
 
 

Creating Use Tax in Native Intacct for Purchasing 
 
We have a few steps to set this up, but once completed we can use native Sage Intacct to track 
Use Tax for Purchasing within Sage Intacct without the need for any additional add-ons. 
 

Items 
 

 
 
We set up our list of items that we want to have subject to Use Tax. The “Item Type” —in this 
case, Non-Inventory (Purchase Only)—can be different, but cannot be “Sales Only” to be visible 
in Purchasing. 
 



 
 

Vendors 

 
 
In the above, we make a tax group (ours was called Use Tax – Contact) to connect things. Then 
on the Vendor contacts we make sure we select this tax group. 
 



 
 

 
 

  



 
 

Tax Authority 
 

 
 

 
 
In the above, note that we have the expense and liability as offsetting percentages. Your 
percentage may vary, and you may need to have multiple sets of offsetting use tax details 
depending on your jurisdictions. 
 



 
 

The details will show your expense and liability accounts, similar to this: 

 
 
The Tax Schedule links the details together: 

 
 
The Tax Schedule Map connects the contact, the item tax group, the schedule, and the 
purchasing transaction definition where Use Tax should be calculated. 



 
 

 

 
 

  



 
 

Purchasing Transaction Definition 
 
Here, we enable subtotals and add a line for Use Tax. Note that we have a zero percent value, 
since the offsetting use tax transactions have been defined elsewhere. 

 
 

And Finally… 

 
 



 
 

The AP Bill shows the accounting: 

 
 

 


