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SAFEGUARDING INCIDENT FORM

This form should be filled out by any person, including Parish Priests or Agency Heads, that know of or suspect harm or abuse, breaches of the Code of Conduct or any other safeguarding concern in your Parish/Agency.

Please email the completed form to safeguarding@armidale.catholic.org.au, attaching additional information if required. 

Anonymous complaints can be made, however we will not be able to respond to you directly about the matter you have raised. 

	1. Complainant (person completing this form)

	Name
	

	Position 
	

	Phone number
	

	Email address
	



	2. Persons Involved

	Names of all relevant persons and how they are involved
	





	Is a child (under 18) or vulnerable adult involved? In what way?
	 

	Contact details for the person impacted or harmed
	If a child, please provide parent/guardian contact information.






	3. Incident / Concern / Complaint

	Parish/Agency Name
	

	Date of Incident
	
	Time of Incident
	

	Nature of Incident
	☐ Safeguarding concern 
☐ Breach of Code of Conduct
☐ Other: 

	Place of Incident
	

	Date and details of how you became aware of incident
	



	Who has been notified? 

	Eg. Police, Parish Priest, Safeguarding Coordinator, Parents, School teacher/principal, Department of Communities and Justice.





	Is there a risk of harm that is ongoing?
	



	4. Details of incident/concern/complaint
Accurately describe the matter. If this report is following a disclosure, use the exact words of the disclosure wherever possible. If relevant, include details of witnesses and any action that was taken.

	





















	Desired outcome? 

	


Date:            /              /          
Signature or initials: …………………………………………..
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