs.

A visit is encouraged but will not be a condition of accessing a funded place.

Parents/carers are encouraged to tell us about any additional needs, medical conditions, disabilities, developmental concerns, behavioural needs or other information which may help us to support their child.

4. Waiting List

Children may be placed on the waiting list once a completed Registration Form has been received.

Names will normally be added to the waiting list for the term in which the child is expected to become eligible for admission.

The waiting list will be reviewed regularly and places are generally offered on a termly basis.
Where the waiting list becomes significantly larger than the number of places we are reasonably likely to have available, we may temporarily close the waiting list.

Families will be informed if the waiting list is closed and advised when they may contact us again to check for availability.

Being placed on the waiting list does not guarantee that a place will become available.

5. Allocation of Places

Where there are more applications than available places, places will normally be allocated using the following criteria:

1. Children already attending Little Acorns who require continuation of their agreed sessions.

2. Children who are eligible for funded early education, where a suitable place is available.

3. Children with siblings who currently attend or have attended Little Acorns within the previous five years, provided the sibling application has been registered within the relevant timeframe.

4. Date of registration, with earlier registrations receiving priority.

5. Where applications have the same priority and registration date, the Kindergarten Manager may use the child's age and the practical availability of suitable sessions as a final deciding factor.

The Trustees reserve the right to review the allocation of sessions where necessary to ensure that places are used fairly and safely and that the setting can operate within its staffing and legal requirements.

6. Funded Entitlements

Little Acorns Kindergarten participates in government-funded early education schemes where applicable.

Funded hours are subject to the child's eligibility and the terms of the relevant funding arrangements.

Funded entitlement can be accessed at Little Acorns without being conditional on purchasing additional hours, meals or other services.

The availability of funded sessions will depend on the sessions Little Acorns offers and the places available.

Parents/carers should be aware that:

· A funded entitlement does not guarantee a place at Little Acorns.

· We cannot guarantee that all of a child's funded entitlement can be accommodated at Little Acorns.

· Funded hours may be accessed across more than one childcare provider where appropriate.

· Parents/carers are responsible for ensuring that they understand their child's funding eligibility and provide any required eligibility information.

Little Acorns will provide information about the funded sessions it offers and any charges for additional private hours or voluntary charges in accordance with Buckinghamshire Council requirements.

7. Two-Year-Old and Under-Two Places

For practical and staffing reasons, Little Acorns may limit the number of children under two and two-year-old children attending each session.

This is based on the staffing arrangements, statutory ratios and requirements for the safe operation of the setting.

The number of places available for children under two and two-year-olds may therefore vary from term to term.

8. Additional Sessions

Once places have been allocated to children requiring their initial agreed sessions, additional sessions may be offered where capacity allows.

Additional sessions will normally be offered according to:

· Availability of places.

· The child's age.

· Date of registration.

· The child's existing attendance pattern.

There is no guarantee that additional sessions will become available.

9. Assessment of Individual Needs and Suitability of Provision

Little Acorns Kindergarten is committed to inclusive practice and welcomes children with special educational needs and disabilities.

Before offering a place, we may need to gather information about a child's individual needs, development, medical requirements, behaviour, communication, additional support requirements and any other circumstances which may affect the child's safety or ability to access the provision.

Where appropriate, we may:

· Meet with parents/carers before a place is offered.

· Invite parents/carers to visit the setting.

· Request relevant reports or information from parents/carers and professionals.

· Seek advice from the local authority or other relevant professionals.

· Carry out a risk assessment.

· Consider whether reasonable adjustments can be made.

· Consider the staffing, environment, resources and expertise available at the setting.

· Consider whether additional funding or professional support may be available.

A visit or meeting before admission may be particularly appropriate where a child has significant or complex needs, or where we need further information to determine how the child can be safely supported.

A visit or meeting does not guarantee that a place will be offered.
Little Acorns Kindergarten must be satisfied that it can provide a safe and appropriate environment for the child, other children and staff.

Final Decision

The final decision as to whether Little Acorns Kindergarten can safely offer or continue to provide a place rests with the Kindergarten Manager and Trustees, having considered the child's individual circumstances, the information available, the setting's legal duties and the support and reasonable adjustments that can reasonably be provided.

A decision not to offer or to withdraw a place will not be based solely on a child's disability, special educational need or medical condition.

Where a child's needs cannot be safely or reasonably met within the setting's available environment, staffing, resources and support, the setting may decline to offer a place or may determine that it cannot continue to provide the place.

Where possible, the setting will work with the family and relevant professionals to identify alternative support or provision.

10. Behaviour and Respect

Little Acorns recognises that young children's behaviour can sometimes be challenging and will respond to children's behaviour in accordance with our Behaviour Policy.

Where a child's behaviour presents significant or repeated risks to themselves, other children or staff, we may undertake a risk assessment and seek advice or additional support.

We will consider the child's age, stage of development, individual needs, communication and any underlying factors when responding to behaviour.

We will use reasonable strategies and support wherever possible.

However, the safety and wellbeing of all children and staff remains paramount.

Where a child's behaviour presents a serious or ongoing risk which cannot be safely managed within the setting's available staffing, environment and resources, Little Acorns may decline to offer a place or may consider reducing or withdrawing a place, following the procedures set out in this policy.

