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Your Airtable portal is your command
center for coaching — everything you
need, allin one place.

Ste p I Inside Airtable, you can:
| |

o Accessadirect link to your Google
Drive folder

Lo Cate YO u r e See how many coaching hours you

have remaining
= ¢ Track Power Points and any extra
AI rtab I e coaching time you've earned
¢ Upload documents securely to your
CoaCh i ng coach and admin team
¢ Submit questions between sessions
¢ View and manage your full task list to

Po r't al stay ontrack

Lost or unsure what’s next?
Check Airtable first.

How to Access Your Airtable Inside Your Coaching Portal

Click Here To Go Directly To Airtable You can also refer to the screenshot below to

View Inside Your Coaching Portal find the Airtable we_w inside your D-SRC
Coaching Portal

Tester this is your live coaching workspace

Scroll & Click To View

= Filter 1T Sort Q

d—src
Your
Headshot

Goes Here

Upload headshots below

ClientName

Business Name

Client Business Name

Motor City Match Drive -
https:/idrive.gooale.com/drive/folders/...


https://www.d-src.com/coaching-portal-access#live-coaching-workspace
https://www.d-src.com/coaching-portal-access#live-coaching-workspace

Step ll.
gate Airtable
View & Access

Navi

Google Drive

Refer to the screenshot provided H

This is where you'll find your D-
SOURCE Coaching Drive,
where your Business Portfolio
and files are stored. We also
recorded aloom video walking
you through accessing and
using your Drive folder
efficiently.. Watch it here!

The D-SOURCE Coach
assigned to your project

Hours remaining on your project
(updated after each session)

Power Points Earned (see D-SRC
Onboarding Blueprint for more info)

Open Coach & Client Tasks (click to
expand view and see all tasks)

Upload and share documents with
your Coach (click to open)

Submit questions concerns and
feedback here (click to open)

Review session summaries and
recordings here (click to open)

U

Your
Headshot

Goes Here

Upload headshots below

“Undier “Upload Doc
P.S. This will be used on your resumse

Ashley McCullough

Business Name

D-SRC Coaching Drive - Private

D-SRC Coaching Drive - Motor City Match

D-SRC Coaching Drive - Detroit Means Bu...

Assigned Coach

Coaching Time Remaining

Total Power Points Earned

Client Tasks

Upload Documents

https://airtable.com/appOADfurbén...

Submit Questions

https://airtable.com/embed/appOAD...

Session Notes, Transcripts, & Recordings


https://www.loom.com/share/10fc7be1b42e429181858a29f8f14978?sid=ff47cab3-1562-41d1-9935-b55b2d1215db
https://www.loom.com/share/10fc7be1b42e429181858a29f8f14978?sid=ff47cab3-1562-41d1-9935-b55b2d1215db

I’
DO n t This checklistis designed to help you start strong, take

ownership of your coaching journey, and stay fully

Fo r-g et Yo u r engaged throughout the process.

If you ever feel stuck, confused, or unsure about how to

O N board i N g access your resources, come back to these steps. They're

here to guide you at every stage — whether you're just

Ch ec kl i st ' getting started or need a quick refresher along the way.
[ ]

Client Checklist

Review Your D-SOURCE Onboarding Handbook: Get familiar with the process,
expectations, and resources designed to guide your journey.

Review The D-SRC Guide to Airtable Access & Google Drive Management.
Understand how to submit questions, where your shared documents will live, and
how to stay organized throughout your coaching program.

Upload Key Documents: Upload any materials you want your coach to review
before your first session. (Examples: business plans, budgets, outlines, key
questions.)

NextUp!

Review The D-SRC Session Scheduling Playbook

Schedule Your First Coaching Session: Use the scheduling link provided to book
your kickoff session.

Prepare Your First Session Questions and Notes: Take time to write down your
questions, goals, and any concerns youd like to discuss. Bring them with you to
your first session to maximize your time.

Pro Tip:

The more prepared you are during onboarding, the faster we can dive deep into growing, funding, and
sustaining your business!










