Date
To: Digital Marketing Firm Name
Subject: RFP Letter Sample for Digital Marketing Services

Hi, my name is Dana Haughton, and I am the owner of Musical Pies, home of the one and only singing cupcakes and pastries, based in Detroit, MI. Musical Pies is seeking digital marketing and branding services for the development of our company’s branding, marketing strategy, and website. I have attached our company’s scope of work to this message. I would love to schedule a brief introductory meeting to learn more about your company and share more about our branding goals. Please let me your availability for a phone call or meeting. In the meantime, are you able to share a sample proposal for services that includes the following information about your company? 
1. Company Bio
2. Primary Contact
3. Professional Qualifications and Experience
4. General Scope of Work for the Services Requested
5. An Estimate of Fees and Expenses for the Services Requested
6. Payment Terms and Schedule
7. Previous Project Work Samples

I look forward to working with you. Thanks so much!

Dana Houghton, Owner and Singing Pastry Technician
Musical Pies, Inc.
313 W. Everybody Avenue
Detroit, MI 48204
dana@musicalpies.org
313-979-1611
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