How to Summarize PDFs

Using Claude

Don’t read 100 pages. Let Al summarize it for you.
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How to Summarize PDFs
Using Claude

Step 1: Upload your PDF file

Click == » ) icon in Claude to upload:

Reports
Research papers
Articles
eBooks
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How to Summarize PDFs
Using Claude

Step 2:
Ask for the right Summary
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After uploading, ask Claude something like:

“Summarize the main points of this PDF.”

“Give me a 5-bullet executive summary.”

“What are the key takeaways from this document?”
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How to Summarize PDFs
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Step 3:
Go deeper with your prompts

You can also ask Claude to:

® Extract action items
® pull out statistics or facts

® Highlight arguments or contradictions

® Rephrase complex sections in plain English

/- Example: “Can you extract the main findings
and simplify the technical parts for a general reader?”
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Step 4:
‘Use Summaries for Work or Study

Claude’s summaries are useful for:

B Writing reports

B Preparing presentations

B Understand complex material

B Reviewing legal or academic docs

Find much more at masteringai.ai
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