Behaviour of Parents, Carers and Visitors

Little Acorns expects all parents, carers and visitors to treat staff, children and other families with courtesy and respect.

The following behaviour will not be tolerated:

· Threatening or intimidating behaviour.

· Aggressive or abusive behaviour.

· Shouting, swearing or threatening language towards staff.

· Harassment or bullying.

· Discriminatory or offensive behaviour.

· Behaviour which causes staff to feel unsafe or intimidated.

· Any behaviour which places children, staff or other families at risk.

Where unacceptable behaviour occurs, the Kindergarten Manager may ask the individual to leave the premises immediately.

Where behaviour is serious or repeated, Little Acorns may require future communication to take place in writing or through an agreed alternative arrangement.

The setting reserves the right to take appropriate action, including consideration of withdrawal of the child's place, where the behaviour of a parent, carer or visitor creates a serious or ongoing risk to the safety, wellbeing or ability of staff to carry out their duties.

Any such decision will be considered by the Kindergarten Manager and Trustees and will take account of the circumstances, seriousness and frequency of the behaviour.

Parents/carers remain entitled to raise concerns through the setting's Complaints Procedure.

11. Pre-Admission Information

Before a child starts, parents/carers will be asked to provide relevant information about their child, including:

· Contact details and emergency contacts.

· Medical and health information.

· Allergies and dietary requirements.

· Special educational needs or disabilities.

· Information about the child's development and individual needs.

· Any relevant information about behaviour or support needs.

· Any other information necessary to safeguard and support the child.

Parents/carers must keep this information up to date.

Failure to provide relevant information about a child's needs may affect our ability to safely provide the place.

12. Declining a Place

If a place is offered but is no longer required, parents/carers should inform the Kindergarten as soon as possible.

If written confirmation is received that the place is no longer required, the registration will be closed.

If the family subsequently wishes to apply again, the child will normally be treated as a new applicant and placed on the waiting list according to the admissions criteria at that time.

13. Withdrawing a Child

Once a place has been accepted, half a term's notice is required to withdraw a child from Little Acorns Kindergarten.

Where a child is funded, the notice period will be managed in accordance with the relevant funding arrangements and the child's funded claim period.

Parents/carers should refer to the setting's Fees Policy and Terms and Conditions for full details regarding notice and any charges that may apply to privately paid sessions.

14. Children Withdrawing and Requesting a Future Place

If a child leaves Little Acorns during a term through parental choice and the family later wishes the child to return, this will normally be treated as a new application.

The child's name will be added to the waiting list for the required term and places will be allocated according to the admissions criteria applying at that time.

No priority will automatically be given because the child previously attended Little Acorns.

15. Withdrawal or Reduction of a Place by Little Acorns

Little Acorns will always seek to work with families to resolve difficulties wherever this is reasonably possible.

Before withdrawing a place, the setting may consider:

· Additional support or professional advice.

· Reasonable adjustments.

· Changes to the child's timetable.

· Additional staffing or funding where available.

· A risk assessment.

· A period of review.

· Support from the local authority or other relevant professionals.

However, withdrawal of a place may be necessary where the setting is unable to safely provide the required care or where there is a serious or ongoing risk to the child, other children or staff.

This may include circumstances where:

· A child's needs cannot be safely met within the setting's available staffing, environment, resources or expertise, even after reasonable adjustments and available support have been considered.

· A child's behaviour presents a serious and ongoing risk which cannot reasonably be managed within the setting.

· A parent, carer or visitor has demonstrated serious or repeated abusive, threatening, intimidating or discriminatory behaviour towards staff.

· The relationship between the family and setting has broken down to such an extent that the setting cannot safely or effectively provide care.

· Continuing the placement would compromise the safety, wellbeing or appropriate care of the child, other children or staff.

Final Authority

The final decision regarding the offer, continuation, reduction or withdrawal of a place rests with Little Acorns Kindergarten, through the Kindergarten Manager and Trustees.

The setting will make decisions fairly, reasonably and on the basis of the information available at the time.

Where a decision relates to disability or special educational needs, Little Acorns will consider its duties under the Equality Act 2010, the SEND Code of Practice and the EYFS before making a final decision.

Where appropriate, the setting will seek advice from Buckinghamshire Council or other relevant professionals.

A decision to decline or withdraw a place will be explained to the family wherever possible and will be recorded appropriately.

16. Equality and Inclusion

Little Acorns monitors its admissions process to ensure that it remains fair and inclusive.

We will take reasonable steps to identify and address any barriers that may unintentionally disadvantage particular groups.

Our Equality, Diversity and Inclusion Policy sets out our wider commitment to equality and inclusion.

Little Acorns does not give priority to its staff, Trustees, committee members or any other person associated with the Kindergarten.

17. Complaints and Appeals

Parents/carers who are unhappy with an admissions decision should first raise the matter with the Kindergarten Manager.

If the matter cannot be resolved, parents/carers may use the setting's Complaints Procedure.

Where a decision relates to a child's SEND or disability, parents/carers may also seek independent advice regarding their rights and the support available.

18. Review

This policy will be reviewed regularly and whenever there are significant changes to legislation, the EYFS, Buckinghamshire Council funding requirements or the way Little Acorns operates.
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